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1 Background

This document details the reporting function of the Federal Procurement Data System-Next Generation (FPDS-NG).  FPDS-NG reporting helps the Federal Government track users, performance, and contract statistics. FPDS-NG gathers information on procurement events from the Event Log and holds this information in a database for analysis and reporting. 

FPDS-NG reports allow users to analyze performance, contract, and user data from the FPDS-NG database. As more data is added to the database, more reports will be added. Table 1, below, shows the list of reports available in this software release.

Table 1.  Report Names

	Report Name

	All Categories of Small Business Awards

	Awards to 8(a) Contractors

	Awards to HUBZone Small Business

	Competition Summary Report – Action Dollars Over $25,000

	Competitive Procurement Activity Report

	Contract High Dollar Report

	Contract Key Details Report 

	Contract Life Cycle Report by Number

	Contractor Search

	Draft/Error Status Report

	Federal Contract Actions and Dollars by Executive Department and Agency

	Federal Procurement by State Summary

	Federal Procurement Report by Department

	Last Login Date for Users Report

	List of Agencies Awarding Work in State – Country 

	List of Counties in the State Where Work Performed

	List Of Users for Department – Agency Report

	List of Users Never Logged In Report

	NAICS Summary

	Other Services And Construction – By Service Category

	Performance Statistics for Agencies 

	Performance Statistics for Contracting Offices

	Performance Statistics for Departments

	Product or Service Search

	Products and Services Purchased in the State-Country

	Quality Assurance Report – Non Sequential Modifications

	Record Entry Summary Report

	Register Report

	Research And Development Summary – By R and D Category

	Socio-Economic Accomplishments

	Summary Statistics for Entire State – Country

	Supplies And Equipment

	Total Federal Snapshot Report


In addition to these reports, 12 summary reports will be added for some of the above reports and will be included in this software release. Table 2 provides a list of these summary reports. 

Table 2.  Summary Reports

	Report Name

	Awards To 8(a) Contractors Summary

	Awards To HUBZone Small Business Summary

	Contract High Dollar Summary Report

	Contractor Search Summary Report

	List of Counties Where Work Performed in the State Summary Report

	Other Services And Construction Summary Report

	Product or Service Search Summary

	Products and Services Purchased in the State Summary Report

	Register Summary Report

	Research and Development Summary Report 

	Summary of Dollars Obligated for Entire State – Country

	Supplies And Equipment Summary Report


2 introduction

This document describes the standard reporting capability in FPDS-NG. Both the public and government reporting functionality is explained. Section 3 provides steps required to create a report. Section 4 describes general report functionality. 
In sections 5 through 37 a description of each report is provided. The description for each report includes the following: 
· Description of what the report displays
· Mandatory/optional criteria for the report
· Fields/data displayed on the report
· Primary sort criteria used in the report
· Secondary sort criteria used in the report
· Search criteria available for the report
3 FPDS-Ng Reporting Quick Start 
This section provides an abbreviated guide for the reporting function of FPDS-NG. These concepts are presented in an expanded version in section 4.

3.1 Quick Start Process

Use the following steps to access and produce reports in FPDS-NG. Public and government users have similar procedures for accessing reports. Both procedures are listed in abbreviated form below. In order to complete either of the quick start processes, the user must be registered as a government or public user. The following instructions can be used based on the designation of the user (public or government).

3.1.1 Public User Quick Start Instructions
1. Go to https://www.fpds.gov.

2. Log in with your user ID and password.

3. Select the Buy Reports option.
4. Select the available reports by selecting the associated check boxes.

5. Click the Buy button.  The selected reports will appear in the bottom half of the screen.

6. Click the Checkout button.  The selected reports will appear in a searchable library called My Reports.

7. Select the report you want to display. The search criteria screen for your report appears.

8. Enter your report’s search criteria.  

9. Click the Execute button to produce the report based on the search criteria entered.
3.1.2 Government User Quick Start Instructions
1. Go to https://www.fpds.gov.

2. Log in with your user ID and password.
3. Click on the My Reports icon.
4. Select the Add Reports option.
5. Select the available reports by selecting the associated check boxes.

6. Click the Add to My Reports button.  The selected reports will appear in a searchable library called My Reports.

7. Select the report you want to display. The search criteria screen for your report appears.

8. Enter your report’s search criteria.  
9. Click the Execute button to produce the report based on the search criteria entered.
4 Using FPDS-NG Reports

FPDS-NG produces reports automatically by querying the FPDS-NG database and creating a report based on your search criteria. This section covers the following general use concepts:
· Report Actions

· Search Criteria Features

· Public User Procedures for Reports

· Government User Procedures for Reports

· Summary Reports
4.1 Report Actions
Download
The download functionality provides the ability to save the data as an HTML file, a PDF, or a command delimited file (CSV).
Send
The send functionality provides the ability to send the report in an email. The user enters the email addresses for the desired recipients and the report is sent by the system.
Close
The close functionality closes the report screen.
Printing a report
Many of the reports are shown in sections. The sections are listed on the left side of the screen. When you click on the section, the data is displayed for that section. When printing a sectioned report, only the data for the section displayed is printed. If you want to print the entire report, download the report to HTML, PDF, or CSV format and print. 

4.2 Search Criteria Features

Search criteria screens are used to run all reports. After clicking on a report, the search criteria screen is displayed. The user enters the data in this screen that determines the data displayed in the report. Search criteria screens have features that are consistent regardless of the data the user is asked to enter. 

4.2.1 Field Types

Mandatory fields

Fields in the search criteria with an asterisk (*) are mandatory and must have a value. The mandatory fields are also designated by the color orange. A value must be entered before the report will execute. An error message is displayed when no data is entered in a mandatory field.

Non-mandatory fields

Fields in the search criteria that do not have an asterisk (*) are not required and may be left blank. When left blank, all values for that field are shown in the report.

4.2.2 Search Criteria Tools

Wildcard

The % is the wildcard character that may be used in the data entry fields. Enter a wildcard after entering the first part of the data string. For example, when a user enters ‘COM%’ in a data field, the search will return anything that starts with ‘COM,’ i.e., company, complete, composition, etc.

Saving report criteria for multiple report runs

The Criteria Name field allows the user to save the report criteria so that it can be executed again without having to enter all of the data. The user may save as many different criteria for a report as they wish. The name of the criteria is displayed on the My Reports screen below the associated report. 

4.2.3 Search Criteria Screen Actions/Buttons

Execute

The execute button runs the report based on the criteria entered in the search criteria screen. If mandatory fields are not filled in, an error message is displayed. 

Save

The save button saves the search criteria with the name shown in the ‘Criteria Name’ field. The saved search is then placed below the report name on the My Reports screen. 

Cancel
The cancel button closes the search criteria screen. The report is not executed and the search criteria are not saved.

4.2.4 Search Criteria Label Conventions
Department

The Department label on the search screen specifies the department or agency you are selecting. For example, GSA or DoD. 
Agency Code
The Agency label on the search screen specifies the organization or service under the department. For example, the Federal Supply Service of GSA or Navy.
4.3 Public Users
Public users logging into the FPDS-NG system may buy or subscribe to reports.  The Buy option is for a one-time only use of a report. The Subscribe option allows the user to have unlimited access to a report over a six-month period. The procedure for purchasing individual reports and subscriptions is the same. This procedure is detailed in section 4.3.1. 

The reporting function allows the user to run reports based on selected criteria. This procedure is detailed in section 4.3.2.
4.3.1 Procedure for Purchasing Reports
Log into FPDS-NG. After logging into the system, select Buy Reports from the main Navigation screen. FPDS-NG will display the Buy Reports screen.  Figure 1 illustrates an example of this screen.
Figure 1.  Buy Reports
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Select the reports you wish to purchase by checking the box located to the left of the report name. Select Subscribe or Buy based on your needs for each report. As you choose reports, they will be displayed in your Shopping Cart Contents at the bottom of the screen. 

To finalize your purchase, you must check out the reports in your shopping cart. Figure 2 shows the checkout panel. After selecting the Checkout button, FPDS-NG prompts you to fill out purchaser information. 
Figure 2.  Checking Out
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Upon acceptance of payment, the reports are moved into a library called My Reports.  Figure 3 is an example of the My Reports screen. This screen holds the reports which you purchased or to which you subscribed. 
Figure 3.  My Reports
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4.3.2 Procedure for Running Reports

Using the My Reports screen, select a report from your library. A Search Criteria pop-up menu will appear. An example is shown in Figure 4.
Figure 4.  Search Criteria Pop-up
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As with other screens in FPDS-NG, the fields labeled with lookup [image: image6.png]


 buttons can be auto-filled by selecting the [image: image7.png]


 button and using the associated Search/Select screen as shown in Figure 5.
Figure 5.  Search/Select Option
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After entering search criteria, your report will display when you click the Execute button as shown in Figure 6.

Figure 6.  Search Criteria – Executing a Search
[image: image9.png]e Cwe D Com)




A sample report is displayed in Figure 7.
Figure 7.  Sample Report
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4.4 Government Users

Government users logging into the FPDS-NG system do not need to buy reports as they can add reports free of charge.  The procedure for adding reports is detailed in section 4.4.1. 

The reporting function allows the user to run reports based on selected criteria. This procedure is detailed in section 4.4.2
4.4.1 Procedure for Adding Reports to ‘My Reports’
Log into FPDS-NG. After logging into the system, select My Reports from the main Navigation screen. FPDS-NG will display the My Reports screen.  Figure 8 illustrates an example of this screen. If your My Reports library is empty or you wish to add additional reports, select the Add Reports button from the top of the screen.
Figure 8.  Add Reports Option
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Choose reports from the available reports menu by selecting the checkbox on the Add Reports screen to the left of the report name. A sample of this screen is shown in Figure 9. After you have chosen all the reports desired, finalize your selection by clicking the Add to My Reports button at the bottom the screen.
Figure 9.  Add Reports Screen

[image: image12.jpg]G s e PO

-

=

ity Repors ) € Close )  Help )

[ Avaitable Report

Please select from available reports

Oo0o0o0oo0o0o000O0o0oo0

All Categories of Small Business Awards.
Awards t0 8(a) Contractors.

‘Awards to HUBZone Small Business

Competition Summary Report - Action Dollars Over
$25,000

Competitive Procurement Activity Report

Contract High Dollar Report

Contract Key Details Report

Contract Life Cycle Report by Humber

Contractor Search

ot bl ot
Department and Ager

Federal Pracurement By State Summary

Federal Procurement Dollars By State

Federal Pracurement Report By Dept

(o Repors)





After you have added reports they will be moved into a library called My Reports (shown previously in Figure 8).  

4.4.2 Procedure for Running Reports
Using the My Reports screen, select a report from your library. A Search Criteria pop-up menu will appear. An example is shown in Figure 10.

Figure 10.  Search Criteria Pop-up
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As with other screens in FPDS-NG, the fields labeled with lookup [image: image14.png]


 buttons can be auto-filled by selecting the [image: image15.png]


 button and using the associated Search/Select screen as shown in Figure 11.
Figure 11.  Search/Select Option
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After entering search criteria, your report will display when you click the Execute button as shown in Figure 12.

Figure 12.  Search Criteria – Executing a Search
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A sample report is displayed in Figure 13.

Figure 13.  Sample Report
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4.5 Summary Reports

Twelve reports in the FPDS-NG system have summary reports available. A checkbox located on the Search Criteria screen, when checked, returns a summary of the report chosen. By default, the FPDS-NG system checks this box. A sample of this box is shown in Figure 14.

Figure 14.  Search Criteria Screen with Summary Option
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No Summary Report checkbox is available if no summary exists for the report. 

The summary includes the total number of actions and dollars obligated for the selection criteria. The summary report option is available for the following reports:

· Report Name

· Awards To 8(a) Contractors Summary

· Awards To HUBZone Small Business Summary

· Contract High Dollar Summary Report

· Contractor Search Summary Report

· List of Counties Where Work Performed in the State Summary Report

· Other Services And Construction Summary Report

· Product or Service Search Summary

· Products and Services Purchased in the State Summary Report

· Research and Development Summary Report 

· Summary of Dollars Obligated for Entire State – Country

· Supplies And Equipment Summary Report
Each report is described in the following sections. If a summary is available for a report it will be indicated in that section. Note that running a summary report decreases the report run time. 
5 All Categories of Small Business Awards Report

5.1 Description
This report displays socioeconomic data for various small businesses. 

5.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
5.3 Optional Criteria

None
5.4 Fields

Total Federal Small Business Actions

Total Federal Small Business Dollars

Total Federal Small Business Percentage

Total Federal of All Actions

Total Federal of All Dollars

Actions by Agency

Dollars by Agency

Percentage by Agency

All Actions by Agency

All Dollars by Agency

5.5 Primary Sort By

Award Category
5.6 Secondary Sort By

Agency Name
5.7 Search Criteria

Figure 15 illustrates the screen that includes the search criteria. A sample report is shown in Figure 16.

Figure 15.  Search Criteria for All Categories of Small Business Awards Report
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Figure 16.  All Categories of Small Business Awards Report Sample
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6 Awards to 8(a) Contractors

6.1 Description
This report displays the awards given to contractors that are classified as 8(a) contractors.
6.2 Mandatory Criteria

Criteria Name

Department ID

Agency Code

From Date

To Date
6.3 Optional Criteria
Vendor Name
Dollars Obligated
6.4 Fields

8(a) Contractor Name

PIID

Mod Number

Effective Date

Dollars Obligated

Award Type

Date Signed

6.5 Primary Sort By

8(a) Contractor Name

6.6 Secondary Sort By

PIID

Mod Number 

6.7 Search Criteria

Figure 17 illustrates the screen that includes the search criteria. A sample report is shown in Figure 18.

Figure 17.  Search Criteria for Awards to 8(a) Contractors
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Figure 18.  Awards to 8(a) Contractors Report Sample
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6.8 Summary Report

A summary report is available for this report.

7 Awards to HUBZone Small Business

7.1 Description
This report displays the awards given to contractors that are classified as HUBZone small contractors.
7.2 Mandatory Criteria

Criteria Name

Department ID

Agency Code

From Date

To Date
7.3 Optional Criteria
Vendor Name
Dollars Obligated
7.4 Fields

HUBZone Contractor Name

PIID

Mod Number

Effective Date

Dollars Obligated

Award Type

Date Signed

7.5 Primary Sort By

HUBZone Contractor Name

7.6 Secondary Sort By

PIID

Mod Number

7.7 Search Criteria

Figure 19 illustrates the screen that includes the search criteria. A sample report is shown in Figure 20.
Figure 19.  Search Criteria for Awards to HUBZone Small Business
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Figure 20.  Awards to HUBZone Small Business Report Sample
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7.8 Summary Report

A summary report is available for this report.
8 Competition Summary Report- Action Dollars Over $25,000

8.1 Description
This report displays a summary of competition action dollars over $25,000.
8.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
8.3 Optional Criteria
None
8.4 Fields
Contracting Office Name
Actions

Dollars Obligated
8.5 Primary Sort By
Competed Actions
Not Available for Competition

Not Competed
8.6 Secondary Sort By
Dollars Obligated
8.7 Search Criteria

Figure 21 illustrates the screen that includes the search criteria. A sample report is shown in Figure 22.

Figure 21.  Search Criteria for Competition Summary Report
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Figure 22.  Competition Summary Report Sample
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9 Competitive Procurement Activity Report

9.1 Description
This report displays competitive procurement activities.
9.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
9.3 Optional Criteria
None
9.4 Fields
Procurement Type
Award Type
New Contracts

Actions
Dollars Obligated

Total New Contracts

Total Actions

Total Dollars Obligated
9.5 Primary Sort By
Competitive Procurement

Non Competitive Procurement
9.6 Secondary Sort By
Award Type
9.7 Search Criteria

Figure 23 illustrates the screen that includes the search criteria. A sample report is shown in Figure 24.
Figure 23.  Search Criteria for Competitive Procurement Activity Report
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Figure 24.  Competitive Procurement Activity Report Sample
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cONTRACT High Dollar Report

9.8 Description
This report displays all the transactions in descending dollar amount order for a given contracting office. It accepts dollar values as an argument.
9.9 Mandatory Criteria

Criteria Name

Department ID

Agency Code

Dollar Value

From Date

To Date
9.10 Optional Criteria
None
9.11 Fields

PIID

Agency Code

Modification Date

Effective Date

Reporting Fiscal Year

Contract Office Code

Vendor Name

Reference IDV PIID

Award Type

Reporting Quarter

Dollars Obligated

DUNS Number

Vendor Name

9.12 Primary Sort By

Agency Code

9.13 Secondary Sort By

Contracting Office Code

Action Date Range

9.14 Search Criteria

Figure 25 REF _Ref58061171 \h 
 illustrates the screen that includes the search criteria. A sample report is shown in Figure 26.
Figure 25.  Search Criteria for Contract High Dollar Report
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Figure 26.  Contract High Dollar Report Sample
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9.15 Summary Report

A summary report is available for this report.
Contract Key Details Report

9.16 Description
This report displays key information for all the approved valid transactions for a given contracting office. 
9.17 Mandatory Criteria

Criteria Name

Department ID

From Date

To Date
9.18 Optional Criteria
None
9.19 Fields

PIID

Agency Code

Modification Date

Effective Date

Reporting Fiscal Year

Contract Office Code

Vendor Name

Reference IDV PIID

Award Type

Reporting Quarter

Dollars Obligated

DUNS Number

Vendor Name

9.20 Primary Sort By

Agency Code

9.21 Secondary Sort By

Action Date Range

Contracting Office

PIID

Vendor Name

9.22 Search Criteria

Figure 27 illustrates the screen that includes the search criteria. A sample report is shown in Figure 28.

Figure 27.  Search Criteria for Contract Key Details Report
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Figure 28.  Contract Key Details (List of Valid Documents) Report Sample
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Contract Life Cycle Report by Number 

9.23 Description
This report displays all the records for a given contract number. It shows only awards that reference an IDV. This report does not show individual IDVs.
9.24 Mandatory Criteria

Criteria Name

Contract Number
9.25 Optional Criteria
None
9.26 Fields

Contract Number

Total No. of Records

Order Number

Agency Name

Modification Number

Award Type

Contracting Office Code

Obligated Amount

Award Date

Ultimate Completion

9.27 Primary Sort By

Order Number

9.28 Secondary Sort By

Mod Number

9.29 Search Criteria

Figure 29 illustrates the screen that includes the search criteria. A sample report is shown in Figure 30.

Figure 29.  Search Criteria for Contract Life Cycle Report by Number
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Figure 30.  Contract Life Cycle Report by Number Report Sample
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Contractor Search

9.30 Description
This report displays all contractors used within an agency for a given time period.
9.31 Mandatory Criteria

Criteria Name

Department ID

Agency Code

From Date

To Date
9.32 Optional Criteria
Vendor Name
9.33 Fields

Contractor Name

PIID

Mod Number

Effective Date

Award Type

Date Signed

Dollars Obligated

9.34 Primary Sort By

Contractor Name

9.35 Secondary Sort By

PIID
Mod Number

9.36 Search Criteria

Figure 31 illustrates the screen that includes the search criteria. A sample report is shown in Figure 32.

Figure 31.  Search Criteria for Contractor Search
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Figure 32.  Contractor Search Report Sample
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9.37 Summary Report

A summary report is available for this report.
Draft/Error STATUS REPORT

9.38 Description
This report displays the weekly status for a given agency. The status shows the following:

· Awards in draft status that will be deleted shortly (since the user has not updated that record for a long time).

· Awards that are in draft status and not due for deletion.

· Awards in error status that will be deleted shortly (since the user has not updated that record for a long time).

· Awards that are in error status and not due for deletion.
9.39 Mandatory Criteria
Criteria Name

Agency Code
9.40 Optional Criteria
None
9.41 Fields

Agency Name

Modification Number

Last Modified By

Last Modified Date

Created By

Created Date

9.42 Primary Sort By

Status
Agency Name
9.43 Secondary Sort By

Mod Number

9.44 Search Criteria

Figure 33 illustrates the screen that includes the search criteria. A sample report is shown in Figure 34.

Figure 33.  Search Criteria for Draft/Error Report
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Figure 34.  Draft/Error Status Report Sample
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10 Federal Contract Actions and Dollars by Executive Department and Agency

10.1 Description
This report displays the actions (number of records) and dollars for each department for the fiscal year. 
10.2 Mandatory Criteria

Criteria Name

Department ID

Agency Code

From Date

To Date
10.3 Optional Criteria
None
10.4 Fields

Department Name

Actions – Number of

Actions – Percent

Dollars

Dollars – Percent

10.5 Primary Sort By

Number of Actions

10.6 Secondary Sort By

None

10.7 Search Criteria

Figure 35 illustrates the screen that includes the search criteria. A sample report is shown in Figure 36.

Figure 35.  Search Criteria for Federal Contract Actions and Dollars
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Figure 36.  Federal Contract Actions and Dollars Report Sample
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Federal Procurement by State Summary

10.8 Description
This report displays the total procurement dollars obligated of each state for the fiscal year specified.
10.9 Mandatory Criteria

Criteria Name

State Code

From Date

To Date
10.10 Optional Criteria
None
10.11 Fields

Total Federal Dollars

Dollars by State

Percent of Dollars by State

Dollar Rank by State

Rank Last Fiscal Year by State

Rank per Capita

10.12 Primary Sort By

State Name

10.13 Secondary Sort By

None

10.14 Search Criteria

Figure 37 illustrates the screen that includes the search criteria. A sample report is shown in Figure 38.

Figure 37.  Search Criteria for Federal Procurement by State Summary
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Figure 38.  Federal Procurement by State Summary Report Sample
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Federal Procurement Report by Department

10.15 Description
This report displays the total actions (number of records) and dollars for the following items by department.

· Different Award Types

· Award Funded by other Agency

· Extent Competed Type

· Type of Contract

· Veteran Owned Business

· Women Owned Business

· Subject to Labor Statutes

· Type of Contractor

· HUBZone Small Business Concerns

· Commercial Item Acquisition

· Competitive Procedures

· PSC Category
10.16 Mandatory Criteria
Criteria Name

Department ID

Agency Code

From Date

To Date
10.17 Optional Criteria

None
10.18 Fields

Department

Award Type

Awards Funded by Other Agency

Extent Competed Type

Type of Contract

Veteran Owned Business

Woman Owned Business

Actions

Dollars

10.19 Primary Sort By

Department Name

10.20 Secondary Sort By

Agency

10.21 Search Criteria

Figure 39 illustrates the screen that includes the search criteria. A sample report is shown in Figure 40.

Figure 39.  Search Criteria for Federal Procurement Report by Department
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Figure 40.  Federal Procurement Report by Department Report Sample
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Last Login Date for Users Report

10.22 Description
This report displays the last login date for each user for a given contracting office. A blank login date means that the user has never logged in.
10.23 Mandatory Criteria

Criteria Name

Agency Code
10.24 Optional Criteria
None
10.25 Fields

User Name

User ID

Supervisor ID

E-Mail Address

Last Login Date

10.26 Primary Sort By

Agency
10.27 Secondary Sort By

User Name

10.28 Search Criteria

Figure 41 illustrates the screen that includes the search criteria. A sample report is shown in Figure 42.

Figure 41.  Search Criteria for Last Login Date for Users
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Figure 42.  Last Login Date for Users Report Sample
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UNITED STATES COAST GUARD (6950)

DEPT OF TRANSICOAST GUARD (00023) 6 user(s)
User Name. User ID Supervisor ID Email Address Last Login Date
BIRD, FREE BIRD JCOCHRAN pothiraj@yahoo.com 9/14/2003
CHAVEZ, TEST SCHAVEZ123 schavez@gce2000.com

DEWHIRST, ERIC EDEWHIRST edewhirst@gee2000.com 1/29/2004

df, df HELO df 8/27/2003
HGFHF, VCX SAT1 WEXHC

one, random RANDOMONE fodstest@qce2000.com

[Appendix:

This Report displays the last lagin date for each user under the given agency. A blank login date indicates that the user has never
logged into the system





List of Agencies Awarding Work in State/Country

10.29 Description
This report displays a list of the agencies classified by what state/country they awarded work.
10.30 Mandatory Criteria

Criteria Name

Country Code

State Code

From Date

To Date
10.31 Optional Criteria
None
10.32 Fields
State
Agency Name
Dollars Obligated
10.33 Primary Sort By
State/Country Name
10.34 Secondary Sort By
None
10.35 Search Criteria

Figure 43 illustrates the screen that includes the search criteria. A sample report is shown in Figure 44.

Figure 43.  Search Criteria for List of Agencies Awarding Work in State/Country Report
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Figure 44.  List of Agencies Awarding Work in State – Country Report Sample
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11 List of Counties In the STate Where Work Performed 
11.1 Description
This report displays all the counties where work was performed in a state.
11.2 Mandatory Criteria

Criteria Name

State Code

From Date

To Date
11.3 Optional Criteria
None
11.4 Fields
State
County Name
Dollars Obligated by State

Total Dollars Obligated
11.5 Primary Sort By
County Name
11.6 Secondary Sort By
None
11.7 Search Criteria

Figure 45 illustrates the screen that includes the search criteria. A sample report is shown in Figure 46.
Figure 45.  Search Criteria for List of Counties in the State Where Work Performed
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Figure 46.  List of Counties in the State Where Work Performed Report Sample
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11.8 Summary Report

A summary report is available for this report.
List of Users for Department - Agency Report

11.9 Description
This report displays all the users for a given agency.
11.10 Mandatory Criteria

Criteria Name

Agency Code
11.11 Optional Criteria
None
11.12 Fields

Contracting Office

User Name

User ID

Supervisor ID

E Mail Address

11.13 Primary Sort By

Contracting Office Name

11.14 Secondary Sort By

User Name

11.15 Search Criteria

Figure 47 illustrates the screen that includes the search criteria. A sample report is shown in Figure 48.

Figure 47.  Search Criteria for List of Users for Agency
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Figure 48.  List of Users for Agency Report Sample
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Juser Name User ID Supervisor ID Email Address

BIRD, FREE BIRD JCOCHRAN ‘pothirai@yahoo.com
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[Appendi

This Report displays all the users under a given agency





List of Users Never Logged In Report

11.16 Description
This report displays the list of users who have never logged in to the system. 
11.17 Mandatory Criteria

Criteria Name

Agency Code
11.18 Optional Criteria
None
11.19 Fields

User Name

User ID

Supervisor ID

E-Mail Address

Phone Number

11.20 Primary Sort By

Agency
11.21 Secondary Sort By

User Name

11.22 Search Criteria

Figure 49 illustrates the screen that includes the search criteria. A sample report is shown in Figure 50.

Figure 49.  Search Criteria for List of Users Never Logged In
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Figure 50.  List of Users Never Logged In Report Sample
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[Appendix:

This Report displays the list of users who have never logged into the system A blank field indicates that data hasn' been entered
into the systern





NAICS Summary

11.23 Description
This report displays the actions (number of records) and dollars by NAICS (North American Industry Classification System) Code.
11.24 Mandatory Criteria

Criteria Name

From Date

To Date
11.25 Optional Criteria
None
11.26 Fields

NAICS Prefix Code and Description

NAICS Code

Actions

Dollars

11.27 Primary Sort By

NAICS Prefix Code and Description

11.28 Secondary Sort By

NAICS Code

11.29 Search Criteria

Figure 51 illustrates the screen that includes the search criteria. A sample report is shown in Figure 52.

Figure 51.  Search Criteria for NAICS Summary
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Figure 52.  NAICS Summary Report Sample

[image: image58.jpg]Federal Procurement Data System

NORTH AMERICAN INDUSTRY CLASSIFICATION SYSTEM (NAICS) CODE SUMMARY BY

NAICS GROUP

Actions Reported Individually between 01/01/2003 and 05/01/2003

Date Generated: 1/30/2004

[11 AGRICULTURE, FORESTRY, FISHING AND HUNTING

fusics
411 CROP PRODUCTION 184
112 ANIMAL PRODUETION 120
113 FORESTRY AND LOGGING £
114 FISHING, HUNTING AND TRAPFING E
115 SUPPORT ACTIVITIES FOR AGRICULTURE AND FORESTRY. an

TOTAL FEDERAL ACTIONS : 401632
TOTAL FEDERAL DOLLARS:  §90,642,111.268

[Appendi
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This report displays the actions (number of records) and total dollars obligated by NAICS (North American Industry
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Other Services and Construction – By Service Category

11.30 Description
This report displays all the other services and construction PSC codes by service category used within an agency for a certain date.
11.31 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
11.32 Optional Criteria
None
11.33 Fields

Code

Description

Actions

Dollars

11.34 Primary Sort By

PSC Code

11.35 Secondary Sort By

None

11.36 Search Criteria

Figure 53 illustrates the screen that includes the search criteria. A sample report is shown in Figure 54.

Figure 53.  Search Criteria for Other Services and Construction
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Figure 54.  Other Services and Construction Report Sample
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11.37 Summary Report

A summary report is available for this report.
Performance Statistics for Agency

11.38 Description
This report displays performance statistics for all agencies and sub-agencies in a department.
11.39 Mandatory Criteria

Criteria Name

Department ID
11.40 Optional Criteria
None
11.41 Fields

Agency Name

Actions Reported

Errors Outstanding

Percentage of Errors Greater than 30 Days Old

Reporting Lag in Days - Average

Reporting Lag in Days - Maximum

11.42 Primary Sort By

Agency Name

11.43 Secondary Sort By

None

11.44 Search Criteria

Figure 55 illustrates the screen that includes the search criteria. A sample report is shown in Figure 56.

Figure 55.  Search Criteria for Performance Statistics for Agency
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Figure 56.  Performance Statistics for Agency Report Sample
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Performance Statistics for Contracting Offices

11.45 Description
This report displays performance statistics for all contracting offices in an agency.
11.46 Mandatory Criteria

Criteria Name

Agency Code
11.47 Optional Criteria
None
11.48 Fields

Contracting Office Name

Actions Reported

Reporting Lag in Days - Average

Reporting Lag in Days - Maximum

11.49 Primary Sort By

Contracting Office Name

11.50 Secondary Sort By

None

11.51 Search Criteria

Figure 57 illustrates the screen that includes the search criteria. A sample report is shown in Figure 58.

Figure 57.  Search Criteria for Performance Statistics for Contracting Offices
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Figure 58.  Performance Statistics for Contracting Offices Sample Report
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Performance Statistics for Departments

11.52 Description
This report displays performance statistics for all departments.
11.53 Fields

Department Name

Actions Reported

Errors Outstanding

Percentage of Errors Greater than 30 Days Old

Reporting Lag in Days – Average

Reporting Lag in Days – Maximum

11.54 Primary Sort By

Department Name

11.55 Secondary Sort By

None

11.56 Search Criteria

This report retrieves every department’s totals for the last six months; no search criteria are necessary. A sample report is shown below in Figure 59.

Figure 59. Performance Statistics for All Departments Report Sample
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Product/Service Search

11.57 Description
This report displays all products and services used by an agency for a given time period.
11.58 Mandatory Criteria

Criteria Name

Department ID

Agency Code

From Date

To Date
11.59 Optional Criteria
PSC Code

Dollars Obligated
11.60 Fields

PSC Name

PIID

Mod Number

Effective Date

Dollars Obligated

Award Type

Date Signed

11.61 Primary Sort By

PSC Name

11.62 Secondary Sort By

PIID
Mod Number

11.63 Search Criteria

Figure 60 illustrates the screen that includes the search criteria. A sample report is shown in Figure 61.

Figure 60.  Search Criteria for Product and Service Search
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Figure 61.  Product or Service Search Report Sample
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11.64 Summary Report

A summary report is available for this report.
Products And Services Purchased in the STate-Country

11.65 Description
This report displays the products and services that were purchase according to the state-country name.
11.66 Mandatory Criteria

Criteria Name

Country Code

State Code

From Date

To Date
11.67 Optional Criteria
None
11.68 Fields
State-Country Name
Product/Service Category
Dollars Obligated
Total Dollars Obligated
11.69 Primary Sort By
Country Name

State Name
11.70 Secondary Sort By
Dollars Obligated
11.71 Search Criteria

Figure 62 illustrates the screen that includes the search criteria. A sample report is shown in Figure 63.
Figure 62.  Search Criteria for Products and Services Purchased in the State-Country
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Figure 63.  Products and Services Purchased in the State-Country Report Sample
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11.72 Summary Report

A summary report is available for this report.
12 Quality Assurance Report – Non Sequential Modifications

12.1 Description
This report displays the non-sequential modifications of the quality assurance effort.
12.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
12.3 Optional Criteria
None
12.4 Fields
PIID
Transaction Number
Mod Number
12.5 Primary Sort By
PIID
12.6 Secondary Sort By
Mod Number
12.7 Search Criteria

Figure 64  REF _Ref63228941 \h 
illustrates the screen that includes the search criteria. A sample report is shown in Figure 65 REF _Ref63228949 \h 
.
Figure 64.  Search Criteria for Quality Assurance Report – Non Sequential Modifications
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Figure 65.  Quality Assurance Report – Non Sequential Modifications Sample
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Record Entry Summary REport

12.8 Description
This report displays a summary of record entry.
12.9 Mandatory Criteria

Criteria Name

Department ID

Agency Code

Contracting Office

From Date

To Date
12.10 Optional Criteria
None
12.11 Fields
PIID
Referenced IDV

Contractor Name 

Award Type

Obligated Amount

Award Date

CO Size Selection

Type of Contract

Ultimate Value

Ultimate Completion Date

PSC

User
12.12 Primary Sort By
PIID
12.13 Secondary Sort By
None
12.14 Search Criteria

Figure 66 illustrates the screen that includes the search criteria. A sample report is shown in Figure 67.

Figure 66.  Search Criteria for Record Entry Summary Report
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Figure 67.  Record Entry Summary Report Sample
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This report displays the summary of all the awards for a given agency and date range.

* Fiscal Year 2003 data are still heing validated by the GSA and the submitting departments.
* To print a complete version of the sectioned report, you must first download the report to PDF mode.




Register Report

12.15 Description
This report displays all the transactions for a given contracting office.
12.16 Mandatory Criteria

Criteria Name

Department ID

Agency Code

Contracting Office

From Date

To Date
12.17 Optional Criteria
None
12.18 Fields

Contractor Name

Contract Number

Order Number

Modification Number

Award Type

Obligated Amount

Award Data

Contracting Office’s Determination of Business Size

Woman Owned Business

Type of Contract

Ultimate Value

Ultimate completion date

PSC

User ID

12.19 Primary Sort By

Contracting Office

12.20 Secondary Sort By

Action Date Range

12.21 Search Criteria

Figure 68 illustrates the screen that includes the search criteria. A sample report is shown in Figure 69. 

Figure 68.  Search Criteria for Register Report
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Figure 69.  Register Report Sample
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Research And Development Summary - By R and D Category

12.22 Description
This report displays all the research and development PSC codes used within an agency for a certain date.
12.23 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
12.24 Optional Criteria
None
12.25 Fields

Code

Description

Actions

Dollars

12.26 Primary Sort By

PSC Code

12.27 Secondary Sort By

None

12.28 Search Criteria

Figure 70 illustrates the screen that includes the search criteria. A sample report is shown in Figure 71.

Figure 70. Search Criteria for Research and Development Summary

[image: image76.jpg][Please enter the criteria for the repor

Report Name:

Research and Development Summary-By R and D
Category.

Criteria Hame:' Defauit
‘Agency Code:" 470

Running a “Summary” version of the
Feport may substantially decrease
the run time for this report.

Fecute ) ( Swve ) (Gancel




Figure 71.  Research and Development Summary Sample Report
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12.29 Summary Report

A summary report is available for this report.
13 Socio-Economic Accomplishments

13.1 Description
This report displays socioeconomic accomplishments.
13.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date 
13.3 Optional Criteria
None
13.4 Fields
Socio Economic Types
Actions
Percent of Actions

Dollars Obligated

Percent of Dollars Obligated
13.5 Primary Sort By
Agency
13.6 Secondary Sort By
None
13.7 Search Criteria

Figure 72 illustrates the screen that includes the search criteria. A sample report is shown in Figure 73.

Figure 72.  Search Criteria for Socio-Economic Accomplishments Report
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Figure 73.  Socio-Economic Accomplishments Report Sample
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Summary Statistics for Entire State-Country

13.8 Description
This report displays summary statistics for an entire state-country.
13.9 Mandatory Criteria

Criteria Name

Country Code

State Code

From Date

To Date
13.10 Optional Criteria
None
13.11 Fields
Category
State-Country Name

Dollars Obligated
Total Dollars Obligated
13.12 Primary Sort By
State-Country Name
13.13 Secondary Sort By
None
13.14 Search Criteria

Figure 74 illustrates the screen that includes the search criteria. A sample report is shown in Figure 75.

Figure 74.  Search Criteria for Summary Statistics for Entire State-Country Report
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Figure 75.  Summary Statistics for Entire State-Country Report Sample
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13.15 Summary Report

A summary report is available for this report.
14 Supplies and Equipment

14.1 Description
This report displays all the supplies and equipment PSC codes used within an agency for a certain date.
14.2 Mandatory Criteria

Criteria Name

Agency Code

From Date

To Date
14.3 Optional Criteria
None
14.4 Fields

Code

Description

Actions

Dollars

14.5 Primary Sort By

PSC Code

14.6 Secondary Sort By

None

14.7 Search Criteria

Figure 76 illustrates the screen that includes the search criteria. A sample report is shown in Figure 77.

Figure 76.  Search Criteria for Supplies and Equipment
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Figure 77.  Supplies and Equipment Report Sample
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14.8 Summary Report

A summary report is available for this report.
15 Total Federal Snapshot Report

15.1 Description
This report displays the total actions (number of records) and dollars for the following items (it is not displayed by department).

· Different Award Types

· Award Funded by other Agency

· Extent Competed Type

· Type of Contract

· Veteran Owned Business

· Women Owned Business

· Subject to Labor Statutes

· Type of Contractor

· HUBZone small business concerns

· Commercial item Acquisition

· Competitive Procedures

· PSC Category
15.2 Mandatory Criteria
Criteria Name

From Date

To Date
15.3 Optional Criteria
None
15.4 Fields

Contract Type

Awards Funded by Other Agency

Extent Completed

Type of Contract

Actions

Dollars

15.5 Primary Sort By

Contract Type

Awards Funded by Other Agency

Extent Competed

Type of Contract

15.6 Secondary Sort By

Alphabetically

15.7 Search Criteria

Figure 78 illustrates the screen that includes the search criteria. A sample report is shown in Figure 79.

Figure 78.  Search Criteria for Total Federal Snapshot Report
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Figure 79.  Total Federal Snapshot Report Sample
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