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FORWARD

The FPDS User's Manual and Data Dictionary were developed to familiarize users
with FPDS data requirements and assist them with FPDS data entry. They are not
intended to serve as a substitute for the Federal Acquisition Regulation, Defense
Federal Acquisition Regulation Supplement, or Department/Agency procedures.
They do not relieve FPDS users from reviewing these regulations and procedures
which form the basis and set the context for FPDS data entry requirements. If an
FPDS user has questions regarding how a particular procurement was conducted,
he/she should discuss them with the servicing contracting officer or procurement
policy officials prior to attempting to enter data into FPDS.

Information entered FPDS is post-award information. Contract formation or pre-award
decisions and actions, such as the type of contract to be used, applicability of certain
statutes, extent of competition, must be concluded prior to contract award and
therefore, prior to FPDS data entry. FPDS is designed to capture and summarize a
variety of information on pre-award decisions and actions after the fact. This manual is
not intended to guide contracting personnel's pre-award decisions which are directed
by regulation and procedure.

Limitation on Permissible Use of Dun & Bradstreet, Inc. (D&B) Data: This website
contains data supplied by third party information suppliers, one of which is D&B. For
the purposes of the following limitation on permissible use of D&B data, which
includes each entity's DUNS Number and its associated business information, "D&B
Open Data" is defined as the following data elements: Business Name, Street
Address, City Name, State/Province Name, Country Name, County Code,
State/Province Code, State/Province Abbreviation, ZIP/Postal Code, Country Name
and Country Code.

D&B hereby grants you, the user, a license for a limited, non-exclusive right to use
D&B Open Data within the limitations set forth herein. By using this website you
agree that you shall not use D&B Open Data without giving written attribution to the
source of such data (i.e., D&B) and shall not access, use or disseminate D&B Open
Data in bulk, (i.e., in amounts sufficient for use as an original source or as a
substitute for the product and/or service being licensed hereunder).

Except for data elements identified above as D&B Open Data, under no
circumstances are you authorized to use any other D&B data for commercial, resale
or marketing purposes (e.g., identifying, quantifying, segmenting and/or analyzing
customers and prospective customers). Systematic access (electronic harvesting) or
extraction of content from the website, including the use of "bots" or "spiders", is
prohibited. Federal government entities are authorized to use the D&B data for
purposes of acquisition as defined in FAR 2.101 and for the purpose of managing
Federal awards, including sub-awards, or reporting Federal award information.

GSA assumes no liability for the use of the D&B data once it is downloaded or
accessed. The D&B data is provided "as is" without warranty of any kind. The D&B
data is the intellectual property of D&B. In no event will D&B or any third-party
information supplier be liable in any way with regard to the use of the D&B data. For
more information about the scope of permissible use of D&B data licensed
hereunder, please contact D&B at datause govt@dnb.com.
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1. SCOPE

The Office of Federal Procurement Policy, as amended, 41 U.S.C. 401 et seq. and
(FAR Subpart 4.6) requires the Administrator for Federal Procurement Policy to
establish a computer-based Federal Procurement Data System for collecting,
developing and disseminating procurement data to the Congress, Executive Branch
and private sector. The Federal Procurement Data System Program Management
Office (FPDS PMO)within the Office ofthe Integrated Acquisition Environment (IAE)
oversees the operation of the Federal Procurement Data System Next Generation
(FPDS). The General Services Administration’s (GSA) contractor operates and
maintains the FPDS.

Executive departments and agencies are responsible for collecting and reporting data
to FPDS as required by the Federal Acquisition Regulation (FAR). The Federal
Government uses the reported data to measure and assess the impact of Federal
procurement on the nation’s economy, the extent to which awards are made to
businesses in the various socio-economic categories, the impact of full and open
competition on the acquisition process and other procurement policy purposes.

FPDS contains data that the Federal Government uses to create recurring and special
reports to the President, the Congress, the Government Accountability Office, Federal
executive agencies and the general public.

The Office of Federal Procurement Policy (OFPP) requires that each Department and
Agency certify annually that all data within FPDS is valid and complete.

1.1 RESPONSIBILITIES

1.1.1 EXECUTIVE AGENCIES
Executive agencies must establish an agency point of contact to handle FPDS agency
specific issues. Agency FPDS points of contact represent the agency on the FPDS
Change Control Board (CCB).

Contracting offices must submit complete and accurate data on contract actions to FPDS
within thirty (30) workdays after contract award. (FAR 4.604(3))

The agency system administrator determines the users’ privileges, including the contract
writing system (CWS) privileges. Assignment of these privileges is NOT the responsibility
of the FPDS contractor or GSA.

Users will refer FPDS design issues to the agency system administrator who will forward
the appropriate IAE Change Request Form to the CCB for resolution.

Executive agencies will not direct any work to be done by the FPDS contractor. Only GSA
has this authority.



1.1.2 GENERAL SERVICES ADMINISTRATION(GSA)
GSA hosts and chairs the Change Control Board (CCB). GSA’s FPDS Program
Manager directs the activities of the contractor as they relate to modifications to the
system.

1.1.3 CHANGE CONTROL BOARD (CCB)
The FPDS CCB serves as the primary communication liaison to the agencies and is
ultimately responsible for tracking all approved changes to the FPDS. The CCB
proposes and reviews configuration items required to keep the FPDS database
current with Federal requirements.

1.2 SUPPLEMENTAL INSTRUCTIONS
See Agency supplements for Agency specific instructions.

2. INTRODUCTION TO DATA ENTRY

2.1 DATA ACCURACY, INTEGRITY and TIMELINESS
To reiterate the importance of accuracy, integrity and timeliness of reporting to FPDS-
NG, the system contains data that the Federal Government uses to create recurring
and special reports to the President, Congress, Government Accountability Office,
Federal executive agencies, and the general public. The data is also used to populate
the USAspending.gov website in accordance with the Federal Funding Accountability
and Transparency Act. Therefore, it is extremely important that data contained in
FPDS is accurate, complete, and submitted in a timely manner. Data that passes
validation rules is not necessarily accurate. As an example, NAICS 111110 is
Soybean farming. While this code will pass all validations, there is a good chance
that this is not what you are buying. It is incumbent on the Contracting Officers and
Agencies to assure the accuracy of all information submitted. In order to ensure
timeliness and up-to-date information within the system, contracting officers must
submit complete and accurate data on all required contract actions in accordance
with FAR 4.604.

2.2  METHODS OF REPORTING
There are two methods of reporting to FPDS: Web Portal and Contract Writing
Systems (CWS). The information provided in this document is based on Web Portal
access. If you are reporting via CWS, you may not see the main navigation screen.

2.2.1 ACTION REPORTING
FPDS makes a distinction between types and methods of contracting. Within this
document, the titles for classes of Awards and IDV are:

- Award — A contractual vehicle that cannot have orders placed against it.
- Basic IDV — The basic award that allows you to place orders in accordance with the
terms and conditions of the basic IDV.

2.2.2 REPORTABLE ACTIONS
Agencies will report on all contract actions using appropriated funds as specified in
FAR 4.606. AbilityOne (formerly JWOD Nonprofit Agency or Sheltered Workshop
awards) and UNICOR (Federal Prison Industries) awards are reportable as they are
not interagency agreements.



Below is a partial list of types of awards reportable to FPDS. See FAR 4.606 for the full
list. Agencies will report unclassified information on all contract actions using
appropriated funds including, but not limited to, those made:

o Definitive contracts, including purchase orders and impress fund buys overthe
micro-purchase threshold awarded by a contractingofficer.

o Indefinite delivery vehicle (identified as an “IDV” in FPDS). Examples of IDVs
include the following:

o Task and Delivery Order Contracts (see ), including—

Government-wide acquisition contracts.
Multi-agency contracts.

GSA Federal supply schedules.

Blanket Purchase Agreements (see ).

Basic Ordering Agreements (see ).

Any otheragreementor contractagainst which individual orders or
purchases may be placed.

All calls and orders awarded under the indefinite delivery vehicles identified in the

following:

o With appropriated funds transferred from one executive agency to another
where the servicing agency contracts for the supplies or services;

With appropriated funds obligated pursuant to the provisions of PL 85-804;

By one agency for another; [

For supplies and equipment; [

For construction, alteration or maintenance of real property; [

For services, including research and development and Utilities;

AbilityOne (formerly JWOD Nonprofit Agency or Sheltered Workshop awards);

Telecommunications from regulated carriers; and

Federal Prison Industries, i.e. UNICOR awards (orders from GSA stock for

UNICOR products are not reportable); [

o Agencies will report all contract actions made with funds held in trust accounts
for foreign governments or procurements for foreign governments regardless
of the nature of the funds. (The term “foreign governments include
international organizations.) [/

O oo o

O 0o oooo o o

2.2.3 NON-REPORTABLE ACTIONS
Agencies shall not report:

o Financial assistance actions e.g. grants, cooperative agreements, subsidies,
and contributions except for those Agencies who have a special module to
accumulate information on these types ofactions.

o Imprest fund transactions, SF 44 purchases, training authorizations, and
micro-purchases obtained through the use of the government purchase card.
The term “micro-purchase” has the same meaning as set forth in FAR2.101.

o Interagency agreements with other federal agencies (e.g. Tennessee Valley
Authority), independent federal establishments (e.g. Export/Import Bank of the
US), or federally chartered sources (e.g. Howard University or the Smithsonian
Institution).

o0 Actions involving transfer of supplies within and among agencies and sub-
agencies.
o Orders from GSA Stock and GSA Consolidated Purchase Program.
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o Additionally, civilian agencies will not report actions for petroleum or petroleum
products ordered against a Defense Logistics Agency (DLA) Indefinite Delivery

Contract as the funds are reported by DLA.

2.3 ACCESS LEVEL

To enter data into FPDS, your access level is determined by Agency System
Administrators or Contract Writing System Administrators and you may not have
access to all to the available features. Users entering data through the contract writing
system (CWS) will not see the FPDS Main Navigation Screen shown in Figure 1.
Accounts will become inactive if not accessed within 90 days, or after 5 unsuccessful
logon attempts. If your account is de-activated, contact your Agency System
Administrator; the FPDS Help Desk cannot re-activate user accounts.

FPDS

Next Generation

Logged in as: GSA USER 1

Figure 1. Main Navigation Screen
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System
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ezSearch
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» Country Interagency
Contract Directory

» Department

» Agency
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» Funding &

Contracting Offices
Service
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» PSC

B Claimant Program

I% Data Ownership

The awards column consists of the following types of actions:
o Delivery/Task Order against IDV - an order for supplies placed against an
established contract or with Government sources.
o Purchase Order — an offer by the Government to buy supplies or services,
including construction and research and development, upon specified terms and

conditions, using simplified acquisition procedures.
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o Definitive Contract - a mutually binding legal relationship obligating the seller to
furnish the supplies or services (including construction) and the buyer to pay for
them. For purposes of data collection in FPDS, it includes all types of
commitments that obligate the Government to an expenditure of appropriated funds
except purchase orders, delivery orders and BPA Calls. Data on these types of
awards are collected separately. Contracts do not include grants and cooperative
agreements covered by 31 U.S.C. 6301, etseq.

o BPA Call — A purchase under a Blanket Purchase Agreement that does not
exceed the simplified acquisition threshold unless otherwise specified by your
agency.

2.5 BASIC IDVCOLUMN
A Basic IDV is a contract/agreement awarded to one or more vendors to facilitate the
delivery of supply and service orders. The only types of awards which may have
orders placed against them are Federal Supply Schedule, GWAC, BOA, BPA, and
IDC. Refer to FAR Parts 8, 13 and 16 to determine the type of IDV.

Use this column when entering the following type of document:

o FSS (Federal Supply Schedule) — The creation of ‘Schedules’ is restricted to
creating this type of awards by GSA and VA only.

2.6 TRANSACTION/MODIFICATIONS COLUMN

Use this column when selecting a contract action report to correct or modify. By using
umﬂ:aad Search | :
Advanced Search 2 (see the Advanced Search section 2.10)

capability at the top of the screen, you can also perform these functions. To perform
any of these functions, you must have a PIID (Procurement InstrumentIdentifier).

o Correction — To fix a mistake in a record that is in final status. It should be noted
that the correction should not change the legal intent of the contract action. You can
only use this function when a contract action report is in final status.

0 Modifications — Use modifications to report information on a document where the
legal intent of the contract has changed. To report modifications to an existing

Award/IDV document; the base document must already be in final status in FPDS-
NG.

2.7 SYSTEM ADMINISTRATION COLUMN
Your Department/Agency System Administrator controls access to these functions.
The FPDS contractor maintains control of the reference tables for Product and
Service Codes (PSCs), North American Industry Classification System (NAICS)
codes, Department, Agency and Location Codes under their respective Federal
Information Processing Standards (FIPS) directory and Special Publication 800-87-
Revision la. Contact your System Administrator if you need assistance in this area.

2.8 ACCESSING FPDS DATA
There are two methods for retrieving data from FPDS: ezSearch and Interagency
Contract Directory (ICD). Additional information is available in Section 8.

2.9 USER’S AwWARDS AND IDVINBOX
At the bottom of the Main Menu screen you will notice that there are two inboxes

(Figure 2). One will contain the information on your awards and the other will be for
your IDVs.



Figure 2. Users Award and IDV Inbox
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The following is an explanation of the terms used within the Awards and IDV inboxes:

o Draft Awards — Number of records that have been saved in draft that may or may
not have been validated and are awaiting approval.

o Final Awards - Number of records the user has in Final Status.
Error Awards — Number of records that are missing required information.
Template Awards — Users can create a template which contains the majority of the
data elements needed to be reported. The user can open the template and
complete the fields that are unique to the action being reported. This will eliminate
the re-keying of elements that are identical for multiple records. Agencies are
responsible for maintaining templates they create.

o Transfer Awards — Identifies the number of records that are waiting for acceptance
by the receiving Agency

2.10 ADVANCED SEARCH
Contracts are reported in FPDS in real time under two categories: Award and IDV
(Indefinite Delivery Vehicle). The Advanced Search feature allows you to perform
complex searches for an Award or IDV by using several criteria. Advanced Search
produces search results based on fields on the Award and IDV documents. After
using Advanced Search, the Search Results screen displays a link for each document
that matches the search criteria. To conveniently access these reported contracts, click
the link. This allows you to access and view any reported contract that is available in
FPDS. This includes records in final, draft, void and error status.

2.10.1 ACCESSING ADVANCEDSEARCH
Advanced Search is located at the top of the screen. Use the following steps to
access the Advanced Search function.

Click EaGESRaasd® at the top of the FPDS main screen as shown:



Figure 3. FPDS Main Menu
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The Advanced Search screen is shown below. To use Advanced Search, you must enter
information in at least one or more fields; for example, PIID, Vendor Name, and/or

Prepared By (User ID). The Agency ID (Agency ID) field is auto-populated based on user
ID.

Figure 4. Advanced Search Screen
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Coontracting Office Name:
Vendor Mame: :---_:
MAIC S Code: ket
Funding Agency T0: :
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B
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If you are looking for documents belonging to another agency, enter the appropriate
Agency ID, such as 4700 (GSA). If you are unsure of the Agency ID use - to find the

ID or leave this field blank.

Enter the PIID or part of the PIID (at least five characters—or four with a wildcard %) to
find a document matching the information in the Agency ID and PIID.

The Status does not need to be selected as a search criteria for final and draft
records. However, if you need to search for records in error or voided records you
need to select the appropriate status.

Select Award as the Award/IDV Type to narrow the search by the type of

documents you want to view.

Once the search criteria information is entered in the Advanced Search screen, select

« search ) The following Advanced Search screen displays this information. The

Advanced Search will generate links to documents that match the criteria you enter.
The following screen displays the links matching the search criteria.

Figure 5. Award Search Results Screen
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Selecting a contract link will display a document like the one shown in the following figure:

Figure 6. Partial Purchase Order Screen

Document Information
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2.11 SEARCH RULES

2.11.1 WILDCARD
The Advanced Search fields allow you to use a wildcard. The percent sign (%) is the
wildcard character that you may use in the data entry fields. You can place the
wildcard in the middle or end of a data string in any of the fields on the Advanced
Search screen. For example, you can enter a wildcard after entering the first part of
the data string. When a user enters “COM%” in a data field, the search will return
anything that starts with “COM?”, such as Company, Complete, and Composition. If
you use a wildcard while searching for a document, it can be used for Agency ID,
PIID, or Prepared By (User ID). You will still need to enter the minimum number of
characters for the respective field according to the rules as defined in this section.

2.11.2 DATA ENTRY
The more information you enter in the Advanced Search, the faster your search will
return results. Additionally, entering as much information as possible will limit the
number of records returned, which will make your search more efficient.

2.11.3 FIELD RULES
The following figure shows the fields of the Advanced Search screen numbered from
1 through 18. Each numbered field is described in a respective section following the
figure.

Figure 7. Numbered Document Search Criteria Screen
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Field 1: Award ID
This element is composed of three fields used to identify each reported contract as a
unique document in FPDS. The fields are:

o AGYID
o PIID
o Mod No.
You must enter information in at least one of the following fields:
o Agency ID
o PIID

o Prepared By (User ID)

Field 2: Agency ID (Agency ID)
To use this field you must enter at least 2 characters of the agency code plus the %
(wildcard). The maximum length of this field is 4 characters. If you do not know the

four character code for an agency, click “Jto use a pick list.

Field 3: PIID (Procurement Instrument Identifier)

This field is a unique identifier for each contract, agreement, or order in FPDS. To
search on this field, enter at least 4 characters plus the % wildcard. The maximum
length of the PIID is 35 characters. For example, if you know the PIID has the
characters GSO1P11BWC%, you can add the % to assist in the search. The
Advanced Search screen displayed in the following figure has the characters
GSOIP11BWC% in the PIID field. The example also shows the Agency ID as 97AS.
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Figure 8. Award Search Results Screen
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Vendor Name: SPRAGUE ENERGY CORP Base And All Options Value: $1237.83
Other AWARD ID: Action Obligation: $0.00
AWARD 1D: 4740-GS01P11BWC0006 Doc Type: DCA
Mod Number: o Status: Final
Agency Name: PUBLIC BUILDINGS SERVICE Referenced IDV 1D: -
Office Name: GSA/PUBLIC BUILDINGS SERVICE NAICS Code: 221210
Vendor Name: SPRAGUE ENERGY CORP Base And All Options Value: $15903.00
Other AWARD ID: Action Obligation: $15903.00
AWARD ID: 4740-GS01P11BWC0059 Doc Type: DCA
Mod Number: PA02 Status: Final
Agency Name: PUBLIC BUILDINGS SERVICE Referenced IDV ID: -
Office Name: GSA/PUBLIC BUILDINGS SERVICE NAICS Code: 541310
Vendor Name: BARGMANN HENDRIE & ARCHETYPE, INC. Base And All Options Value: $0.00
Other AWARD ID: Action Obligation: $0.00
AWARD ID: 4740-GS01P11BWC0059 Doc Type: DCA
Mod Number: PS01 Status: Final
Agency Name: PUBLIC BUILDINGS SERVICE Referenced IDV ID: -
Office Name: GSA/PUBLIC BUILDINGS SERVICE NAICS Code: 541310
Vendor Name: BARGMANN HENDRIE & ARCHETYPE, INC. Base And All Options Value: $0.00
Other AWARD ID: Action Obligation: $0.00

Notice that the search returned 4 documents matching the entered criteria. To return fewer

documents, use more search fields or a date range on the search criteria screen.

Field 4: Mod umber:

You can use a Mod number in conjunction with a PIID to find a specific document.
The Mod number can be alphanumeric. For any given PIID, the Mod number must be
unique. The maximum number of characters that you can enter in this field 1s25.

Field 5: Referenced IDV (Indefinite Delivery Vehicle) 1D
By entering a Referenced IDV PIID in this field, the system will return a list of all
task/delivery orders placed against the contract.

Field 6: Prepared By (User ID)

FPDS populates the Prepared By field with the user ID of the person logged in when a
new document is created. To search for documents prepared by an individual, type
their user ID in this field. There is no minimum constraint on this field. The maximum
length of this field is 28 characters.

Field 7: Contracting Office ID
Contracting Office ID is a variable code not to exceed 6 characters. You can use this
office code to find documents in much the same way as you use the Agency ID code.

If you do not know this code, use @ to look up the contracting office byname.

Field 8: Contracting Office Name
This information is automatically filled in based on the Contracting Office Code
selected.
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Field 9: Vendor Name

You must enter at least 3 characters in this field. The maximum length of this field is
80 characters. The FPDS vendor table contains only vendors that have registered in
the System for Award Management (SAM). If you are not sure how the Vendor

Name will appear in FPDS, use 53 to access a Vendor picklist.

Field 10: NAICS Code (North American Industry Classification System)
Use this field to look up awards for a specific NAICS code. If you are not sure of the

NAICS, use D to access a look up table for NAICS.

Field 11: Funding Agency ID
This is the code for the agency that provided the funding for this transaction.

Field 12: Funding Office ID

This is the code provided by the funding agency that identifies the office or other
organizational entity that provided the funds for this transaction. If the Funding
Agency is not DoD, the code must be valid in the contracting/funding office table. If
the Funding Agency is DoD, the code must be valid in the DoD Activity Address Code
(DODAAUC) table. This is a required field on all actions.

Field 13: Status
The Status field defaults to Final. Draft, Error or Void records can be obtained by
selecting the appropriate status from the drop down list.

Field 14: Award/Indefinite Delivery Vehicle Type

This field defaults to Award. Types of awards include: Purchase Orders (PO),
Delivery Orders (DO), BPA Calls, and Definitive Contracts. Types of IDVs include:
Government-Wide Acquisition Contract (GWAC), Multi-Agency Contract, Other
Indefinite Delivery Contract (IDC), Federal Supply Schedule (FSS), Basic Ordering
Agreement (BOA), and Blanket Purchase Agreements (BPA). Select either Both,
Award or Indefinite Delivery Vehicle from the drop down.

Field 15: Action Obligation Range
Use this field when searching for contracts in specific dollar ranges. To use the
search criteria, enter a dollar range, for example: 25,000.00 — 100,000.00.

Field 16: Base and All Options Value (Total Contract Value)
Use this field when searching for contracts in specific dollar ranges. To use the
search criteria, enter a dollar range, for example: 5,000.00 — 100,000.00.

Field 17: Signed Date Range
Use this field to search for documents that were signed during a specified date
range. The Signed Date Range format is mm/dd/yyyy.

Field 18: Last Modified Date Range
To search using this criterion, enter the Last Modified Date Range in mm/dd/yyyy
format.
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2.11.4 FUNDING INFORMATION

To access a list of information, select B to display a selection screen. For example, if you
want to find a reported contract using a vendor name, but you are not sure how the vendor is
listed in FPDS, you can use the ellipsis button to access a vendor selection list. The vendor
selection screen will display as shownbelow:

Figure 9. Vendor Selection Screen

Wendor Selection
Select VYendor Hame DUHS Humber Street Address Street Address2 City State |
—————
Selecy )
FEancel Y
4] | >
|ll out of 0 itemns found.
Select List Of Vendor Doing Business As Hames
v DBAN
Find items that match the following criteria:
VYendor Hame: Citye # '_';Ea-q
DUNS Humber: State: T Claar - 0
: L )
Doing Business As Hame: ZIP Code: L HerE__“']
Country Code:

In the vendor selection screen, you can enter the vendor DUNS® NUMBER or a
partial name for that vendor. FPDS will generate a list matching your search
criteria so you can choose the appropriate vendor name.

In the vendor selection screen shown below, a search is to be performed for the
vendor name by entering partial information and a wildcard (Goodwill Industries%o).
After the criteria are entered, you can _Search
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Figure 10. Vendor Selection Continued

Wendor Selection

Select] Yendor Hame DUHS Humber Street Adcks

Find items that match the following criter

vendor Hame: GOODWwILL INDUSTRIES City:
DUHS Humber: State:
Doing Business As Hame: FIP Code:
Counitry Code:

*  \GoOoDWILL INDUSTRIES 042727383 HOBOH TTH S
T \GOODWILL IHDUSTRIES - KHOXVILLE, INC 074901455 5307 KINGSTH
' \ZOODWILL INDUSTRIES BIG BEHD INC 751 300 MABRY S
T \GOODWILL INDUSTRIES INTERHATIONAL, IHC. 0747 H5810 INDIAH
T GOODWILL IHDUSTRIES OF ACADIAHA HOUSING CORPORATIOH 961221546 5718 CAMER:
T \GOODWILL INDUSTRIES OF ASHTABULA INC 0945058641 £21 GOODWIL
T \GoODWILL INDUSTRIES OF CEHTRAL ALABAMA 078961653 900 AIR BASE o
" lcoOODWILL IHDUSTRIES OF CEHTRAL ARIZOHA, INC. 072460678 D626 W BERY! “cancel
7 \GoODWILL INDUSTRIES OF CEHTRAL FLORIDA HC 073228728 7531 S ORAH:
T \GOODWILL INDUSTRIES OF CENTRAL INDIANA IHC 006938278 M635 W MICH ~
| | _’l_i
[67 out of 87 items found.
iy Ho Doing Business As Hame (DBAN) Show DBAN)
e PRODUCTIOH RESOURCES DIVISION

To choose the vendor Goodwill Industries, select the appropriate radio button

and then ©_Selet ). This populates the vendor name shown below in the
Advanced Search screen:

Figure 11. Document Search Criteria Screen
e

Agy ID PHD  [How to find migrated documents?  Mod No
Bevard 10: AT 32 s
—
Referenced 1OV 1D:
Prepared By (User ID):
Contracting Cffice 1D:

&

Contracting Office Name:

Vendor Name: Goodwill Industries it

MAIC S Code: i

Funding &gency ID: Eoa

Funding Office 10: ::;_,

Status: Final =

m:ﬂln:ﬁefflmte Delivery Vehicle y— I_:‘
From: To:

Action Obligation Range:
Base And All Options Value (Total
Contract Value) Range:

Date Signed Range (mm/ddyyyy) :
Last Modified Date Range (mm/dd
vyl -

Soireh Cliae 3 Clers 3 ! HMJ_'I

MOTE; The search may take about 5 to 10 minutes to return the results.

Try new ez 5earch (BETA)
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Select _Search ). A list of documents displays as shown will be

returned. Figure 12. Award Search Results

& HOME @, ezSearch Advanced Search [ c© A Log Off
Close ) f HE|E Y
AWARD Search Results
2 Documents Found 1-2 OF2
AWARD 1D: AT30-FPO01 2604 Doc Type: PO
Mod Humber: o Status: Final
Agency Hame: FEDERAL ACQUISITION SERWICE Referenced 1DV ID: =
Office Hame: GSAFSS GEHERAL PROCUREMENT HAICS Code: 561910
. GOODWILL INDUSTRIES OF SAH JOAQUIN VALLEY = .
VYendor Hame: IHCORPORATED Base And All Options Walue: $29817.10
Other AWARD ID: Action Obligation: $29817.10
AWARD ID: 47 30-FP 004 2605 Doc Type: PO
Mod Humber: 1] Status: Final
Agency Hame: FEDERAL ACQUISITION SERWICE Referenced 10V ID: -
Office Hame: GSATSS GENERAL PROCUREMENT HAICS Code: S61910
. GOODWILL INDUSTRIES OF SAH JOAGUIN VALLEY - .
VYendor Hame: IHCORPORATED Base And All Options Walue: $30449.04
Other AWARD ID: Action Obligation: $30449.04
2 Documents Found 1-2 OF2

Select the link for the document that you want to view and the system will show you
the complete record as it appears in the database.

3.

LET’S GET STARTED

Accessing FPDS through the Web Portal will require that you use one of the Internet
browsers such as Internet Explorer (Version 6.0 and above), Opera (Version 7.0 and
above), Firefox Mozilla (Version 5.0 and above), etc. The URL that you will need to
enter is https://www.fpds.gov. Press the enter key. You will then be provided with the

Log In screen as shown below:

Figure 13. FPDS Partial Login Screen (Home Page)

1 J. Federal Procurement Data System - Next Generation

» Home \» Newsroom

@ Login - MFA

» Security and Privacy
» Login.gov FAQ
» Contact Help Desk

@ FAQs
» FPDS-NG

» ezSearch

3» ATOM Feed

@ Links

» Recovery.Gov
» Gov Initiatives

» You must click here for very
Important D&B Information

\» Reports \» Status \» Worksite

|» Archives

\» Training \» Help |

ezSearch

Google-like search to help you find federal contracts..

ezSearch contains procurement data as well as addifional NASA data (for example. financial assistance aclions)

at beta.SAM.gov

On October 17, 2020, the FPDS reports module retired
and beta.SAM.gov is the only place to create and run *
reports on contract data. Learn more.

Any ad hoc report that was created in FPDS.gov after

Attention: FPDS contract data reports are now available only

*

W/

g e

SAM.Gov

beta

January 31, 2020 was not moved to beta.SAM.gov.

Multi-factor authentication (MFA) for
FPDS-NG Announcement
Multi-factor authentication (MFA) for FFDS-NG will

become mandatory for FPDS users on Saturday,
December 5, 2020.

In order to improve the security of the FPDS user log
in process, FPDS will be integrating with login.gov to
enable multi-factor authentication.
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= NIA Code - Hurricane Laura (H20L) =

Anew National Interest Action value 'Hurricane Laura
2020" has been added to track the relief contracts

For Web Portal users the value "Hurricane Laura 2020'
is available for selection in the National Interest Action
field. The Contract Writing systems shall use the code
'H20L' when creating/updating documents through

Latest News

» Static Reports Migration

» Reporis Migration

» Multi-factor authentication
[MFA) for FPDS-NG
Announcement

» NIA Extension for COVID-19

» NIA Code - Hurricane Laura
(H20L)

» NIA Extansion for OIR and
OFs

» D&B Disclaimer

3 Data Management Fixes

» Upcoming Releases

» Data Archives




There are seven areas within the Home Login screen:

@ Login

3.1 LOGIN
You will be presented with a ‘Login’ button which upon clicking will redirect you to the
Login.gov sign-on page that will ask for your Login.gov email address and password. Upon
entering a valid email address/password combination, you are then taken to the 2-factor
authentication code entry page. After entering a valid authentication code generated from the
chosen authentication method, you will be redirected to the FPDS Main Navigation Screen
and your authenticated user session will begin.

Government user accounts not used within a 90-day period will become inactive. The
FPDS Support Desk cannot re- activate user’s accounts. If you have not accessed
FPDS for 90 days or more, you will have to contact your Agency FPDS System
Administrator to reactivate your account.

If you are accessing FPDS through your Contract Writing System (CWS), you will
not be logging in as described above. Once you are in your CWS there will be an
option that interfaces with the FPDS and you will not see the Logon Screen. When
this interface function is selected, you will be taken directly into the FPDS Main
Navigation Screen as shown in Figure 1.

If the user enters an incorrect password on Login.gov, users will be able to reset their
password using the password reset link displayed after an invalid login attempt.

@ FAQ's

3.2 FREQUENTLY ASKED QUESTIONS
This section contains Frequently Asked Questions on the FPDS and the ezSearch
query function.

@ Links

3.3 LINKS
This section provides users access to referential data that may assist in using FPDS or answering
questions that are outside the realm of the Frequently Asked Questions.

4. AWARDS
Figure 14. Function Buttons

New ) F ) F Aty >, Correct ) Modify ) Save Tmplt) “ Delete o) ’ Print )

'ngnseOul'J"’ Exit ) Help )

BeW_J _ Creates a new entry screen for the Award section.

Save Draft) _ Saves the information in your document. Use this when you report
data in the system, whether complete or in part. If you have made changes to
the action, please hit the Save Draft button before validating or closing the
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action. This process will ensure that your data will not be lost.

Validate ) — Determines if there are any errors. Use this when the record is
complete. If there are errors, the screen will display error messages at the top
of the document. All fields in error status are shown in Red and must be
corrected in order to Validate and Approve the action.

_Approve ) _ Allows you to Approve the document. Use this when the document
is error free. The record will then be in final status.

T Comect ) — Allows you to fix mistakes in FPDS that do not change the legal
intent of the contract action. You can only use this function when a contract

action is in final status. The Data Dictionary Use Cases refer to Correct type
actions as ‘Change’.

T Modify ) — Allows you to prepare a modification to a base record. This button
is on the header of your entry screen. You can also use the Modification
selection from the main menu underTransactions/Modifications.

Save Tmplt) — Allows you to prepare a document to be used as a template for
recurring awards. Templates are created to allow you to quickly complete
additional records using the same basic contractinformation.

_Delete ) _ Allows you to Delete a record entirely from the system. Nothing is
saved in FPDS. However, the PIID may be re-used. FPDS will not allow the
user to delete a base record if there are modifications or orders against it.

~_Prnt_— Allows you to print the document that is currently on the screen.

. :
"EloseOut ) _ The Close Out button allows the user to close out a contract family. The

function will also be available in GUI Services and the Web Portal.
44 — The user Exit the current document without saving. The user will see a
dialog box asking if the document should be saved.

__Help ) — Provides the user on-line help that includes a glossary. You can
also access the help by clicking the Help button at the top right corner of the
main FPDS screen.

NOTE: The Void functionality has been deprecated form FPDS as of July
10, 2009.

4.1 AWARDS COLUMN
An award is a contractual vehicle that cannot have orders placed against it. Use this
column when entering the following types of documents: Delivery/Task Order,
Purchase Order, Definitive Contract and BPA Call. Awards are accessed via the
Navigation screen of the FPDS system as shown in the Awards module. This allows
the user to add and modify awards. Awards are divided into four types. See Section
2.4 for definitions.

4.1.1 TRANSACTION INFORMATION

Figure 15. Award Transaction Information Section
Transaction Information

Award Type: Purchase Order Prepared Date: D2/22201T 08:15:13 | Prepared User: LINDA HORNSEY 4732
Award Status: NEW Last Modified Date: Last Modified User:
Closed Status: Closed Status Date: Closed By:

The system automatically generates all of the following information:
o Award Type
17



Award Status
Closed Status
Prepared Date
Last Modified Date
Closed Status Date
Prepared User
Last Modified User
Closed By

I I B I O i A i o |

4.1.2 DOCUMENT INFORMATION

Figure 16. Document Information
Document Information

Agency FProcurement Identifier Modification No Trans No
\war 4732 = 0 0
Referenced IOV 1Dt |

— .

Reason For Modification: oy
Solicitation 1D:

Agency Main Sub T s

Identifiar Account Account BT
Treasury Account Symbok Select One -

4.1.2.1 AWARD ID
Consists of the Agency [code], Procurement Instrument Identifier, and Modification
Number and the Transaction Number as described below

4.1.2.2 AGENCY (Data Dictionary Element 1F)

This data element is required for all awards, Modifications, Changes and Delete for both
DoD and Civilian agencies. This field is automatically populated based on the user’s
profile information.

4.1.2.3 PIID (PROCUREMENT INSTRUMENT IDENTIFIER) (Data Dictionary Element1A)

As defined in FAR 4.605(a) this data element is required for all Awards, Modifications,
Changes or Delete for both DoD and Civilian Agencies. Enter the unique PIID that
identifies your award. The PIID is the contract or order number. See Data Dictionary
Element 1A Use Case for appropriate data entry requirements.

NOTE: Effective April 1, 2018, the PIID Structure was changed to comply with the
Uniform PIID Structure (FAR Subpart 4.16). The PIID structure is shown below. This is
for Civilian Agencies only.

o Positions 1 through 6 will be required to match the Contracting Office ID (AAC).

o Positions 7 through 8 will be required to match the Fiscal Year of theDate Signed.
o Position 9 will designate the type of instrument.

o Positions 10 through 17 will be assigned by the Agency.

4.1.2.4 MODIFICATION NUMBER (Data Dictionary Element 1B)

Enter a Modification Number in accordance with your agency’s policy, when reporting
modifications to contracts, agreements, or orders. This number must be unique for
any given PIID. This is a required field for all modifications. See Data Dictionary
Element 1B Use Case for appropriate data entry requirements.

NOTE: Effective April 1, 2018, Modification Number Structure was changed to comply
with the Uniform PIID Structure (FAR Subpart 4.16). The Modification structure is
shown below. This is for Civilian agencies.
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The Modification must begin with an (A) or a (P) and must be six characters. The letter
A is to be used for Modifications issued by the Contract Administration Office (If other
than the procuring office). The letter P is designated for Modifications issued by the
procuring office.

4.1.2.5 TRANSACTION NUMBER (Data Dictionary Element 1D)
This data element is not required for Civilian Agencies. It is required for DoD when
completing multiple reports on a single contract action in the limited cases identified
in the DFARS where this is required (e.g., actions combining foreign military sales
and non-foreign military sales). It is not required for a Change, Modification or Delete
for DoD. See Data Dictionary Element 1D Use Case for appropriate data entry
requirements.

4.1.2.6 REFERENCED IDV ID (Data Dictionary Elements 1C, 1G and 1H)
This data element is required for all Delivery/Task orders and BPA calls. It is not
required for a DCA, Purchase Order, and a Modification. Enter the contract or
agreement number of the IDV against which your order is placed. FPDS allows for
up to 50 characters. This data element consists of three parts: The Referenced IDV
agency identifier, Referenced IDV PIID and the Referenced IDV Modification
Number. See Data Dictionary Element 1C, 1G and 1H Use Case for appropriate data
entry requirements.

4.1.2.7 REASON FOR MODIFICATION (Data Dictionary Element 12C)

This field will only be available when performing a modification to an existing contract. Select the
appropriate entry from the drop down menu. See Data Dictionary Element 12C Use Case for
appropriate data entry requirements.

NOTE: When a modification changes the vendor information, you must select one of the Vendor
Change modifications (e.g., Novation Agreement, Rerepresentation, Vendor Address Change, etc.).
Otherwise, the system will not change the vendor information on a Modification. ‘Transfer Action’
requires your account to have the ‘Transfer’ privilege. Rerepresentation reasons should be used when a
contract modification exercises an option and the vendor socioeconomic status has changed. For
example, a contract was awarded to an 8(a) firm five years ago, the firm graduated from the program
three years after award. When the modification is issued to exercise an option, the Rerepresentation is
required to change the vendor credits associated with the award. From that point in time forward, the
vendor will no longer show as an 8(a) vendor in FPDS. If you are only changing the Vendor Address
the Vendor Address Change should be used.

The following are additional instructions for these specific Reasons for Modification:

(1) Use the Termination for Default (complete or partial) value to report Termination for Cause actions
on contracts for commercial items;

(2) Use the Transfer Action value to transfer the “ownership” of a contract to a new contract office.
Transfer Action is not to be used when only delegating contract administration subject to FAR
Subpart 42.2. Follow the instructions in Appendix E for reporting these transactions;

(3) Follow the instructions in Appendix C for reporting Novation Agreements, Rerepresentations, and
Rerepresentations of Non-Novated Mergers/Acquisitions.

Short descriptions for the entries are as follows:
| Code Short Description | Code Short Description
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Additional Work ((New Agreement, Justification
Required)'

Supplemental Agreement for work within scope
Funding Only Action

Change Order

Terminate for Default (complete or partial)
Terminate for Convenience (complete or partial)
Exercise an Option

Definitize Letter Contract

Novation Agreement

Close Out

Definitize Change Order

Other Administrative Action

Legal Contract Cancellation

Rerepresentation of Non-Novated
Merger/Acquisition

Rerepresentation

Change PIID

Transfer Action

Vendor DUNS or Name Change - Non-Novation
Vendor Address Change

Terminate for Cause

Add Subcontracting Plan

|z z| o &=z o =|m|lo|o|le| >

< | = <[ = v| =

4.1.2.8 SOLICITATION ID(DATA DICTIONARY ELEMENT 1E)
The data element is optional for all Awards for both DoD and Civilian and populates on
Modifications. However, it is now required if the Data Element “FedBizOpps” is ‘Yes’. See
Data Dictionary Element 1E Use Case for appropriate data entry requirements.

4.1.2.9 TREASURY ACCOUNT SYSTEM (TAS)(Data Dictionary Data Element 6SG thru
6SI)
The data element is required if the Action Obligation is more than or less than zero ($0.00).

(6SQG) - The data element “Treasury Account Symbol Main Account” is required on
all documents if the Action Obligation is more than or less than zero ‘$0.00°. It is required
on all American Recovery and Reinvestment Act actions irrespective of the Action
Obligation. If you do not know your Treasury Account Symbol (TAS) please contact your
budget\finance office.

This data element is now Optional regardless of the Action Obligation amount or if the
American Recovery and Reinvestment Act is selected as the Initiative. This
instruction will apply on actions with a “Date Signed” on or later than June 25, 2016.

(6SH) - The data element “Treasury Account Symbol Sub Account” is required when
the only entry for that Agency and Main Account includes a Sub Account.

(6S]) - The data element “Treasury Account Symbol Initiative” has a drop down with
‘American Recovery and Reinvestment Act’ as the only value that can be selected. If this
action is not ‘American Recovery and Reinvestment Act’ leave it as ‘Select One’. Through
Business Services, the users can send only ‘ARRA’ in the ‘initiative’ XML tag.

The Treasury Account Symbol (consisting of Agency Identifier, Main Account Code
and Sub Account Code) has to be valid.

This data element is also used to identify if the funds were part of the American

Recovery and Reinvestment Act. If you do not know your Treasury Account Symbol
(TAS) please contact your budget\finance office.
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Note: If you are trying to update the “Initiative” or “Treasury Account Symbol” fields
through Business Services using the ‘update’ or ‘correct’ request; send all the
values for each of the following within 'listOfTreasuryAccounts' XML tag:

"Treasury Account Symbol Agency Identifier", "Main Account Code", "Sub Account
Code", and "Initiative".

NOTE: As of June 28, 2019, the Treasury Account Symbol fields will be Not Applicable and will be grayed
out. That includes all three parts: The Agency Identifier (2 characters); the Main Accounts (4 characters); and
a Sub Account (3 characters).

As of June 28, 2019. The Initiative field will be Not Applicable and will be grayed out.

4.2

4.2.1

DATES AND AMOUNTS SECTION

Figure 17. Dates

Dates Amounts

£0.00
$0.00

ze and A s Value (Tt 1ot Vs £0.00
Fee Paid for Use of IDV: £0.00

Dates are to be entered in the mm/dd/yyyy format. For example, 12/19/2008.

DATE SIGNED (Data Dictionary Element 2A)
This data element is required for all Awards and Modifications for both Civilian
Agencies and DoD. The date signed is when a mutually binding agreement is reached
as specified below:

o For funded actions, the date signed is the date funds where obligated.

o For awards that will be funded at a future date, the award date is the date
signed by the contracting officer.

o For basic agreements or IDVs, for which there is no funding on the basic
document, the award date is the date mutually agreed upon by the contracting
officer and the contractors.

4.2.2 Period of Performance Start Date (Data Dictionary Element2B)

This data element is required for all Awards and propagates to all Modifications for
both Civilian Agencies and DoD. This is the date that the Period of Performance
starts. This can be the same date as the Date Signed or later. Apply agency rules
regarding Period of Performance Start Date and Date Signed. See Data Dictionary
Element 2B Use Case for appropriate data entry requirements.

4.2.3 SOLICITATION DATE (Data Dictionary Element 2H)

This data element is optional for all Awards and IDV’s and Propagates to the
Modifications. The data element is Not Applicable on a BOA and a BPA. The
“Solicitation Date” is the date that the solicitation was issued. For additional data
entry requirements see Data Dictionary Element 2H.

4.2.4 COMPLETION DATE (Data Dictionary Element 2C)

This data element is required for all Awards and Modifications for both Civilian
Agencies and DoD. This field is defined as the end of the base contract plus any
exercised options. Completion Date must be less than or equal to Estimated
Ultimate Completion Date. See Data Dictionary Element 2C Use Case for
appropriate data entry requirements.
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4.2.5 ESTIMATED ULTIMATE COMPLETION DATE (Data Dictionary Element 2D)
The data element is required for all Awards and Modifications for both Civilian
Agencies and DoD. This field represents the estimated or scheduled completion
date, including the base contract or order and all options (if any) whether the
options have been exercised or not. For delivery orders, this refers to the delivery
order completion only, not the referenced indefinite delivery vehicle. See Data
Dictionary Element 2D Use Case for appropriate data entry requirements.

4.2.6 ACTION OBLIGATION (Data Dictionary Element 3C)
This data is required for all Awards and Modifications. Enter the net amount of
funds (in dollars and cents) obligated or deobligated by this transaction. If the net
amount is zero, enter zero. If the net amount is a deobligation, enter a minus sign
at the beginning of the amount. See Data Dictionary Element 3C Use Case for
appropriate data entry requirements.

4.2.7 BASE AND EXERCISED OPTIONS VALUE (Data Dictionary Element3B)
This data element required on all Awards and Modification. Enter the contract
value for the base contract and any options/modifications that have been
exercised. See Data Dictionary Element 3B Use Case for appropriate data entry
requirements.

agreed upon total contract or order value including all options (if any). For
modifications, this is the change (positive or negative, if any) in the mutually
agreed upon total contract value. See Data Dictionary Element 3A Use Case for
appropriate data entry requirements.

4.3 REPORTING DOLLAR AMOUNTS IN FPDS
The FAR states you must report modifications to actions that change previously
reported contract action report data, regardless of dollar value. When zero dollar
Modifications are reported, the system automatically defaults t0$0.00.

The following examples are scenarios for completing the dollar fields in FPDS- NG.
Please note that the dollars in the Action Obligation, Base and Exercised Option Value
and Base and All Options Value (Total Contract Value) are calculated in the order in which
they are entered into the system. The total values will reflect the latest modification bythe
date that the award was finalized or corrected.

4.3.1 EXAMPLE 1: ADDING A $50,000 PURCHASE ORDER
In Figure 18, the user is reporting a purchase order for $50,000 in FPDS.

Figure 18. Adding a $50,000 Purchase Order

‘Document Information
Agency Procurement Identifier Modification No Trans No
d 4732 (=== GSOOTEST9111111 o o
! Referenced IDV ID: i
R on For i n: =
: =2
: Solicitation ID:
Agency Main Sub G
i Identifier Account Account st
| Treasury Account Symbol: 47 4534 001 Select One
Dates Amounts
01/01/2015 $50,000.00
01/01/2015 3 E 3 $50,000.00
01/30/2018 ) ¥ $50,000.00
01/30/2018 Fee Paid for Use of IDV: £0.00
Action Obligation Input $50,000.00

Base and Exercised Options Value Input $50,000.00
Base and All Options Value (Total ~ Input $50,000.00
Contract Value)
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4.3.2

EXAMPLE 2: REPORTING A §$5,000 MODIFICATION
In this example, the user is reporting a $5,000 modification to the original $50,000
purchase order in FPDS. Figure 19 shows an obligation of $5,000.00 entered in the

Current column. The Total column will continue to reflect the previous amount until Save
Draft is selected.

Figure 19. $5,000 Modification

Action Obligation Input $5,000.00
Base and Exercised Options | Input $5,000.00
Value

Base and All Options Value
(Total Contract Value)

Input $5,000.00

When the document is saved, validated and approved, the final screen shown in Figure

20 will reflect the new total of $55,000.

Figure 20. Final Total

Dates Amounts
Date Signed (mmiddiyyyy) : 01/03/2015 Total
Effective Date (mm/ddfyyyy) : 01/03/2015 Action Obligation: $5,000.00 $55,000.00
Completion Date (mm/ddiyyyy) : 09/12/2017 Base And Exercu:ed Options Value: $5,000.00 $55,000.00
Est. Ultimate Completion Date {mm/dd 09/12/2017 \BI:IE':E?-M All Options Value (Total Contract $5,000.00 §55,000.00
vy 2

Fee Paid for Use of IDV: $0.00

4.3.3 EXAMPLE 3: NEW $10,000 CONTRACT

This example shows a new contract for $10,000 with four one-year options at
$12,500 each year. The initial award is a $10,000 obligation.

The Base and Exercised Options Value also shows $10,000, while the Base and
All Options Value (Total Contract Value) shows the total of $60,000.

Figure 21. $10,000 Contract

i
01/01/2015 £10,000.00
01/01/2015 $10,000.00
01/30/2018 Base and All Options Value $60,000.00
01/30/2018 Fee Paid for Use of IDV: $0.00

Action Obligation

Input $10,000.00

Base and Exercised Options Value
Base and All Options Value (Total
Contract Value)

Input $10,000.00
Input $60,000.00
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4.3.4 EXAMPLE 4: EXISTING CONTRACT FOR $200,000
Figure 22 shows an existing contract awarded for $200,000 with Base and All Options Value
(Total Contract Value) totaling $425,000.

Figure 22. Existing Contract for $200,000

e e

Date Signed (mm/ddiyyyy) : 01/01/2015 Action Obligation: $200,000.00
Effective Date (mm/ddiyyyy) : 01/01/2015 Base And Exercised Options Value: $200,000.00
Completion Date (mmiddiyyyy) : 01/30/2018 Base and All Options Value (Total Contract Value): $425,000.00
Est. Ultimate Completion Date { yyyy) : 01/30/2018 Fee Paid for Use of IDV: $0.00

Purchaser Information

Contracting Office Agency ID: 4732 -':‘_. Contracting Office Agency Name:  FEDERAL ACQUISITION SERVICE
Contracting Office ID: AHOOO '."'_' Contracting Office Name: GSA/FAS ITS STRATEGIC SOLUTIONS CONTRACT OPEF

4.3.5 EXAMPLE 5: CREATING A MODIFICATION TO EXERCISE AN OPTIONYEAR
Figure 23 shows an example of creating a Modification to Exercise an Option Year in
the amount of $150,000.

Figure 23. Option for 150,000

Amounts
Previous Current Total
£200,000.00 $150,000.00 $350,000.00
$200,000.00 $150,000.00 $350,000.00
$425,000.00 $0.00 $425,000.00
Fee Paid for Use of IDV: $0.00
milel

When the document is saved, validated and approved, the final screen shown in
Figure 24 will ‘reflect the new total obligation and current value of $425,000.

Figure 24. Validated and Approved for $150,00

Dates Amounts
Date Signed (mmideyyyy) : 05/01/2015 Current Total
Effective Date (mm/dd/yyyy) : 05/01/2015 Action Obligation: $150,000.00 $350,000.00
Completion Date ( N 01/30/2018 Base And Exercised Options Value: $150,000.00 $350,000.00
Est. Ultimate Completion Date (mm/dd /30/2018 3:?;;;“ All Options Value (Total Contract $0.00 $425,000.00
Ayyy) ¢ i
Fee Paid for Use of IDV: $0.00
Action Obligation Input $150,000.00

Base and Exercised Options Value Input $150,000.00
Base and All Options Value (Total  Input $0.00
Contract Value)
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4.3.6 EXAMPLE 6: ISSUING MODIFICATIONS FOR$225,000/$25,000
Figure 25 shows a contract awarded for$500,000.

]
emormca

Figure 25. New Contract with $500,000 in Obligations

Date Signed (mm/ddiyyyy) : 05/01/2015 Action Obligation:
Effective Date {mmv/ddiyyyy) : 05/01/2015 Base And Exercised Options Value:
Completion Date ¢ Yyyy) 01/30/2018 Base and All Options Value (Total Contract Value):
Est. Ultimate Completion Date (mnvddiyyyy) : 01/30/2018 Fee Paid for Use of IDV:
Action Obligation Input $500,000.00
Base and Exercised Options | Input $500,000.00

Value

Base and All Options Value Input $500,000.00
(Total Contract Value)

$500,000.00
$500,000.00
$500,000.00

$0.00

Figure 26 shows the user issuing a modification in the amount of $225,000.

Figure 26. Modification for $225,000

Amounts
Previous Current Total
B 15/2015 $500,000.00 $225,000.00 $725,000.00
© 05/15/2015 $500,000.00 $225,000.00 §725,000.00
$500,000.00 $225.000.00 §725,000.00
01/30/2018
02/05/2018 Fee Paid for Use of IDV: £0.00

After creating the modification for $225,000 the user has validated and approved the
modification in Figure 27.

Figure 27. Validate and Approve for $225,000

Dates

Ayl

Date Signed (mm/ddtyyyy) : 05/15/2015 Current Total

Effective Date (mmddyyyy) : 05/15/2015 Action Obligation: $225,000.00 $725,000.00

Completion Date (mmiddiyyyy) : 01/30/2018 Base And Exerci.r..ed Options Value: £225,000.00 §725,000.00

Est. Ultimate Completion Date (mm/dd 5 /05/2018 3:;?9;"‘1 All Options Value (Total Contract $225,000.00 §725,000.00
Fee Paid for Use of IDV: $0.00

An additional modification for $25,000 is added to the existing total obligated value of
$725,000 for a new total of $750,000 in Figure 28.

Figure 28. Modification for an Additional $25,000

Amounts
vt Previous Current Total
3120/2015 $725,000.00 $25,000.00 $725,000.00
— 5/20/2015 $725,000.00 $25,000.00 $725,000.00
$725,000.00 $25,000.00 $725,000.00
01/30/2018
01/30/2018 Fee Paid for Use of IDV: $0.00
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After creating the modification for $25,000 the user has validated and approved the

modification in Figure 29.

Figure 29. Validated and Approved for $25,000

| Dates Amounts
Date Signed (mmidd/yyyy) : 05/20/2015 Current Total
Effective Date jmm/daiyyyy) : 05/20/2015 Action Obligation: $25,000.00 $750,000.00
Completion Date (mmidyyyy) : 01/30/2018 g“" ‘”‘“: :;"(;c':"d D‘;":""‘;ﬂ:”‘i ac $25,000.00 $750,000.00
. - ase ani ons Value (lotal Lonfra
Est. U!tlmate Completion Date (mm/dd 1/30/2018 Value) P $25,000.00 £750,000.00
Ayl
Fee Paid for Use of IDV: $0.00
4.3.7 EXAMPLE 7: MODIFICATION DEOBLIGATING $5,000
Figure 30 shows a delivery order for $50,000.
Figure 30. Delivery Order for $50,000
Document Information
Agency Procurement Identifier Modification No Trans No
Award ID: 4732 [+ GSTEST909 0 0
Referenced IDV ID: 4732 GSOOTESTO7 o
Reason For Modification: J‘
Solicitation 1D:
Agency Main =
Identifier Account Account inftialva
Treasury Account Symbol: 47 4534 001 Select One
|Dates Amounts
Date Signed (mmiddyyyy) : 02/02/2017 Action Obligation: $50,000.00
Effective Date (mmdd/yyyy) : 02/02/2017 Base And Exercised Options Value: $50,000.00
Completion Date (mm/dd/yyyy) : 02/05/2018 Base and All Options Value (Total Contract Value): $50,000.00
Est. Ultimate Completion Date (mm/ddyyyy) : 02/05/2018 Fee Paid for Use of IDV: $0.00
Figure 31 shows the Modification deobligating $5,000.00.
Figure 31. Modification Deobligating $5,000
Dates Amounts
) Previous Current Total
el $50,000.00 $-5,000.00 $50,000.00
= n2/032017 $50,000.00 $-5,000.00 $50,000.00
£50,000.00 £-5,000.00 $50,000.00
01/30/2018
02/05/2018 Fee Paid for Use of IDV: $0.00
{mimiddyyyy)

Figure 32 shows the results of a $5,000.00 deobligation in the delivery order

amount.

Figure 32. Validated and Approved Deobligation for $5,000

| Dates

Date Signed (mm/iddiyyyy) : 02/03/2017
Effective Date (mmvddiyyyy) : 02/03/2017
Completion Date (mmvddiyyyy) : 01/30/2018

Est. Ultimate Completion Date (mm/dd 02/05/2018
fyyyy)

4.3.8 EXAMPLE 8: INCREMENTAL FUNDING

Amounts
Current
Action Obligation: -£5,000.00
Base And Exercised Options Value: -$5,000.00
Base and All Options Value (Total Contract
Value): -$5,000.00

Figure 33 through Figure 37 are examples of Incremental Funding. The
contract is for one year, and the Base and All Options Value (Total Contract
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Value) is $500,000.

The initial obligation is $200,000 with incremental funding of $100,000.
Figure 33. Incremental Funding

Dates

Date Signed (mm/ddiyyyy) :
Effective Date (mm/ddyyyy) :
Completion Date (mm/ddyyyy) :

Est. Ultimate Completion Date (mm/ddyyyy) :

05/01/2016
05/01/2016
01/30/2018
01/30/2018

Amouris

Action Obligation: $200,000.00
Base And Exercised Options Value: $500,000.00
Base and All Options Value (Total Contract Value): $500,000.00
Fee Paid for Use of IDV: $0.00

Figure 34 shows the first incremental obligation of $100,000 after initial award

obligation.
Figure 34. Incremental Funding for $100,000
Dates Amounts
Previous Current Total
02/012017 £200,000.00 £100,000.00 $200,000.00
T, $500,000.00 $0.00 $500,000.00
$500,000.00 $6/00 $500,000.00
01/30/2018
02/05/2018 Fee Paid for Use of IDV: $0.00
Figure 35 shows the validated and approved initial incremental funding
obligation of $100,000.
Figure 35. Validated and Approved for $100,000
Dates Amnounts
08/0142005 Current Total
a9/01/2005 Action Obligation:’ $100,000.00 $300,000.00
06302006 feiwa AntE $0.00 $500,000.00
e $0.00 $500,000.00
Fee Paid for Use of IDV; $0.00
Figure 36. Incremental Funding of Mod #2
Die'ﬁ Amounts
Date Signed (mmiddyyyy) : 06/29/2016 Current Total
Effective Date (mm/ddyyyy) : 06/29/2016 Action Obligation: $100,000.00 $400,000.00
Completion Date ( N 01/30/2018 Base And Exercis.ed Options Value: $0.00 $500,000.00
Est. Ultimate Completion Date (mm/dd 02/05/2018 \B’alse ﬂ_"d All Options Valug {Total Lontact $0.00 $500,000.00
i alue):
Figure 37 shows the final $100,000 incremental funding obligation against the
contract.
Figure 37. Final Obligation for $100,000
Date Signed (mm/ddyyyy) : 02/02/2017 Current Total
Effective Date (mm/ddyyyy) : 02/02/2017 Action Obligation: $100,000.00 $500,000.0
Completion Date (mmiddiyyy) : 01/30/2018 Base And Exercis:-ed Options Value: $0.00 $500,000.0C
Est. Ultimate Completion Date (mm/dd 02/05/2018 \Bf:f:eé;nd All Options Value (Total Contract $0.00 $500,000.0(
fvvvy) 2

4.4 FEE PAID FOR USE OF IDV (Data Dictionary Element 5J)
This data element is required on Delivery/Task Orders for both Civilian
Agencies and DoD. It is also required for BPA Calls and Not Applicable for a
DCA and a PO. The agency placing the order will enter the dollar value of the
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fee charged for this action. See Data Dictionary Element 5J Use Case for
appropriate data entry requirements.

Figure 38. Fee Paid Screen

Fee Paid for Use of IDV: £0.00

4.5 PURCHASER INFORMATION

Figure 39. Purchaser Information

Purchaser Infor mation

©o4700 Contracting Office Agency Hame: GEMERAL SERVICES ADMIMISTRATION

i Contracting Office Hame:

) Funding Agency llame:

_J Funding Office Hame:
]Seled e ﬂ

4.5.1 CONTRACTING OFFICE AGENCY ID (Data Dictionary Element 4A)
FPDS automatically populates this field based on the user’s profile. This code
cannot be changed when the document is in final status unless you issue a
modification to specifically transfer responsibility to another office. See Data
Dictionary Element 4A Use Case for appropriate data entry requirements.

4.5.2 CONTRACTING OFFICE AGENCY NAME
This data element is required for all Awards for both Civilian Agencies and
DoD. FPDS automatically populates this field based on the name associated
with the Contracting Office Agency ID.

4.5.3 CONTRACTING OFFICE ID (Data Dictionary Element 4B)
This data element is required for all Awards, IDVs and Modifications for both
Civilian Agencies and DoD. This field may be pre-populated based upon your
user profile. If not, enter the Contracting Office code that identifies your
contracting office. Your agency system administrator or a designated
individual maintains the list of valid contracting offices.

4.5.4 CONTRACTING OFFICE NAME
FPDS automatically populates this field based on the name associated with
the Contracting Office ID from the list maintained within FPDS by the agency.

4.5.5 FUNDING AGENCY ID (Data Dictionary Element 4C)
This data element is required for all actions for both Civilian Agencies and
DoD. Enter the code on each action which identifies the agency that provided
the obligated funds. It is not required for a Change or Delete for both Civilian
Agencies and DoD. See Data Dictionary Element 4C Use Case for
appropriate data entry requirements.

4.5.6 FUNDING AGENCY NAME
FPDS automatically populates the agency name based on the agency code
entered in the Funding Agency ID.
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4.5.7 FUNDING OFFICE ID (Data Dictionary Element 4D)

This data element is required for all Civilian Agencies and DoD Awards and
Modifications. Do not enter a code unless it is a valid funding office code in the
FPDS Contracting Office/Funding Office Lookup Table for the agency. If

Program/Funding Agency is DoD, the Program/Funding Office Code must be a
DoD Activity Address Code (DoDAAC) that aligns to the code provided in the
Funding Agency ID. The Program/Funding Office Code is NOT the payment
office (such as DFAS), it is the requiring organization providing the
preponderance of funding for the contract action. If another agency provided
the funds for the award, their four-digit agency code should be entered in this
field. This field is important because the Small Business Goaling Report is
based on Funding Agency. This report can be found at https://beta.sam.gov/.
See Data Dictionary Element 4D Use Case for appropriate data entry

requirements.

4.5.8 FUNDING OFFICE NAME

FPDS automatically populates the office name based on the funding/contracting

office code entered in the Funding Office ID.

4.5.9 FOREIGN FUNDING (Data Dictionary Element 4F)

This data element is required for all Awards, Modifications and Changes and is
not required for Delete, for both Civilian Agencies and DoD. This field indicates
if the contract action was funded by a foreign entity. Select the appropriate

entry from the following drop down list. See Data Dictionary Element 4F Use

Case for appropriate data entry requirements.

Definitions for the entries are as follows:

Code Short Description

Long Description

A Foreign Funds FMS

Report this code if a foreign government
orf mternational organizanon bears some of
the cost of the acquisition through Foreign
Military Sales.

B Foreign Funds non-FMS

Report this code if a foreign government
or international organizations bears some
cost of the acquisition by means other than
Foreign Military Sales.

b4 Mot Applicable

Report this code if a foreign government
or mnternational organizanon does not bear
any of the cost of the acquisition.

4.6 CONTRACTOR INFORMATION

Figure 40. Contractor Information
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Contractor Tnformation
SAM Exception:  PLEASE SELECT SAM EXCEPTION BY CLICKING THE ELLIPSIS (...) BUTTON = /]
o 7832665950 Street: 2455 PACES FERRY RD SE
Vendor Name: HOME DEPOT UL5.A., INC, ) Street?:
DBAN: City: ATLANTA
Cage Code: 1Mx07 State: GA  Fip: 30339181
Country:
Phone: (770) 384-3772
Fax No: (856} 553-0531
Congressional
District SETEA

4.6.1 SYSTEM FOR AWARD MANAGEMENT (SAM) EXCEPTION (Data Dictionary
Element 9J)
All vendors must have a DUNS® NUMBER. All vendors are required to register
in the SAM database unless one of the exceptions applies. These exceptions
are outlined in FAR 4.1102 (a) (1) — (6). Ifa SAM Exception is selected for the
award, choose one of the following from the drop downmenu:

O

Awards made to foreign vendors for work performed outside the United

States, if it is impractical to obtain SAM registration.

Classified Contracts (FAR 2.101) when registration in the SAM database,

or use of SAM data, could compromise the safeguarding of classified
information or national security.

Contracting Officers deployed in the course of military operations, including but
not limited to contingency operations as defined in 10 U.S.C. 101(a)(13) or
humanitarian or peacekeeping operations as defined in 10 U.S.C.

2302(7).

Contracting Officers conducting emergency operations, such as: responses

to natural or environmental disasters, and national or civil emergencies.

For example, the Robert T. Stafford Disaster Relief and Emergency
Assistance Act (42.U.S.C. 5121).

Contracts to support unusual or compelling needs (see FAR6.302-2).
Government-wide Commercial Purchase Card used as both the purchasing
and payment mechanism, as opposed to using the purchase card only as a
payment method.

Micro-purchases that do not use the EFT method for payment and are not
required to be reported (see FAR 4.6).

The data is populated from the parent contract for Delivery/Task orders and
BPA Calls.

NOTE: Even if an exception is authorized, you must enter a DUNS® NUMBER. If
you choose an exception, the vendor information fields open for manual data entry.
Therefore, in addition to completing the name, address, and DUNS® NUMBER
information, You must check all of the appropriate Business Type, Socioeconomic,
Line of Business, Relationship with Federal Government, Other Government Entities,
Organization Factors, Educational Entities, and Certification fields which will appear
on the screen once an exception is selected. If the vendor DUNS® NUMBER is in
the SAM, whether generic or actual, the system will not allow an exception. An error
message will appear upon saving the document.

See Data Dictionary Element 9J Use Case for appropriate data entry
requirements.
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4.7 DUNS® NUMBER. (Data Dictionary Element 9A)
This data element is required for Awards and IDVs for both Civilian Agencies and
DoD. The data is populated from the parent contract for Delivery/Task Orders and
BPA Calls. It is not required on Modifications for either Civilian Agencies or DoD.
The DUNS® NUMBER is a 9 digit code issued to an individual or business by Dun &

Bradstreet. The contractor must be registered in the System for Award Management
(SAM) database.

NOTE: You must have a DUNS® NUMBER or you cannot complete a contract action
report in FPDS. See Data Dictionary Element 9A Use Case for appropriate data
entry requirements. Report the DUNS number for the contractor location that
received the award.

NOTE: The contractor registration in SAM must be complete, including Core,
Assertions, Representations and Certifications, and Points of Contact sections.
The “Purpose of Registration” must include “All Awards” (code Z2 or Z5).

There are two types of DUNS® NUMBER, Individual or Vendor, and Generic

DUNS® Numbers.

o Individual or Vendor DUNS® NUMBER - The vendor obtains a DUNS®
NUMBER through DUN and Bradstreet and enters it into SAM. FPDS uses
the DUNS Number provided by the user reporting the contract action report
to access the vendor information registered in SAM.

o Generic DUNS® NUMBER - The government has established a small
subset of ‘Generic’ DUNS numbers registered with Dun & Bradstreet and
SAM, which may be used in limited circumstances according to your agency
procedures. Contact your agency system administrator regarding questions
on your agency’s use of generic DUNS. When you use a generic DUNS
number, FPDS will populate the vendor name and address related to that
generic DUNS number registered in SAM. The use of generic DUNS
numbers obscures the identification of the actual contractor, and should
therefore be used sparingly so as not to limit transparency to the public.

The following information is automatically populated from SAM unless a SAM
exception is used.

VENDOR NAME

DBAN (DOING BUSINESS ASNAME)

CAGE Code (Commercial and Government Entity)
STREET

STREET 2

CITY

STATE

ZIP CODE

COUNTRY

PHONE

FAX No

CONGRESSIONAL DISTRICT

O0O0O0Oooooooo o

4.7.1 CAGE Code ((Data Dictionary Element 9L)
The CAGE Code is pulled from SAM based on DUNS selected on the action.
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4.7.2 BUSINESS CATEGORY - Obtained from SAM and cannot be changed byuser.
Figure 41. Business Category

Business Category " Hide Detiits |
Organization Type Vendor is not selected.
Number of Employees 0

State of Incorporation

Country of Incorporation

Annual Revenue &0

The FPDS vendor file receives the information in this section from the
System for Award Management (SAM). FPDS receives a file nightly from
SAM to update its internal vendor file. FPDS only opens these fields for the
user input when a SAM Exception is selected. Use the On-Line
Representations and Certifications (ORCA) https://www.sam.gov to get the
socio-economic information needed for the vendor in the case of a SAM
Exception.

The information below is also populated from SAM. If you click on the Show
Details button you can see all of the information available in each of the
following categories:

BUSINESS TYPES

SOCIOECONOMIC DATA

LINE OF BUSINESS

RELATIONSHIP WITH FEDERAL GOVERNMENT
OTHER GOVERNMENT ENTITIES
ORGANIZATION FACTORS

EDUCATIONAL ENTITIES

CERTIFICATIONS

O 0Oo0oooOoooog

4.8 CONTRACT DATA
Figure 42. Contract Data

Contract Data

pe o ntrac Select One -
Inherently Governmental Functions: Select One -
Multiyear Contract: Select Cne
Major Program:

National Interest Actior Select One -
Cost Or Pricing Data: Select Cne

: 2 Select One +

Select Cne -

Podonsiance Bosed Serice Acaihle Select One -
* FY 2004 and prior; 80% or more specified as performance requirement
* FY 2005 and later; 50% or more specified as performance requirement
~ontir N oz Select One i
Contract Financing: Select One -
Cost Accounting Standards Clause: Select One
“onsolidated Contract Select One -
Number Of Actions: 1

4.8.1 TYPE OF CONTRACT (Data Dictionary Element 6A)
This data element is required for all Awards. The value will populate for a
Modification. This field displays the type of contract from FAR 16 that applies
to this procurement. If an award has more than one contract type, identify the
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type with greater contract value, or, for agencies that report multiple actions,
follow agency instructions. Select the appropriate value from the drop down
menu. See Data Dictionary Element 6A Use Case for appropriate data entry
requirements.

Values are listed below:

Cost Mo Fee

Cozt Plus Avward Fee

Cost Plus Fixed Fee

Cozt Plus Incentive Fee

Cost Sharing

Firm Fixed Price

Fixed Price Award Fee

Fixed Price Incentive

Fixed Price Lewvel of Effort

Fixed Price Redetermination

Fixed Price with Economic Price Adjustment
Lakor Hours

Crder Dependent (10 allows pricing arrangement to be determined separately for each order)
Time and Materialz

The value Combination (Applies to Awards where two or more of the above
apply) cannot be selected on documents with a date signed of October 1, 2009
and later and the value Other (Applies to Awards where none of the above
apply) cannot be selected on documents with a date signed of October 1, 2008
and later.

4.8.2 UNDEFINITIZED ACTION UNDEFINITIZED ACTION (DATADICTIONARY
ELEMENT 6B)

This element is required on all documents and modifications except for an FSS
and GWAC.

4.8.3 MULTI-YEAR CONTRACT (Data Dictionary Element6C)
This data element is required for a DCA and is Not Applicable on a
Modification. For both Civilian Agencies and DoD. Multi-Year contracts are
issued under specific Congressional multi-year authority for specific programs.
The key distinguishing difference between multiple year contracts and multi-
year contracts is that multi-year contracts authorize performance beyond the
period for which funding has been appropriated, without having to exercise
options for each program year. They normally include a cancellation ceiling,
i.e., the maximum amount the Government will pay for termination if the
remaining funding is not appropriated. (FAR 17.103). Select No if the
transaction is not a multi-year contract. See Data Dictionary Element 6C Use
Case for appropriate data entry requirements.

4.8.4 MAJOR PROGRAM (Data Dictionary Element 6G)
This data element is Not Applicable on a Modification and it populates on a
Part 8 and Part 13 BPA Call. It is optional for all other award types for both
Civilian Agencies and DoD. This is the agency determined code for a major
program within the agency. For an Indefinite Delivery Vehicle, this may be the
name of a GWAC (such as, ITOPS or COMMITS). See Data Dictionary
Element 6G Use Case for appropriate data entry requirements.
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4.8.5 NATIONAL INTEREST ACTION (Data Dictionary Element6R)
This data element is required for all Awards, IDVs and Modifications for both
Civilian Agencies and DoD. It identifies the awards made in response to
national interest actions. The events included in this list are determined by the
Department of Homeland Security in accordance with the Stafford Act. Select
the appropriate entry from the drop down menu. See Data Dictionary Element

6R Use Case for appropriate data entry requirements.

Code

Short Description

Long Description

NONE

None

None

HOSK

Hurricane Katrina 2005

Hurricane Katrina 2005. This code is valid
for actions signed 8/23/2005 through
8/13/2018.

HO050

Hurricane Ophelia 2005

Hurricane Ophelia 2005. This code is valid
for actions signed 9/6/2005 through
8/13/2018.

HO5R

Hurricane Rita 2005

Hurricane Rita 2005. This code is valid for
actions signed 9/17/2005 through
8/13/2018.

HOSW

Hurricane Wilma 2005

Hurricane Wilma 2005. This code is valid
for actions signed 10/17/2005 through
8/13/2018.

HO6C

Hurricane Chris 2006

Hurricane Chris 2006. This code is valid

for actions starting signed 8/1/2006
through 8/30/2006.

HO6E

Hurricane Ernesto 2006

Hurricane Ernesto 2006. This code is valid
for actions signed 8/25/2006 through
8/13/2018.

Wo081

California Wild Fires 2008

California Wildfires 2008. This code is
valid for actions signed 10/1/2007
through 5/11/2009

FOS8I

Midwest Storms and Flooding
2008

Midwest Storms and Flooding 2008.

This code is valid for actions signed
6/26/2008 through 5/11/20009.

HO8G

Hurricane Gustav 2008

Hurricane Gustav 2008. This code is valid
for actions signed 8/29/2008 through
8/13/2018.

HOSH

Hurricane Hanna 2008

Hurricane Hanna 2008. This code is valid

for actions signed starting
9/4/2008 through 1/31/2009.

HO8I

Hurricane Ike 2008

Hurricane Ike 2008. This code is valid for
actions signed 9/4/2008 through
8/13/2018.

109P

Inauguration 2009

Inauguration Emergency Declaration
2009. This code is valid for actions
signed 1/15/2009 through 1/24/20009.

T10S

American Samoa Earthquake,
Tsunami and Flooding 2010

American Samoa Earthquake, Tsunami and
Flooding 2010. This code is valid for
actions signed starting 9/30/2009
through 12/31/2009.
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Q10H Haiti Earthquake 2010 Haiti Earthquake 2010. This code is
valid for actions signed 1/13/2010
through 1/15/2012.
HI10E Hurricane Earl 2010 Hurricane Earl (EARL 2010). This code
is valid for actions signed starting
9/03/2010 through 10/03/2010.
010G Gulf Oil Spill 0410 Gulf Oil Spill 0410. This code is
valid for actions signed starting
4/25/2011 through 8/23/2013.
HI11 Hurricane Irene 2011 Hurricane Irene 2011. This code is valid
for actions signed starting 8/22/2011
through 10/22/2012.
QI1J Pacific Earthquake /Tsunami Pacific Earthquake /Tsunami 2011. This
2011. code is valid for actions signed starting
3/11/2011 through 9/12/2011.
O12F Operation Enduring Freedom Operation Enduring Freedom (OEF). This
(OEF) code is valid for actions signed starting
10/01/2011 through 12/31/2014.
H121 Hurricane Isaac 2012 Hurricane Isaac (ISAAC2012). This code
is valid for actions signed starting
8/30/2012 through 12/28/2012.
H13S Hurricane Sandy 2012 Hurricane Sandy (SANDY2012). This
code is valid for actions signed starting
10/28/2012 through 12/31/2017.
T130 Oklahoma Tornado and Storm Oklahoma Tornado and Storm 2013. This
2013 code is valid for actions signed starting
5/20/2013 through 11/19/2013.
Ol4E Operation United Assistance Operation United Assistance (OUA) —
(OUA) — Ebola Outbreak West Ebola Outbreak West Africa 2014. This
Africa 2014 code is valid for actions signed starting
9/15/2014 through 09/30/2016.
0148 Operations in Iraq and Syria Operations in Iraq and Syria 2014. This
2014 code is valid for actions signed starting
9/14/2014 through 9/30/2019.
O15F Operation Freedom’s Sentinel Operation Freedom’s Sentinel (OFS) 2015.
(OFS) This code is valid for actions signed
starting 1/1/2015 through 12/31/2019.
H17H Hurricane Harvey Hurricane Harvey (Harvey2017 This code
is valid for actions signed starting
8/28/2017 through 6/30/2018.
H171 Hurricane Irma Hurricane Irma (IRMA2017) This code is
valid for actions signed starting
9/6/2017through 6/30/2018.
H17M Hurricane Maria Hurricane Maria (Maria2017). This code is

valid for actions signed starting 8/28/017
through 12/15/2018.
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4.8.6 COST OR PRICING DATA (Data Dictionary Element6J)

This data element is required on a DCA. It populates on a Delivery/Task Order
against a single and multiple award IDC and a Modification. It is Optional on a
Delivery/Task Order against a BOA, and a Part 8 and Part 13 BPA Call and is
Not Applicable for a PO. Select from the drop-down list the code that indicates
whether cost or pricing data was obtained and certified, not obtained or waived.
(DFARS 253.204-70(c) (4) (x1)). See Data Dictionary Element 6] Use Case for
appropriate data entry requirements.

4.8.7 PURCHASE CARD AS PAYMENT METHOD (Data Dictionary Element 6N)
This data element is required for all Awards and Modifications. Select ‘Yes’
from the drop down menu if the method of payment under an award is the
Purchase Card. Agencies may issue formal contract documents and make
payment using the Purchase Card. If the Purchase Card was not used as a
method of payment, select ‘No’. An award made using the Purchase Card that is
above the Micro-Purchase Threshold must have a contract vehicle and must
mark this data element “YES’ because a purchase card used over the Micro-
Purchase Threshold is being used as a payment method. See Data Dictionary
Element 6N Use Case for appropriate data entry requirements.

4.8.8 UNDEFINITIZED ACTION (Data Dictionary Element 6B)
This data element is required for all Awards and Modifications. Select the
appropriate value from the drop down box. See Data Dictionary Element 6B
Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code

Short Description Long Description

A

Letter Confract Feport this code if the DC A or IV
contract is a Letter Contract. Also report
this code for funding modifications to a
latier confract, pricr to definmtization

Other Undefimitized Action Feport this code for unpriced POs.
unpriced delivery/task orders, BPA calls,
or unpriced confract modificatwons (except
for funding mods reperted as letter
contracts). Also report this code for
funding mods, pricr to definitization, of
actions reported as Other Undefinitized
Action.

™o Beport this code 1f the action 15 neither a
Letter Contract mor an Undefimitized
Action:

4.8.9 PERFORMANCE-BASED SERVICE ACQUISITION (Data Dictionary Element 6F)
This data element is required for all Awards and Populates on a Modification.
The PBSA process:

O

Describes the requirements in terms of results required rather than the
methods of performance of the work.

Uses measurable performance standards (e.g. terms of quality, timeliness, and
quantity) and quality assurance surveillance plans (see FAR 46.103(a) and
46.401(a)).
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o Specifies procedures for reductions of fee or for reductions to the price of a
fixed-price contract when services are not performed or do not meet contract
requirements (see FAR 46.407).

o Includes performance incentives where appropriate. For FPDS reporting
purposes, a minimum of 50% of the anticipated obligations under the
procurement action must meet the above requirements. Select the correct
value from the drop downbox.

For FY 2004 and prior, this is a contract for services and 80% or more of the
requirement specified as a performance requirement.

For FY 2005 and later, this is a contract for services and 50% or more of the
requirement is specified as a performance requirement.

See Data Dictionary Element 6F Use Case for appropriate data entry
requirements.

Definitions for each value are listed below:

Short

Code Description Long Description

Y Yes-Service Enter Yes for contract actions for
where PBA is services where: For FY2004 and prior -
used. 80% of the requirement is performance

based, as measured in dollars; for
FY2005 and later - 50% of the
requirement or performance based, as
measured in dollars.

N No - Service Enter No for contract actions for services
where PBA is where the above PBA standards are not
not used. meet.

X Not Applicable Enter Not Applicable for contract

actions where PBA does not apply.

4.8.10 EMERGENCY ACQUISITION (Data Dictionary Element 6H)
This data element is required on all Award and Modifications. This is a
designator of contract actions and supports a declared contingency operation, a
declared humanitarian or peacekeeping operation, or a presidential issued
emergency declaration, or a major disaster declaration. Choose the appropriate
selection from the drop-down menu. See Data Dictionary Element 6H Use Case
for appropriate data entry requirements.

Definitions for each value are listed below:

Code | Short Description

A Contingency operation as defined in 10
U.S.C. 101(a)(13)

B Humanitarian or peacekeeping operation as defined in 10 U.S.C.
2302(8)
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C Presidential issued emergency declaration, or a major disaster
declaration.

D Humanitarian and Civic Assistance as Defined in 10 U.S.C. 401(e)

X If A, B, C, or D does not apply

4.8.11 CONTRACT FINANCING (Data Dictionary Element 6K)
This data element is required for DoD and optional for Civilian Agencies for all
Awards and populates to the Modifications. Select the appropriate option from
the drop-down menu. See Data Dictionary Element 6K Use Case for appropriate
data entry requirements.

Definitions for each value are listed below:

Code Short Description

A FAR 52.232-16 Progress Payments

C Percentage of Completion Progress
Payments

D Unusual Progress Payments or Advance
Payments

E Commercial Financing

F Performance-Based Financing

Z Not Applicable

4.8.12 COST ACCOUNTING STANDARDS CLAUSE (Data Dictionary
Element 6L)
This data element is required for a DCA and Not Applicable for all other
awards. The value will populate to the Modification. Select the correct value
from the drop down menu. See Data Dictionary Element 6L. Use Case for
appropriate data entry requirements.

4.8.13 CONSOLIDATED CONTRACT (Data Dictionary Element8P)
This data element is required for all awards and populates to the Modification.
If a contract or order with an estimated total value that exceeds the thresholds
stated in the FAR at time of contract award, and the action is a consolidation of
contract requirements, then select 'Yes'. It is DoD's responsibility to identify
consolidated requirements in the Interagency Agreement. Enter 'No' if the
contract or order is not funded by DoD, or if the contract or order: (1) Has an
estimated total value less than or equal to the appropriate threshold (2) Has
been reported as a Bundled Contract or (3) Is not a consolidation of contract
requirements. Civilian agencies may assume it is not a consolidated
requirement if DoD has not specified this in the Interagency Agreement.
Thresholds change over time. Please verify the threshold in place forthe
contract’s Date Signed. Beginning on February 3, 2017, the thresholds will no
longer apply. The Data Element is required on all Awards and IDV’s. The
dropdown values have been changed. Both the current and new values are
shown below. Also, this is a Required Data Element for Civilian agencies and
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no longer just applies when DoD is the Funding Agency.

The below current values of ‘Yes’ and ‘No’ can only be selected when the
“Date Signed” is on or earlier than February 2, 2017.

Code Short Description Long Description

Y Yes Enter 'Yes' if the contract action is: (1) for
a contract or order awarded by DoD or
with DoD funding (2) with an estimated
total value that exceeds the threshold and
(3) the action is a consolidation of contract
requiremernts.

N No Enter No' if the contract or order 1s not
funded by DoD, or if the contract or order:
(1) has an estimated total value less than or
equal to the threshold: (2) has been
reported as a Bundled Contract or (3) is
not a consolidation of contract
requirements

The below new values can only be selected when the “Date Signed” is on or
later than February 3, 2017.

Short Description Long Description
Consolidated Enter Code A when the
Requirements requirements meet the definition of

“Consolidation” or “consolidated
requirement” at FAR 2.101 but a
written determination was not made
because 1) the estimated value of
the requirements were at or below
$2 million OR 2) the requirements
are bundled and a written
determination for bundling is
required. This value can only be
selected on or later than February

3,2017.
Consolidated Enter Code B when the
Requirements with requirements meet the definition of
Written “Consolidation” or “consolidated
Determination: requirement” at FAR 2.101 and a

Written Determination is made in
accordance with FAR 7.107-2. This
value can only be selected on or
later than February 3, 2017.
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Consolidated Enter Code C when the

Requirements Under requirements meet the definition of
FAR 7.107-1(b) “Consolidation” or “consolidated
Exception requirement” at FAR 2.101 but do

not require a written determination
in accordance with FAR 7.107-1(b).
This value can only be selected on
or later than February 3, 2017.

Not Consolidated Enter Code D when the
requirements do not meet the
definition of “Consolidation” or
“consolidated requirement” at FAR
2.101. This value can only be
selected on or later than February
3,2017.

4.8.14 NUMBER OF ACTIONS (Data Dictionary Element 6Q)
This data element is Optional on all Awards and Modifications for DoD and
Civilian Agencies. This field indicates the number of actions that are reported in
one transaction, when multiple actions are reported using Express Reporting. If
left blank, FPDS defaults to the value of one. See Data Dictionary Element 6Q
Use Case for appropriate data entry requirements.
4.8.15 LEGISLATIVE MANDATES AND PRINCIPAL PLACE OF PERFORANCE
Figure 43. Legislative Mandates and Principal Place of Performance
Legislative Mandates 1

Select One -

Select One -
Select One -
Select Cne -

4.8.15.1 CLINGER-COHEN ACT (Data Dictionary Element 7A)
This data element is required for all Awards and populates on the
modifications, Delivery/Task Orders and BPA Calls, for both Civilian Agencies
and DoD. Select Yes if the contracting agency or the funding agency is DoD
and this procurement is for computer hardware or services. Select a value
certified by the funding office as to whether the planning requirements at
(40USC11312 & 40USC11313) are met. See Data Dictionary Element 7A Use
Case for appropriate data entry requirements.

4.8.15.2 LABOR STANDARDS (Data Dictionary Element 7C)
This data element is required for all Awards and populates on the
modifications, Delivery/Task Orders and BPA Calls, for both Civilian Agencies
and DoD. Select yes if the award is subject to Labor Standards and the Labor
Standards clause and wage determination or the collective bargaining
agreement is included in the award. Otherwise, select No or Not Applicable.
(FAR 22.10). Select Not Applicable if the award does not meet the dollar
threshold or was listed as exempt under FAR 22.10. See Data Dictionary
Element 7C Use Case for appropriate data entry requirements. FAR Clause
52.222-41 "Labor Standards" - that goes with the Service Contract Labor
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Standards (formerly Service Contract Act)

4.8.15.3 MATERIALS, SUPPLIES, ARTICLES, and EQUIP (Data Dictionary
Element 7B)

This data element is required for all Awards and populateson the
modifications, Delivery/Task Orders and BPA Calls, for both Civilian Agencies
and DoD. Select Yes if the award is subject to Materials, Supplies, Articles,
and Equipment and the Materials, Supplies, Article, and Equipment clause is
included in the award. The Materials, Supplies, Articles, and Equipment
applies to the manufacture or furnishing of materials, supplies, articles, and
equipment (referred to as supplies) in any amount exceeding $10,000.
Otherwise, select No or Not Applicable. (FAR 22.6). Select Not Applicable if
the dollar threshold was not met or if the award was exempt based on the fact
that it was not a manufactured item. See Data Dictionary Element 7B Use
Case for appropriate data entry requirements. FAR Clause 52.222-20
"Contracts for Materials, Supplies, Articles, and Equipment Exceeding
$15,000" - that goes with Contracts for Materials, Supplies, Articles, and
Equipment Exceeding $15,000 (formerly Walsh-Healey).

4.8.15.4 CONSTRUCTION WAGE RATE REQUIREMENTS (Data Dictionary
Elements (7D)
This data element is required for all Awards and populates on the
modifications,

Delivery/Task Orders and BPA Calls, for both Civilian Agencies and DoD.
Select Yes if the award is subject to the Construction Wage Rate
Requirements clause and wage determination or the collective bargaining
agreement is included in the award. The Construction Wage Rate
Requirements applies to contracts in excess of $2,000 for construction,
alteration, or repair (including painting and decorating) of public buildings or
public works within the United States. Otherwise, select No or Not Applicable.
(FAR 22.403-1). Select Not Applicable if the procurement is not for
construction or if the dollar threshold was not met. See Data Dictionary
Element 7D Use Case for appropriate data entry requirements. FAR Clause 52.222-
6 "Construction Wage Rate Requirements" - that goes with Wage Rate Requirements
(Construction) (formerly David-Bacon Act) .

4.8.15.5 INTERAGENCY CONTRACTING AUTHORITY (Data Dictionary
Element 7E)

The data element is required for all Awards, and Modifications. If the
transaction was made subject to Other Statutory Authority, select the
appropriate value from the drop down box. If you select Other Statutory
Authority, then you must complete the Other Interagency Contracting Statutory
Authority text field with the name of the authority (give citation number). See
Data Dictionary Element 7E Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code Short Dezeription Long Dezcription

A Econommy Act Feport thi= code 1f the fansacton 1=
subject to the Economy Act

B Other Statutory Authonty Transachion 15 subject to other interagency
contrachng Statutory Authonty.

x ot Apphicable{the field does not apply) |No Statutory Authorty apphes to the
transaction
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4.8.15.6 OTHER INTERAGENCY CONTRACTING STATUTORY AUTHORITY
(Data Dictionary Element 7F)
For the initial load of a Multi-Agency Contract or other IDC, enter the citation
for the law, if the award is authorized pursuant to legislation other than the
Economy Act. This data element is Optional for all awards and modifications.
However, it is required if the Interagency Contracting Authority has a value of
Other Statutory Authority.

4.8.15.7 ADDITIONAL REPORTING (Data Dictionary Element 7G)
This data element is required for all Awards and Propagates to the
Modifications. This data element allows the user to select the additional
reporting requirements that apply to the contract action. Multiple values can be
selected if more than one requirement applies to this action.
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4.9 PRINCIPAL PLACE OF PERFORMANCE CODE (STATE, LOCATION,
COUNTRY) (Data Dictionary Element 9C)

Principal Place of Performance

State location Country

il
—

Principal Place Of Performance County

Name:

Principal Place Of Performance City Name:

Congressional District Place Of
Performance:

“+4) USPS ZIP Codes

4.9.1 PRINCIPAL PLACE OF PERFORMANCE CODE (STATE, LOCATION, COUNTRY)
(Data Dictionary Element 9C)

FPDS auto-populates this field based on the choice made in the PLACE OF
PERFORMANCE ZIP CODE (+4). The only entry that is required is

the Country Code that is valid in the Geopolitical Entities, Names, and Codes

Standards (GENC) if the Place of Performance is outside of the US. For V1.2

awards or earlier the Location Code will appear and will be blank in V1.3

documents.

The following fields are all auto-populated based on the Place of Performance
Zip Code (+4):

o PRINCIPAL PLACE OF PERFORMANCE COUNTY NAME

o PRINCIPAL PLACE OF PERFORMANCE CITY NAME

0 CONGRESSIONAL DISTRICT PLACE OF PERFORMANCE

4.9.2 PLACE OF PERFORMANCE ZIP CODE (+4) (Data Dictionary Element 9K)
This data element is required for all Awards and Modifications. This is the
location of the principal plant or place of business where the items will be
produced, supplied from stock, or where the service will be performed. For
construction contracts, enter the site of construction. If more than one location
is involved in performance, enter the principal place of performance (where the
predominant amount of work is performed). FPDS auto-populates the Principal
Place of Performance State, Country, County, City and Congressional
District based on this field. FPDS provides a link to the United States Postal
Service website if you do not know the four digit extension to the place of
performance zip code. See Data Dictionary Element 9K Use Case for
appropriate data entry requirements.

4.10 PRODUCT OR SERVICE CODE INFORMATION

Figure 44. Product or Service Information
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4.10.1 PRODUCT OR SERVICE CODE (Data Dictionary Element 8A)
This data element is required for Awards and Populates on the Modification for
both Civilian Agencies and DoD. It is not required on a Change or Delete for
DoD and Civilian Agencies. Report the four-character code from the FPDS

Product and Service Codes Manual
http://www.fpds.gov/downloads/top_requests/PSC_Manual FY2016_Octl_2015.pdf)

or use the ellipses button on the screen to find the appropriate Product or
Service Code identifying research and development, services, or supplies and
equipment. If more than one code applies, report the code that represents the
predominance of the dollars obligated or de-obligated for the contract/action.
See Data Dictionary Element 8A Use Case for appropriate data entry
requirements.

4.10.2 PRINCIPAL NAICS CODE (Data Dictionary Element 8G)
This data element is required for a DCA, Purchase Order and IDVs for both
Civilian Agencies and DoD. It Populates for all Delivery/Task Order, BPA
Calls, and Modifications. Report the 6-digit code from the North American
Industry Classification System (NAICS  Manual or use the ellipses button
on the screen to find the appropriate NAICS Code. The Code that was used
when the solicitation was issued is what should be reported in FPDS. The
Product or Service Code (PSC) must correlate to the selected NAIC) See Data
Dictionary Element 8 G Use Case for appropriate data entryrequirements.

4.10.3 BUNDLED CONTRACT PRINCIPAL NAICS CODE (Data Dictionary Element 8N) This
data element is required on all Awards for both Civilian Agencies and DoD and
it Populates on the Modifications. A contract is bundled if the contracting officer
previously solicited, provided, or performed by small businesses under separate
contracts into a solicitation unsuitable for smallbusiness.

(FAR 19.2, FAR 2.101). For DoD, bundling is a subset of consolidated
contract. Thresholds change over time. Please verify the threshold in place
for the date signed of the contract. Select the appropriate value from the

drop down menu. See Data Dictionary Element 8N Use Case for appropriate
data entry requirements.

Definitions for each value are listed below:
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The values for Bundled Contract have changed. See table below. Thresholds
no longer apply to actions with a “Date Signed” on or after February 3, 2017.

Values: Current Values that no longer can be able to be selected on or later
than February 3, 2017.

Short Description Long Description

Mission Critical Enter Code A if the agency has
determined that the bundled
requirements is critical to the agency's
mission, but the measurably
substantial benefits do not meet the
thresholds set forth in the FAR 7.107
to determine that the consolidation is
necessary and justified. This value will
no longer be able to be selected on or
later than February 3, 2017.

OMB Circular A-76 Enter Code B if the agency used the
OMB Circular A-76 process to
determine that the bundling of the
requirements is necessary and
justified rather than applying the
substantial benefits analysis required
by FAR 7.107. Code B cannot be
selected if the requirement is
substantially bundled. This value will
no longer be able to be selected on or
later than February 3, 2017.

Other Enter Code C when the requirement is
"Bundled” and Codes A, B and C do
not apply. This value will no longer be
able to be selected on or later than
February 3, 2017.

Not a Bundled Enter Code D if the requirement is not
Requirement “Bundled”. This value will no longer be
able to be selected on or later than
February 3, 2017.
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Below are new values that can only be selected on or later than February 3, 2017.

Short Description Long Description
Bundled Enter Code E when the requirements
Requirements meet the definition of “Bundling” at FAR

2.101. This value can only be selected
on or later than February 3, 2017.

Substantially Enter Code F when the requirements
Bundled meet the definition of “Bundling” at FAR
Requirements 2.101 but has an estimated value

outlined at FAR 7.107-4 Substantial
Bundling. . This value can only be
selected on or later than February 3,

2017.
Bundled Enter Code G when the requirements
Requirements meet the definition of “Bundling” at FAR
Under a FAR 2.101 but do not require a written
7.107-1(b) determination in accordance with FAR
E' . 7.107-1(b). This value can only be
xception selected on or later than February 3,
2017.
Not Bundled Enter Code H when the requirements

donotmeet the definition of “Bundling”
at FAR 2.101. This value can only be
selected on or later than February 3,
2017.

4.10.4 DoD Acquisition Program (Data Dictionary Element 8B)
This field is required for DoD only, on all Awards and Populates on the
Modification and a Part 13 BPA Call. It is Not Applicable for IDCs. This is the
MDAP, MAIS, or other 4-digit program code. The first character is a number
from 1- 4 that identifies the DoD component. The last three characters identify
the component's program, system, or equipment. See Data Dictionary
Element 8B Use Case for appropriate data entry requirements.

4.10.5 COUNTRY OF PRODUCT OR SERVICE ORIGIN (DataDictionary
Element 9E)

This field is required for DoD and Civilian Agencies on all Awards and
Populates on the Modifications. Enter “US” if the product being procured is a
domestic end product. If the product is not a domestic end product, enter the
FIPS 10-4 Country Code or use the ellipses button on the screen to find the
appropriate country code. This field provides information to support the Buy
American Act, Trade Agreement Act, and Small Business Act. See Data
Dictionary Element 9E Use Case for appropriate data entry requirements.

4.10.6 PLACE OF MANUFACTURE (Data Dictionary Element 9H)
This data element is required for all Awards and Populates on the Modification.
Select the appropriate option from the drop-down menu. When a product has
substantial foreign components, this field indicates whether the contract is still
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technically a U.S. contract (Buy American Act). NOTE: Beginning in FY2007
codes A and B are not valid options for actions. See Data Dictionary Element
9H Use Case for appropriate data entry requirements.
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Definitions for each value are listed below:

Code

Short Description

Long Description

Performed or Manufactured in 175, but
services performed by a foreign concern
or more than 50% foreign content

The action 15 for (1) A foreign end product
that is manufaciured in the Unmited States
but still determined to be foreign because
50 percent or more of the cost of its
components is not muned,. produced. or
manufactured inside the United States or
inside gqualifying countries; or (11) Services
performed in the United States by a
foreign concern.

Performed or Manufactured ontside TS

The action 15 for {1) Any other foreign end
product; or {i1) Services performed outside
the United States by a foreign concern.

Mot a manufactured end product

Mot a manufactured end product action

o n

Mifz in TU.S.

The action 15 predominantly for
acguisition of manufactured end products
that are manufactured in the Umited States

Mfz outside TS, - Use outside the
Unitec States

The foreign manufactured end products
acquired are predoeminantly for use outside
the United States (FAR 25 100).

Mz ourside 1.5, - Fesale

The foreign manufactured end products
acquired are predominantly for resale
(FAR 25.103(d).

Mz outside TS, - Trade Agreements

The foreign manufactured end products
are predominantly eligible products
acguired under Trade Agreements (FAR
25 402(a)1)).

Mfr outside US. - Commercial
information technology

The foreign manufactured end products
are predominantly commercial information
rechnology items (FAR 25 103({e)).

Mtz outside US -Public mnterest
determination

The head of the agency has made a
determination that domestic preferences
would be mconsistent with the public
interest (FAFR 25 103(a)).

Mz outside US. - Domestic
non-availability

The foreign manufactured end products
were predominantly not domestically
available as shown by one of the
following: (1) The item is listed at FAR
25104 (FAR 25 103(bW1). (11) The agency
did an individual determination (FAR

25 103(LW2Y). (i) No offer of a domestic
end product was received, even though the
acquisition was synopsized and conducted
through full and open competition (FAR
25 103(b)}3)

Mfz outside U.S, - Unreasonable cost

The cost of the offered domestic end
products was unreasonable (FAR
25.103(c), 25.105, and Subpart 25.5)

Mfz outside U.S. - Qualifying country
(DOD onlv)

For DoD only. the foreign manufactured
end products are predominantly gualifying
country end products (DFARS 225.003
and 225 872-1)

48




4.10.7 DOMESTIC OR FOREIGN ENTITY (Data Dictionary Element 8Q)

For Awards, this data element is required for a DCA and Purchase Order and propagates
for Delivery Orders, Part 8 BPA Calls, and Part 13 BPA Calls for DoD and Civilian
Agencies. For IDVs, this data element is required for FSS, GWAC, BOA, IDC, and Part
13 BPAs, and propagates for Part 8 BPAs. Select the appropriate value from the drop-
down menu. See Data Dictionary Element 8Q Use Case for appropriate data entry
requirements.

Select one of the following options:

Code Short Description Long Description

A U.5. Owned Business U.5. Owned Business

B Other U.S. Enuty (e.z. Government) Other U.S. Entity {e.g. Government)

C Foreign-Owned Business Incorporated  |Foreign-Owned Business Incorporated in
in the IS, the U.S.

D Foreign-Owned Business Not Foreign-Ovwned Business NOT
Incorporated in the U5, Incorporated in the U.S.

o Other Foreign Entity (e.g. Foreign Other Foreign Entity (e.g. Foreign
Government) Government)

4.10.8 RECOVERED MATERIALS/SUSTAINABILITY (Data Dictionary Element8L)

This data element Populates on a DO against a single award IDVand
modifications. It is required on a DO against a multiple IDV and BOA and all
other awards. This field designates whether the contracting officer included
clauses in the contract for the Recovered Material Certification and/or Estimate
of Percentage of Recovered Material Content for EPA Designated Products.
Please select the appropriate value from the drop-down menu. See Data
Dictionary Element 8L Use Case for appropriate data entry requirements.

NOTE: When EPA Designated Product(s) is coded as 'Not Required' (E), then
Recovered Materials/Sustainability" must be 'No Clauses Included and No
Sustainability Included' (C), 'Energy Efficient' (D) 'Bio-based' (E), or 'Environmentally
preferable' (F).

Definitions for each value are listed below:
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Code Short Description Long Description

A FAR 522234 Included The solicitation included the provision at
FAR 522234 Recovered Matenal
Certification.
B FAR. 522234 and FAR. 52 223.9 The solicatation meluded the provision at
Included FAR. 52.2234. Recovered Matenal

Certification and the contract meludes the
clause at FAR 32.223-9, Estimate of
Percentage of Recovered Matenial Content

for EPA-Designated Products.

C No Clauses Included and No Neither clanse 15 mcluded m the confract.
Sustamability Included

D Energy efficient Energy efficient.

E Bio-based Bio-based.

F Environmentally preferable ( Environmentally preferable (
hittp:/www whitehouse.gov/omb hitp://www_whitehouse gov/omb
fprocurement mdex green/ ) /procurement mdex sreen/ ).

G FAR 522234 & enerpy efficient FAR 522234 & energy efficient

H FAR 52.2234 & bio-based FAR 52.223-4 & bio-based.

I FAR 52.2234 & environmentally FAR 522234 & envirenmentally
preferable ( preferable (
http:/fwww. whitehouse gov/omb hetp:/aww whitehouse. gov/omb
‘procurement index green’ ) ‘procurement index green/ ).

I FAR 522234 & bio-based & energy  |FAR 52.233-4 & bio-based & energy
efficient efficient.

K FAR 52.2734 & bio-based & FAR 522734 & bio-based &
environmentally preferable { environmentally preferable
http:/wwrw whitehouse gov/omb bitp:/www whitehouse gov/omb
/procurement index green’ ) /procurement index green’ ).

L FAR 527734 & bio-based & energy  |FAR 52.2234 & bio-based & energy
efficient & environmentally preferable ( |efficient & environmentally preferable |
http:/www. whitehouse. gov/omb bttp:/www. whitehouse goviomb
(procurement index_green’ ) /procurement ndex green/ ).

4.10.9 INFORMATION TECHNOLOGY COMMERCIAL ITEM CATEGORY (Data

Dictionary Element 8H)
This data element is optional on all awards for DoD and Civilian Agencies and
Populates on Modifications. It is required if Funding Agency is DoD (begins
“177, 217,577, “96CE”, or “97”") and Product/Service Code begins with “70”,
“D3”, “H170”, “H270”, “H370”, “H970”, “]J070”, “K070”, “L070”, “N070”, “U012”,
or “W070. This is a code that designates the commercial availability of an
information technology product or service. Please select the appropriate value
from the drop down list. See Data Dictionary Element 8H Use Case for
appropriate data entry requirements.
Definitions for each value are listed below:
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Code

Short Description Long Description

Commercially Awvailable Beport this code if the item meets the
definition of commerczal ttem in FAR
2.101, does not require any modifications,
and is available in the commercial
marketplace.

Other Commercial Item Report this code if the item meets the
definition of commercial item in FAR
2101, but requires minor modifications, or
15 not vet available in the commercial
marketplace, but will be in time to meet
our needs.

MNon-developmental Item Report this code if the item meets the
definition of a non-developmental item in
FAR 2.101 ({1) any previously developed
item of supply used exclusively for
governmental Federal agency. purposes by
a state or local government. or foreign
government with which the United States
has a mutual defense cooperation
agreement, (2 15 used as a paragraph (1)
but requires only minor modifications or
modifications of a type customarily
available in the commercial market).

MNon-Commercial Item Beport this code if the item does not meet

the definitions of commercial item or
non-developmental ttem in FAR 2.101.

Commercial Service Report this code if the item meets the
definitions of commercial service in FAR
2.101 (services of a type offered and sold
competitively in substantial quantities 1n
the commercial marketplace based on
established catalog or market prices for
specific service performed).

MNon-Commercial Service Report this code for all other services.

Mot IT Products or Services

4.10.10 CLAIMANT PROGRAM CODE (Data Dictionary Element 8F)

4.10.11

This field is Optional for all Awards for DoD and Civilian agencies and

populates on the Modification. Report the appropriate code if funding agency

is DoD (begins with “177, “21”, “57”, “96CE”, or “97”"). A claimant program
number designates a grouping of supplies, construction, or other services.

Enter the appropriate code from the DoD Procurement Coding Manual Section
III. See Data Dictionary Element 8F Use Case for appropriate data entry
requirements.

SEA TRANSPORTATION (Data Dictionary Element 8M)

This field is Optional for all Awards for DoD and Civilian agencies and
populates on the Modification. This field designates whether the contractor
anticipates some of the supplies may be transported by sea. Please select the
appropriate value from the drop down list. See Data Dictionary Element 8M
Use Case for appropriate data entry requirements.

Definitions for each value are listed below:
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Code Short Description Long Description

b Yes Positive Response to DFARS
252 347-7022 or 252 21 2-T000(c)(2)

N Mo MNegative Eesponse to DFARS
2532.247-7022 or 252 212-T000(c)(2)

8] Unknown Mo response of Provision Wot Included in
Selicitation

Blank NA Mot DoD} or Business Tvpe = Federal
Agency or How Competed indicates
Simplified Acqusition Procedures

4.10.12 GFP PROVIDED UNDER THIS ACTION (Data Dictionary Element 8J)
This data element is required for all Awards and Modifications. This field
designates if the contract authorizes the use of Government Furnished
Property (GFP), pursuant to FAR 45. Please select the appropriate value from
the drop down list. See Data Dictionary Element 8) Use Case for appropriate
data entry requirements.

4.10.13 USE OF EPA DESIGNATED PRODUCTS (Data Dictionary Element 8K)
This field is required for all Awards for both DoD and Civilian Agencies and
populates on the Modification. This field indicates the use of EPA Designated
Products pursuant to the Resource Conservation and Recovery Act (RCRA),
Section 6002, and Executive Order 13101 which requires the purchase of
Environmental Protection Agency (EPA) designated products with a required
minimum recovered material content as described in an agency's Affirmative
Procurement Program (APP). This requirement applies to all contracts that
require EPA designated products. If more than one exception applies, report
the predominant exception code or the code for the highest cost EPA
designated item for which a justification was completed. Please select the
appropriate value from the drop down list. See Data Dictionary Element 8K
Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

CODE SHORT DESCRIPTION LONG DESCRIPTION

EPA-designated product or products
were purchased and all contained the

required minimum recovered
A Meets Requirements material content.

EPA-designated product or products
were purchased without the required
minimum recovered material content
and a justification was completed
based on inability to acquire the
product(s) competitively within a

B Justification - Time reasonable time (FAR 23.405(c)(1)).

EPA-designated product or products
were purchased without the required
minimum recovered material content
and a justification was completed
based on inability to acquire the
product(s) at a reasonable price (FAR
C Justification - Price 23.405(c)(2)).

EPA-designated product or products
were purchased without the required
minimum recovered material content
D Justification - Performance and a justification was completed
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based on inability to acquire the
product(s) to reasonable performance
standards in the specifications (FAR
23.405(c)(3)).

E Not Required

No EPA-designated product(s) were
required.

4.10.14 DESCRIPTION OF REQUIREMENT (Data Dictionary Element 6M)
This field is required for all Awards and Modifications for both DoD and Civilian

Agencies.

NOTE: As of June 28, 2019, the Description of Requirements field will have a maximum of

250 characters.

4.11 COMPETITION INFORMATION

Comeetilion Information

Figure 45. Competition Information

Extent Competed For Referenced IDV:

IDV Type Of Set Aside:
Type OFf Set Aside Source:
SBIR/STTR:

Fair Opportunity/Limited Sources:
Other Than Full And Open Competition:

IDV Number of Offers:

Small Business Competitiveness Demonstration
Program:

Commercial ltem Test Proaran

Select One -

Select One -

Select One hd

Select One -

Select One -
Select One

Select One -

Select One -

Select One -

Select One -

Select One -

Number of Offers Source:

Select One -

4.11.1 EXTENT COMPETED (Data Dictionary Element 10A)
This value populates on a DO against a multiple award IDV, a single award
IDC, a Part 8 BPA and Part 8 BPA Call and Modifications. It is required on a
DO against a BOA, a BPA Part 13 Call, a PO and a DCA. 1t is the code that
represents the competitive nature of the contract. See Data Dictionary
Element 10A Use Case for appropriate data entry requirements.

Code Short Description Full Description
Select this code when the action is competed
F Competed under SAP under the Simplified Acquisition Threshold.
Follow On to Competed Action. Select this code when the action is a follow
E This value is not available for Post on to an existing competed contract. FAR
CLOD actions. 6.302-1
Report this code if the action resulted from
an award pursuant to FAR 6.102(a) - sealed
.. bid, FAR 6.102(b) - competitive proposal,
A Full and Open Competition FAR 6.102(c) - Combination, or any other
competitive method that did not exclude
sources of any type
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D Full and Open Competition after Select this code when some sources are
exclusion of sources excluded before competition

B Not Available for Competition Sel§ct this code Whep 'the contract is not
available for competition

C Not Competed Select this code when the contract is not
competed.
Select this code when the action is NOT
competed under the Simplified

G Not Competed under SAP Acquisition Threshold

Definitions for each value are listed below:

4.11.2 SOLICITATION PROCEDURES (Data Dictionary Element 10M)

This data element is required for a DO against a BOA, PO, DCA, and a Part 13
BPA call. For a DO against a single award IDC is will populate the value from
the parent. For a DO, Part 8 BPA, Part 8 BOA Call against a multiple award it
will system generate the value ‘Subject to Multiple Award Fair Opportunity’ for
Solicitation Procedures. All modifications will be populated. This is the
designator for the solicitation procedures used. Select the appropriate
procedure from the drop-down menu. See Data Dictionary Element 10M Use
Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code

Short Description Full Description

AS

Report this code if the action resulted from the use of
procedures that provide for full and open competition after
exclusion of sources to reduce overall costs pursuant to FAR
6.202(a)(1), to have a facility available for national defense or
industrial mobilization pursuant to FAR 6.202(a)(2), to
establish or maintain an essential engineering, research, or
development capability pursuant to FAR 6.202(a)(3), to ensure
the continuous availability of a reliable source of supply for
such property or service pursuant to FAR 6.202(a)(4), to
satisfy projected needs for such product or service based on a
history of high demand

pursuant to FAR 6.202(a)(5), to satisfy a critical need for
medical, safety, or emergency supplies pursuant to FAR
6.202(a)(6).

Alternative Sources

AE

Report this code if the action resulted from selection of sources

Architect-Engineer FAR 6.102 for architect-engineer contracts pursuant to FAR 6.102(d)(1).

BR

Report this code if the action resulted from competitive
Basic Research selection of basic research proposals pursuant to FAR
6.102(d)(2).

NP

Report this code for contract award over $100K using

Negotiated Proposal/Quote negotiated procedures. FAR 12, FAR, 13, FAR 15

NONE®Y

Report this code if no solicitation procedure was used in this

No solicitation procedure used. -
action.

SB

Report this code for contract award over $100K using seal

Sealed Bid bidding procedures. FAR 14.

SP1

Simplified Acquisition. This
value will be available for DoD
action post CLOD only.

Report this code whenever simplified acquisition procedures
are used (competitive or non-competitive).

SssDoD

Report this code if no solicitation procedure was used in this

Only One Source -
action.
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Subject to Multiple Award Fair
opportunity (pre CLOD:

Report this code if order was Subject to Multiple Award Fair

MAFO Multiple Award Fair Opportunity.
opportunity)
TS Two Step Report this code for contract awards over $100K that uses a

combination of sealed bids and negotiated procedures. FAR

6.102

4.11.3 TYPE SET ASIDE (Data Dictionary Element 10N)

This value populates on a DO against a multiple award IDV, a single award IDC, a
Part 8 BPA and Part 8 BPA Call and Modifications unless one of the two new
values available in the “Fair Opportunity/Limited Source” data element drop
down is selected. If one of the new values is not selected the function does not
changes. Please see NOTE below for explanation. It is required on a DO
against a BOA, a BPA Part 13 Call, a PO and a DCA. It is the code that
represents the competitive nature of the contract.
Pre CLOD, this is a required data element for all Awards for DoD and Civilian
agencies with the exception of a Delivery/Task Order for DoD which is not
required. It is not required for a Modification, Change or Delete for both
Civilian Agencies and DoD. Post CLOD, this field will be populated on a
Delivery Order with the value from the Multiple or Single IDV.

This is the designator for the type of set aside determined for the contract

action. Select the appropriate value from the drop-down menu when you use
any of the following set-asides that exclude some potential sources and limit
competition in some way. Local Area Set-Asides are addressed in a separate
field (10U). See Data Dictionary Element 10N Use Case for appropriate data

entry requirements.

Definitions for each value are listed below:

Code Short Description Full Description
Report this code for actions with the Small Business
Administration pursuant to FAR 19.8, or directly with
8AN 8(a) Sole Source an 8(a) contractor pursuant to a memorandum of
understanding between the SBA and the reporting
agency per 219.811
Report this code when the primary preference program
HS3 8(a) with HUB Zone was 8(a) and priority was given to the 8(a) concern that
Preference was also a HUBZone small business concern. See FAR
19.800(d).
A 8A Competed Report this code for an 8a award pursuant to FAR
19.805-2
Report this code if applicable. As of 7/8/2013 this value
BICiY . can no longer be used by the Department of Interior.
Buy Indian This code can still be used by the Indian Health Service
of the Department of Health and Human Services.
. . Report this code if applicable. This value can only be
ISBEE gﬁﬁgig%;iusi?:;s used by the Department of Interior. The start date is
P 7/8/2013.
Indian Economic Report this code if applicable. This value can only be
ISEE used by the Department of Interior. The start date is

Enterprise starting

7/8/2013.
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Combination HUBZone

HS2Ci and 8(a)-(This value was Report this code if the award was a combination
deprecated on 10-02-2008) HUBZone set-aside and 8(a) award.
Enter this code if the action was an emerging small
Emerging Small Business business reserve award (set-aside) within a designated
ESB

Set-Aside

industry group under the Small Business
Competitiveness Demonstration Program (see FAR
Subpart 19.10).
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HBCU or MI Set-Aside --

Report this code for contract awards directed to
Historically Black College/University of Minority

HMP Partial Institution per DFARS 235.016. This value cannot be
selected after 10/13/2014.
Report this code for an award directed to a Historically
HMT HBCU or MI Set-Aside -- Black College/University or Minority Institution per
Total DFARS 226.7003. This value cannot be selected after
10/13/2014.
Report this code if the award was made to a HUBZone
HZC HUBZone Set-Aside small business concern after being competed among only
HUBZone small business concerns. See FAR 19.1305
Report this code if the award was made through
HZS HUBZone Sole Source noncompetitive procedures to a HUBZone small
business concern under the authority of FAR 19.1306.
NONE No set aside used. Report thls code if the contract award was not a socio-
economic program set-aside.
. Reserved for Small Report this code if awards exceeds the micro-purchase
RSB Business $2501 to 100K threshold but does not exceed the simplified acquisition
(available only pre CLOD) threshold. FAR 13
) SDB Set-Aside 8(a)- Report this code for a small disadvantaged business
8ACEY (Deprecated on award made under a competitive 8(a) preference
11/18/2005) program pursuant to FAR 19.800(d).
Report this code for contract awards exceeding the
SDVOSBS SDVOSB Sole Source micro purchage thr'eshold set-aside for non-competitive
award to service-disabled veteran-owned small business
concerns. FAR 19.1406
Service Disabled Veteran Re;port this code for contract awgrds exceedmg j[he
. micro purchase threshold set-aside for competition
SDVOSBC Owned Small Business Set- . . .
Aside rest.rlcted to service-disabled veteran-owned small
business concerns. FAR.19.1405
SBP Small Business Set-Aside -- Report this code for a partial small business set aside
Partial made pursuant to FAR 19.502-3.
SBA ?gltzil Business Set Aside - Report this code for a small business set aside.
Report this code if the acquisition is between $2,501 and
. Very Small Business Set $50,000 and was awarded to a very small business
VSBEY Aside (Deprecated on concern as aresult of using set-aside procedures under
1/17/2006) the very small business pilot program set forth in FAR
19.9. (Expired)
. Report this code for actions with Veteran Owned
VSA Veteran Set Aside Businesses. Only VA can use this value.
Report this code for actions with Veteran Owned
Vss Veteran Sole Source Businesses. Only VA can use this value.
WOSB Women-Owned Small Report this code for a Women-Owned Small Business
Business Set-Aside made pursuant to FAR 19.15. This code is
only valid for actions signed on or after 4/01/2011.
EDWOSB Economically Report this code for an Economically Disadvantaged
Disadvantaged Women- Women-Owned Small Business Set-Aside made
Owned Small Business pursuant to FAR 19.15.
This code is only valid for actions signed on or after
4/01/2011.
WOSBSS Women-Owned Small Women Owned Small Business Sole Source: Report this
Business Sole Source code for a Women Owned Small Business Sole Source
made pursuant to FAR 19.15. This code is only valid for
actions signed on or after 11/13/2015.
EDWOSBSS Economically Economically Disadvantaged Women Owned Small

Disadvantaged Women-
Owned Small Business
Sole Source

Business Sole Source: Report this code for a
Economically Disadvantaged Women Owned Small
Business Sole Source made pursuant to FAR 19.15.
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This code is only valid for actions signed on or after
11/13/2015.

NOTE: Beginning on or after November 1, 2011, two new values, ‘Competitive Set
Aside’ and ‘Sole Source’ under “FAIR Opportunity/ Limited Sources” will be
available for these document types: Delivery/Task Order against a Multiple
Award IDV (FSS, GWAC, or Multiple Award IDC); Part 8 BPA and Part 8

BPA Call.

The valid “Type of Set Aside” values for the ‘Competitive Set Aside’ are
as follows:

1. 8(a) Competed

2. Small Business Set Aside — Partial

3. Small Business Set Aside — Total

4. HUBZone Set Aside.

5. Service Disabled Veteran Owned Small Business Set Aside.

6. HBCU or MI Set-Aside — Partial-This valid is not value when the

“Date Signed” is on or after 10/14/2015.

7. HBCU or MI Set-Aside — Total- This valid is not value when the
“Date Signed” is on or after 10/14/2015.

8. Women Owned Small Business

9. Economically Disadvantaged Women Owned SmallBusiness

The valid Type of Set Aside values for the Sole Source are as follows:

1. 8(a) Sole Source.

2. HUBZone Sole Source.

3. Service Disabled Veteran Owned Small Business Sole Source,
Women- Owned Small Business Sole Source and Disadvantaged
Women-Owned Small Business Sole Source.

4.11.4 EVALUATED PREFERENCE (Data Dictionary Element 10P)
This value populates on a DO against a multiple award IDV, a single award
IDC, a Part 8 BPA and Part 8 BPA Call and Modifications. It is required on
a DO against a BOA, a BPA Part 13 Call, a PO and a DCA. This is the
designator for the type of preference determined for the contract action.
Report a code from the drop down menu when a contract was made
pursuant to the socio economic program price evaluation preferences, see
FAR 19.11 and FAR 19.13. See Data Dictionary Element 10P Use Case for
appropriate data entry requirements.

4.11.5 SBIR/STTR (Data Dictionary Element 10Q)
This data element populates on a DO against a single award IDC and
a multiple IDV and is Optional on all other Awards.

This is the designator which identifies awards under the Small Business
Innovation Research or Small Technology Transfer Research programs.
Select the appropriate value from the drop down menu. See Data
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Dictionary Element 10Q Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code

Short Description Full Description

SR1

Use this code if the award was related to a
Phase I contract in support of the Small
Business Innovation Research (SBIR)
Program.

SBIR Program Phase I Action

SR2

Use this code if the award was related to a
Phase II contract in support of the Small
Business Innovation Research (SBIR)
Program.

SBIR Program Phase IT Action

SR3

Use this code if the award was related to a
SBIR Program Phase III Action Phase III contract in support of the Small
Business Innovation Research (SBIR) Program

ST1

Use this code if the award was related to a
Phase I contract in support of the Small
Technology Transfer Research (STTR)
Program

STTR Phase I

ST2

Use this code if the award was related to a
Phase II contract in support of the Small
Technology Transfer Research (STTR)
Program

STTR Phase 11

ST3

Use this code if the award was related to a
Phase III contract in support of the Small
Technology Transfer Research (STTR)
Program

STTR Phase 111

4.11.6 FAIR OPPORTUNITY/LIMITED SOURCES (Data Dictionary Element 10R)

This data element is Required for Delivery Order and a Part 8 BPA and Part
8 BPA Calls against a Multiple Award IDV (FSS, GWACS, and IDCs) for both
Civilian Agencies and DoD. It populates on a Modification and is Not
Applicable for the other Awards. Select the appropriate value from the drop
down menu. See Data Dictionary Element 10R Use Case for appropriate
data entry requirements.

Definitions for each value are listed below:

Code Short Description Full Description
Fair Opportunity Given . . . .
FAIR (pre C]{)SD DoDyonly: No Exception - R.ep ort this .code if Fair Opportunity was
Fair Opportunity Given) given on this order.
Follow-on Delivery Order Following . . .
FOO Competitive Initial Order Economy Bep(;rt this code if the action was
d Efficiency justified pursuant to
an FAR16.505(B)(2)())(C)
Report this code when it was necessary to
.. place an order to satisfy minimum
MG Minimum Guarantee amount guaranteed to the contractor. See
FAR Part 16.505(b)(2)(iv).
Report this code if the action was
ONE Only One Source - Other justified pursuant FAR 16.505(B)(2)(ii)
OSA Other Statutory Authority (Pre CLOD Report this code when you have other
DoD only) Statutory Authority.
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URG

Urgency

Report this code if the action was
justified pursuant to FAR 16.505(B)(2)(i)

CSA

Competitive Set Aside

Report this code if action was justified

pursuant FAR 19.502-4 and in
accordance with 1331 of Public Law
110240.

SS

Sole Source

Report this code if action was justified
pursuant FAR 19.502-4 and in
accordance with 1331 of Public Law
110240.

4.11.7 OTHER THAN FULL AND OPEN COMPETITION (Data Dictionary Element 10C)

This value populates on a DO against a multiple award IDV, a single award
IDC, a Part 8 BPA and Part 8 BPA Call and Modifications. It is Optional on a
DO against a BOA, a BPA Part 13 Call, a PO and a DCA. This field indicates

the reason the award was not competed or limited competition was used.

Select the code from the drop down menu. See Data Dictionary Element 10C

Use Case for appropriate data entry requirements.

NOTE: This data element was formerly called “Reason Not Competed™.

Definitions for each value are listed below:

Code Short Description Full Description
OTH Authorized by Statute Report this code if the action was justified pursuant
(FAR 6.302-5(a)(2)(1)) to FAR 6.302-5 and a specific program is not listed.
RES Authorized Resale (FAR Report this code if the action was justified pursuant
6.302-5(a)(2)(ii)) to FAR 6.302-5(a)(2)(ii).
Report this code if an acquisition used a brand name
BND Brand Name Description description or other purchase description to specify a
(FAR 6.302-1(c)) particular brand name, product, or feature of a
product, peculiar to one manufacturer.
Follow-On Contract For a Definitive Contract, report this code if the
FOC (FAR 6.302-1(a)(2)(ii/iii)) action was justified pursuant to FAR 6.302-1(a)(2)(ii)
’ or FAR 6.302-1(a)(2)(iii).
A International Agreement Report this code if the action was justified pursuant
(FAR 6.302-4) to FAR 6.302-4.
Less than or equal to . . . L
MPTCv the Micro-Purchase Report this code if the action was justified pursuant
to FAR 13.202
Threshold
MES Mobilization, Essential Report this code if the action was justified pursuant
R&D (FAR 6.302-3) to FAR 6.302-3(a)(2).
NS National Security (FAR Report this code if the action was justified pursuant
6.302-6) to FAR 6.302-6.
Report this code if the action was justified pursuant
ONE Only One Source-Other to FAR 6.302-1 situation other than the examples
(FAR 6.302-1 other) -
cited above.
PDR Patent or Data Rights Report this code if the action was justified pursuant
(FAR 6.302-1(b)(2)) to FAR 6.302-1(b)(2).
PI Public Interest (FAR Report this code if the action was justified pursuant
6.302-7) to FAR 6.302-7.
SAP Non-Competition Report this code for a non-competitive acquisition
SP2 (FAR 13) Pre CLOD when the simplified acquisition procedures in FAR
Civilian only. 13.3 are used.
STD Standardization Report this code if the action was justified pursuant

(FAR 6.302-1(b)(4))

to FAR 6.302-1(b)(4).
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Unique Source (FAR Report this code if the action was justified pursuant

UNQ 6.302-1(b)(1)) to FAR 6.302-1(b)(1)
UR Unsolicited Research Report this code if the action was justified pursuant
Proposal (FAR 6.302- to FAR 6.302-1(a)(2)(i).
1(2)(2)(i))
Report this code if the action was justified pursuant
URG Urgency (FAR 6.302-2) to FAR 6.302-2.
Report this code if the action was justified pursuant
UT Utilities (FAR 6.302- to FAR 6.302-1(a)(2) and FAR 6.302-1(b)(3) and the
1(b)(3)) source is a regulated utility for which no competition
is available.

4.11.8 LOCAL AREA SET-ASIDE (Data Dictionary Element 10U)

This data element populates on a DO against a single award IDC and all
Modifications. This is a required data element for all other Awards for
Civilian Agencies and DoD. Select the appropriate response for the award
being entered. See Data Dictionary Element 10U Use Case for appropriate
data entry requirements.

4.11.9 FEDBIZOPPS (Data Dictionary Element 10S)

This data element is required for a DCA, Purchase Order, and it Populates on
a Delivery/Task Order against a Multiple or Single Award IDV and
Modification for both Civilian Agencies and DoD. It is Optional for BPA Calls
and Orders against a BOA for Civilian Agencies and DoD. This field displays
whether the synopsis requirements of FAR Subpart 5.2 have been observed.
Select the appropriate value from the drop down menu. See Data Dictionary
Element 10S Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code Short Description Long Description

s Yes Transaction subject to FedBizOpps

N ] Transaction subject to FAR 5 102 or 5.202
exception

X Mot Applicable Transaction with Acticn Obligation less
than or equal to 323K

4.11.10 A-76 (FAIR ACT) ACTION (Data Dictionary Element 10L)

This data element is required for a DCA, Purchase Order, and populates on
all orders, BPA Calls and Modifications. Select ‘Yes’ if the contract action
resulted from an A-76/Fair Act competitive sourcing process. Otherwise
select ‘No’. See Data Dictionary Element 10L Use Case for appropriate data
entry requirements.

4.11.11 COMMERCIAL ITEM ACQUISITION PROCEDURES (Data Dictionary
Element 10H)

This data element is required for a DCA, Purchase Order, and populates on
all orders and BPA Calls and Modifications.

This designates whether the solicitation used the special requirements for
the acquisition of commercial items or other supplies or services authorized
to use commercial item procedures intended to more closely resemble those
customarily used in the commercial marketplace as defined by FAR Part 12.
Select the appropriate value from the drop down menu. See Data Dictionary
Element 10H Use Case for appropriate data entry requirements.
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Definitions for each value are listed below:

Code Short Description Long Description

A Commercial Item Select this value when the action is for a
commercial item using FAR Part 12 Commercial
item procedures.

B Supplies or services Select this value for any acquisition of supplies or
pursuant to FAR services, determined by the head of the agency, to
12.102(f) be used to facilitate

defense against or recovery from nuclear,
biological, chemical, or radiological attack pursuant
to FAR 12.102(f) that uses commercial item

procedures.
C Services pursuant to Select this value for any acquisition of services that
FAR 12.102(g) does not meet the definition of commercial item but

meets the criteria

in FAR 12.102(g). Specifically, (i) Is entered into
on or before November 24, 2013; (ii) Has a valueof
$27 million or

less; (iii) Meets the definition of performance-based
acquisition at FAR 2.101; (iv) Uses a quality
assurance

surveillance plan; (v) Includes performance
incentives where appropriate; (vi) Specifies a firm-
fixed price for specific tasks to be performed or
outcomes to be achieved; and (vii) Is awarded to an
entity that provides similar services to the

general public under terms and conditions similar to
those in the contract or task order. This code was

ended effective
November 25, 2013.

D Commercial Item Select this value when commercial item
Procedures Not used Procedures were not used.

4.11.12 NUMBER OF OFFERS RECEIVED SBIR/STTR (Data Dictionary Element 10D)
This data element populates on a DO against a single award IDC,
modifications and is required on all other Awards.

Enter the number of offers received in response to the solicitation or number
of multiple award contracts/schedules received for Delivery Orders. See Data
Dictionary Element 10D Use Case for appropriate data entryrequirements.

4.11.13 SMALLBUSINESS COMPETITIVENESS DEMONSTRATIONPROGRAM
(Data Dictionary Element 10K)

FPDS auto-populates this field when awards are made to U.S. business
concerns (as a result of solicitations issued on or after Jan 1, 1989) for the
designated industry groups or the ten targeted industry categories as
defined by FAR 19.10. See Data Dictionary Element 10K Use Case for
appropriate data entry requirements. This data element only applies to the
following ten agencies:

o The Department of Agriculture

o The Department of Defense, except the National Imagery and Mapping
Agency
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o The Department of Energy

o The Department of Health and Human Services
o The Department of the Interior

o The Department of Transportation

o The Department of Veterans Affairs

o The Environmental Protection Agency

o The General Services Administration

o The National Aeronautics and Space Administration

Definitions for each value are listed below:

INAUSITY LATegornes ana KeleTenceda iy
does not pemnt to an IDV for which IDV
Type =F55 and Business Types does not
indicate a governmental entity, or
educational or non-profit organization and
other provisions of FAR 19.10 are met.

™ Mo FPDS-MNG will retum No if Yes does not
apply.

4.11.14 COMMERCIAL ITEM TEST PROGRAM (Data Dictionary Element 10J)
This data element is required for a DCA, Purchase Order, Part 13 BPA Call
and populates on all orders and Part 8 BPA Call and Modifications.

This field designates whether the acquisition utilized FAR 13.5 Test Program
for Certain Commercial Items. The FAR 13.5 Test Program provides for the
use of simplified acquisition procedures for the acquisition of supplies or
services in amounts greater than the simplified acquisition threshold when: (1)
the acquisition does not exceed the threshold and the contracting officer
reasonably expects that offers will only include commercial items; (2) the
acquisition does not exceed the threshold and is for commercial items that, as
determined by the head of the agency, are to be used in support of a
contingency operation or to facilitate the defense against or recovery from
nuclear, biological, chemical, or radiological attack; or (3) the acquisition does
not exceed the threshold and can be treated as an acquisition of commercial
items in accordance with FAR 12.102(f)(1) -- agency head determines the
supplies or services are to be used to facilitate defense against or recovery
from nuclear, biological, chemical, or radiological attack.
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Definitions for each value are listed below:

4.12 PREFERENCE PROGRAMS/OTHERDATA

Figure 46. Preference Programs/Other Data

Preference ngrﬁms IOther Data

Subcont act Plan

|Select one L]
|Se|ect one ﬂ

Price Evaluation Percent Difference: %

4.12.1 CONTRACTING OFFICER'S BUSINESS SIZE SELECTION (Data Dictionary

Element 11A)

This is a required data element for a DCA and a Purchase Order, and it
populates on all other Awards and Modifications. This field indicates if the
selected contractor meets the small business size standard for award to a
small business based on the NAICS code assigned to the action. Select the
appropriate value from drop-down menu. This field is important because the
Small Business Goaling Report is based on whether or not the business size is
small. This report can be found at https://beta.sam.gov/. See Data Dictionary
Element 11A Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

Code Short Deseription Long Description

5 Small Business The Contracting Officer determines that
the swardes 15 a small business for this
procurement,

8] (Other Than Small Business Enter O 1f 11 iz other than small business.

NOTE: Because the contractor can be considered large in some NAICS and small in
others, the contracting officer/buyer will determine the business size based on the
NAICS being purchased.

4.12.2 SUBCONTRACT PLAN (Data Dictionary Element 11B)

This data element is Required for a DCA, Purchase Order, Delivery Order
against a BOA and Part 13 BPA Call. A Delivery Order against FSS, GWAC
and IDC will be propagated. Part 8 BPA Call is Not Applicable. This field
indicates whether the contract award required a Subcontracting Plan. This field
is also used to provide information to eSRS on awards that have
subcontracting plans. Failure to complete this field accurately impacts vendors
ability to report subcontracting achievement to the Electronic Subcontracting
Reporting System (eSRS). Select the appropriate value from the drop down
menu. See Data Dictionary Element 11B Use Case for appropriate data entry
requirements.

2

Definitions for each value are listed below:

Code Short Description Long Description

A Plan Not Included - No A Subcontracting Plan was not included in the contract
Subcontracting because subcontracting possibilities do not exist (FAR
Possibilities 19.705-21)

B No Subcontracting Plan was required. (Ex. The action
Plan Not Required did not meet the dollar thresholds in FAR 19.702(a)).
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C Includes a Subcontracting Plan but does not include
Plan Required - additional incentives (FAR 19.702(a) and FAR
Incentive Not Included 19.708(c)). This value is end dated as of May 1, 2015.
D Includes a Subcontracting Plan and also includes
additional incentives (FAR 19.702(a), FAR 19.708(c¢)
Plan Required - and DFARS 219.708(c))). This value is end dated as of
Incentive Included May 1, 2015.
E Plan Required (Pre
2004) Plan Required (Pre 2004)
F Applies to a specific contract with goals that covers the
Individual Subcontract entire contract period, including option periods (FAR
Plan 19.701)
G Commercial Commercial plan” means a subcontracting plan
Subcontract Plan (including goals) that covers the offeror’s fiscal year and
that applies to the entire production of commercial items
sold by either the entire company or a portion thereof
(e.g., division, plant, or product line) (FAR 19.701)
H DoD Comprehensive A subcontracting plan based on a plant, division, or
Subcontract Plan company-wide basis. This value is only valid for DoD.
(DFARS 219.702).

4.12.3 PRICE EVALUATION PERCENT DIFFERENCE (Data Dictionary Element 11C)

This data element is optional for a DCA and Populates for a Modification and is Not
Applicable for all other Awards for both Civilian Agencies and DoD. Enter a
number between 00 and 20 which represents the percent difference between
the award price and the lowest priced offer from a responsive, responsible non-
HUBZone or non-SDB. Report this percent difference for HUBZone and SDB
Price Evaluation Adjustment Programs. (The SDB Price Evaluation can only be
selected with a “Date Signed” on or prior to October 13, 2014.) Calculate the
percentage by dividing the difference (award price minus the lowest priced non-
small or HUBZone business) by the lowest priced offer from
a non-small business and enter it as a two-digit number rounded to the nearest
percent. If no premium was paid, enter two zeros (00). See Data Dictionary
Element 11C Use Case for appropriate data entry requirements.

5. BASIC INDEFINITE DELIVERY VEHICLES (IDVs)

A basic Indefinite Delivery Vehicle is a contract that the contracting officer awards to
one or more vendors to facilitate the delivery of supply and service orders. A
contracting officer establishes an Indefinite Delivery Vehicle by awarding a Federal
Supply Schedule (FSS), Government-Wide Acquisition Contract (GWAC), Basic
Ordering Agreement (BOA), Blanket Purchasing Agreement (BPA), or other Indefinite
Delivery Contract (IDC). FAR Part 17 (Special Contracting Methods) defines the
types of IDVs. IDV is not a term found in the FAR but serves as an umbrella that
covers several different special contracting methods.

New

Fig_ure 47 Function Buttons

Fs F- -
o’ s o o

Modify ) Save Tmplt) © Delete 3 r Print

) " Correct ")

/

"Close Out) |/ R £

Help' )

NOTE: Depending on the type of action selected, the appropriate button will be

enabled.

— T

Mew

— Creates a new entry screen for the Award section.
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Swe Rt _ Saves the information in your document. Use this when you report

data in the system, whether complete or in part. If you have made changes to
the action, please hit the Save Draft button before validating or closing the
action. This process will ensure that your data will not be lost.

ValdYe ) _ Determines if there are any errors. Use this when the record is

complete. If there are errors, the screen will display error messages at the top
of the document. All fields in error status are shown in Red and must be
corrected in order to Validate and Approve theaction.

e pprave Y

—1—— 7 — Allows you to Approve the document. Use this when the document
is error free. The record will then be in final status.

f_'||||ll|r_

=R — Allows you to fix mistakes in FPDS that do not change the legal
intent of the contract action. You can only use this function when a contract
action is in final status. The data dictionary use cases refer to Correct type
actions as ‘Change’.

Mty ) Allows you to prepare a modification to a base record. This button

is on the header of your entry screen. You can also use the Modification
selection from the main menu under Transactions/Modifications.

Save Twolt) _ Allows you to prepare a document to be used as a template

for recurring awards. Templates are created to allow you to quickly complete

additional records using the same basic contractinformation.

Delee o Allows you to Delete a record entirely from the system. Nothing is

saved in FPDS. However, the PIID may be re-used. FPDS will not allow the user to
delete a base record if there are modifications or orders against it.

_Hnt ) Allows you to print the document that is currently on the screen.

‘LloseOut ) _ The Close Out button allow the user to close out a contract family with

the new API. The function will also be available in GUI Services and the Web Portal.

P

SRl — Changed the Close Button to Exit. The user Exit the current document

without saving. The user will see a dialog box asking if the document should be saved.
M Pprovides the user on-line ‘Help’ that includes a Glossary. You can also
access the help by clicking the ‘Help’ button at the top right corner of the main FPDS-
NG screen.

NOTE: The Void functionality has been deprecated from FPDS as of July 10,
2009.
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5.1 TRANSACTION INFORMATION

Figure 48 Transaction Information for IDV

I3 =

Print

A

N ETERET) FHelp )

New ) (Save Draft) © Validate ) © v ) g 'f’ave Tmplt)

Transaction Information

1DV Type: Other IDC Prepared Date: 02232017 10:23:00  Prepared User:

IDV Status: NEW Last Modified Date: Last Modified User:
Clozed Status: Closed Status Date: Clozed By:

FPDS automatically generates the following information:
o IDV Type

IDV Status

Closed Status

Prepared Date

Last Modified Date

Closed Status Date

Prepared User

Last Modified User

Closed By

O 0 0oooo g

5.1.1 IDV TYPE (Data Dictionary Element 12A)
The IDV types include:

o FSS (Federal Supply Schedule) — A simplified process of acquiring commonly
used supplies and services in varying quantities at lower prices while obtaining
discounts associated with volume buying. GSA and VA are the only agencies

authorized to award this type of contract.

O

GWAC (Government-Wide Acquisition Contract) — When creating a

government wide vehicle for ordering IT services or supplies. Delegation of
authority must be received from OFPP to award this type of vehicle (such as,

COMMITS, ITOP, STARS and SEWP).

o BOA (Basic Ordering Agreement) — A written instrument of understanding,

negotiated between the Government and a contractor, that contains (1) terms
and clauses applying to future actions (orders) between the parties during the

term, (2) a description, as specific as practical, of supplies or services to be
provided, and (3) methods for pricing, issuing, and delivering future orders

under the Basic Ordering Agreement. Each order against a BOA is a separate

contract. Federal Schedule Contracts are not Basic Ordering Agreements.

O

BPA (Blanket Purchasing Agreement) — A BPA simplifies the filling of recurring

needs for supplies or services, while leveraging a customer's buying power by

taking advantage of quantity discounts, saving administrative time, and reducing
paperwork. Ordering Offices may establish BPAs against a Federal Supply

Schedule.

O

IDC (Indefinite Delivery Contract) — A vehicle that has been awarded to one or

more vendors to facilitate the delivery of supply and service orders. These may

include Multiple Award Contract (MAC), Indefinite Delivery Indefinite

Quantity (IDIQ), Indefinite Delivery Definite Quantity (IDDQ), and Indefinite

Delivery Requirement (IDR).
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The IDV type is determined by your selection from the Basic IDVs column on
the main screen.
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5.2 DOCUMENT INFORMATION

Figure 49. Document Information for IDV

Document Information

Agency Procavement Montifior NModification No Tranz No
4700 9 o 0
Referenced IDV ID: J
Reason For Modification: ki
Solicitation 1D:
Agency Waix Sub e
Kentifier Accoxnt Account Rtiatve
Ireasury Account Svmbol: Select One L]
5.2.1 IDVID

Consists of the Agency (Code), Procurement Instrument Identifier (P1ID)
and Modification Number as described below.

5.2.1.1 AGENCY

This data element is required for all IDVs and is automatically populated
based on the user’s profile.

NOTE: All of DoD uses the ‘9700’ agency code/identifier.

5.2.1.2 PROCUREMENT INSTRUMENT IDENTIFIER (PIID) (Data Dictionary
Element 1A)
As defined in FAR 4.605(a) enter the unique PIID that identifies your IDV.
The PIID is the contract number. The PIID field is required for all IDVs and
Modifications.

NOTE: As of April 1, 2018, the PIID Structure was changed to comply with the
Uniform PIID Structure (FAR Subpart 4.16). The PIID structure is shown below.
This is for Civilian Agencies only. DoD is already using this structure. The Period
of Performance Start Date for the FPDS changes is

Positions 1 through 6 will be required to match the Contracting Office ID (AAC).
Positions 7 through 8 will be required to match the Fiscal Year of theDate Signed.
Position 9 will designate the type of instrument.

o o o g

Positions 10 through 17 will be assigned by the Agency.

5.2.1.3 MODIFICATION NUMBER (Data Dictionary Element 1B)
Enter a Modification Number when reporting modifications to contracts,
agreements, or orders. Report the modification number sequence as

prescribed by your agency. This number must be unique for any given
PIID. FPDS requires this field for all modifications.

NOTE: As of April 1, 2018, Modification Number Structure was changed to comply
with the Uniform PIID Structure (FAR Subpart 4.16). The Modification structure is
shown below. This is for Civilian and DoD Agencies.

The Modification must begin with an (A) or a (P) and must be six characters. The
letter A is to be used for Modifications issued by the Contract Administration Office
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(If other than the procuring office). The letter P is designated for Modifications
issued by the procuring office.

5.2.1.4 REFERENCED IDV ID (Data Dictionary Element 1C)
Enter the contract or agreement number of the IDV against which your Part
8 Blanket Purchase Agreement (BPA) is placed. This field can only have
an entry for the initial entry of a Part 8 BPA. For all other IDV types the
field is grayed out, meaning that no entry is allowed. FPDS allows up to
50 characters.

5.2.1.5 REASON FOR MODIFICATION (Data Dictionary Element 12C)

This field will only be available when performing a modification to an existing contract. Select
the appropriate entry from the drop down menu.
The entries are as follows:

(Please note that you will not see the codes on the FPDS input screen.)

Code Short Code Short Description
Description
A Additional Work (New Agreement,
Justification Required)
Supplemental Agreement for

work within scope

Funding Only Action

Change Order

Terminate for Default (complete

or partial)

Terminate for Convenience
(complete or partial)

Exercise an Option

Definitize Letter Contract
Novation Agreement

Close Out

Definitize Change Order

Other Administrative Action

Legal Contract Cancellation
Rerepresentation of Non-Novated
Merger/Acquisition
Rerepresentation

Change PIID

Transfer Action

Vendor DUNS Change

Vendor Address Change

Terminate for Cause

Add Subcontract Plan

oo w

T

|zl z|o| R~ == o

= = <| || =

NOTES: When a modification needs to update vendor information (e.g. name and/or address)
you must select the proper Reason for Modification (e.g. Novation Agreement, Vendor DUNS or
Name Change, Vendor Address Change, Rerepresentation). Otherwise, the system will not allow
changes to the vendor information on a modification. ‘Transfer Action’ is an entry in the Reason
for Modification field that is available to agency administrators. Anyone can select this entry;
however, the user will not be able to save draft unless the user ID has the Transfer privilege
assigned.

5.2.1.6.1 SOLICITATION ID (Data Dictionary Element 1E)
The data element is optional for all Awards for both DoD and Civilian
and populates on Modifications. However, it is now required if the Data
Element “FedBizOpps” is ‘Yes’. See Data Dictionary Element 1E Use
Case for appropriate data entry requirements.
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52.1.7 TREASURY ACCOUNT SYSTEM (TAS) — (Data Element 6SG thru 6SI)
The data element is required on all civilian documents if the Action
Obligation is more than or less than zero $0.00. For DoD, this data
element is Optional irrespective of the Action Obligation value except for
American Recovery and Reinvestment Act actions when it is required for
DoD. This data element is also used to identify if the funds were part of
the American Recovery and Reinvestment Act. If you do not know your
Treasury Account Symbol (TAS) please contact your budget\finance
office.

NOTE: As of June 28, 2019, the Treasury Account Symbol fields will be Not Applicable and will be
grayed out. That includes all three parts: The Agency Identifier (2characters); the Main Accounts (4
characters); and a Sub Account (3 characters).

As of June 28, 2019. The Initiative field will be Not Applicable and will be grayed out.

5.3 DATES AND AMOUNTS

Figure 50. Dates and Amounts for IDV

Action Obligation: $0.00
; 50.00
50,00

5.3.1 DATE SIGNED (Data Dictionary Element 2A)
The data element is required for all IDVs and Modifications. The datesigned
is when a mutually binding agreement is reached. The date signed by the
Contracting Officer or the Contractor, whichever is later. The format is
mm/dd/yyyy. For basic agreements, or IDVs, for which there is no funding on
the basic document, the date signed is the date mutually agreed upon by the
contracting officer and the contractors. When funds are obligated the date
signed should be the date of the written obligation of funds.

5.3.2 Period of Performance Start Date (Data Dictionary Element2B).
The data element is required for all IDVs and propagates to all Modifications. This
date can be the same date as the Date Signed. The format is mm/dd/yyyy. The
Period of Performance Start Date is the date that the parties agree will be the starting
date for the contract’s requirements. In certain cases the Period of Performance Start
Date may be delayed so that it is later than the date signed. Reasons could include
avoiding major holidays or to wait for the availability of funds. The Period of
Performance Start Date can also be before the date signed when a contractor started
work before a formal agreement was signed.

5.3.3 LAST DATE TO ORDER (Data Dictionary Element 2E)
The data element is required for all IDVs and Modifications. Last date on
which an order may be placed against an indefinite delivery vehicle. The
format is mm/dd/yyyy.
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5.3.4 SOLICITATION DATE (Data Dictionary Element 2H)
This data element is optional for all Awards and IDV’s and Propagates to the
Modifications. The data element is Not Applicable on a BOA and a BPA. The
“Solicitation Date” is the date that the solicitation was issued. For additional
data entry requirements see Data Dictionary Element 2H.

5.4 AMOUNTS

5.4.1 ACTION OBLIGATION (Data Dictionary Element 3C)
This data element is Optional for all IDVs and Modifications. Enter the net amount
of funds (in dollars and cents) obligated or deobligated by this transaction. If the net
amount is zero, enter zero. If the net amount is a deobligation, enter a minus sign at
the beginning of the amount. Enter dollars and cents.

5.4.2 BASE AND EXERCISED OPTION VALUE (Data Dictionary Element 3B)
The contract value for the base contract and any options that have been

exercised.
This data element is Not Applicable for all IDV’s and modifications.

5.4.3 BASE AND ALL OPTIONS VALUE (TOTAL CONTRACT VALUE) (Data Dictionary

Element 3A)
This data element is required for all IDVs and Modifications. Enter the mutually

agreed upon total contract or order value including all options (if any). For
Indefinite Delivery Vehicles, this is the total estimated value for all orders which
are expected to be placed against the vehicle. For modifications, this is the
change (positive or negative, if any) in the mutually agreed upon total contract
value. Enter dollars and cents.

5.4.4 TOTAL ESTIMATED ORDER VALUE (Data Dictionary Element 3E)
This data element is only required on an FSS, GWAC and IDC and is Optional
on Modifications.

Dates Amounts

Action Obligation: §0.00
£0.00
$0.00

5.5 PURCHASER INFORMATION

Figure 51. Purchaser Information for IDV

Purchaser Information
Contracting Office Agency I0:” 4740 ___; Contracting Office Agency Hame: PLUBLIC BUILDINGS SERVICE
Biw000 '_':_;- Contracting Office Hame: GEAFLUBLIC BUILDINGES SERVICE
) Funding Agency Hame:
i Funding Office Hame:
Select One ﬂ
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5.5.1 CONTRACTING OFFICE AGENCY ID (Data Dictionary Element 4A)
FPDS automatically populates this field based on the user’s profile. This code
cannot be changed when the document is in final status unless you issue a
modification to specifically transfer responsibility to another office.

5.5.2 CONTRACTING OFFICE AGENCY NAME.
FPDS automatically populates this field based on the name associated with
the Contracting Office Agency ID in 5.1.1.

5.5.3 CONTRACTING OFFICE ID (Data Dictionary Element 4B)
This data element is required for all IDVs and Modifications. Enter the code
that identifies your contracting office. Must be a valid value in the contracting
office table. Agency system administrators are responsible for maintaining
their agency’s list of valid contracting offices.

5.5.4 CONTRACTING OFFICE NAME
FPDS automatically populates this field based on the name associated with the
Contracting Office ID in 5.1.3.

5.5.5 FUNDING AGENCY ID (Data Dictionary Element 4C)
This data element is required for all IDVs and Modifications for both Civilian
Agencies and DoD. If funding has been provided by more than one agency a
separate action should be prepared to reflect the obligations from each
agency. Enter the code on each action which identifies the agency that
provided the obligated funds. See Data Dictionary Element 4C Use Case for
appropriate data entry requirements.
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5.5.6 FUNDING AGENCY NAME
FPDS automatically populates the agency name based on the agency code
entered in the Funding Agency ID.

5.5.7 FUNDING OFFICE ID (Data Dictionary Element 4D)
This data element is required for all IDVs and Modifications for both Civilian
Agencies and DoD. Do not enter a code unless it is a valid funding office code
in the FPDS Contracting Office/Funding Office Lookup Table for the agency. If
Program/Funding Agency is DoD, the Program/Funding Office Code must be
a DoD Activity Address Code (DoDAAC) that aligns to the code provided in the
Funding Agency ID. The Program/Funding Office Code is NOT the payment
office (such as DFAS), it is the requiring organization providing the
preponderance of funding for the contract action. If another agency provided
the funds for the award, their four-digit agency code should be entered in this
field. This field is important because the Small Business Goaling Report is
based on Funding Agency. This report can be found at https://beta.sam.gov/.
Data Dictionary Element 4D Use Case for appropriate data entry requirements.

5.5.8 FUNDING OFFICE NAME
FPDS automatically populates the office name based on the funding/contracting
office code entered in the Funding Office ID.

5.5.9 FOREIGN FUNDING (Data Dictionary Element 4F)
This data element is required for all IDVs and Modifications for both Civilian
Agencies and DoD. This field indicates if the contract action was funded by a
foreign entity. Select the appropriate entry from the following drop down list.
See Data Dictionary Element 4F Use Case for appropriate data entry

requirements.
Short Description Long Description
Foreign Funds FMS Report this code if a foreign government

of international orgamzation bears some of
the cost of the acquisition through Foreign
Military Sales.

Forergn Funds non-FMS Report this code 1f a foreign government
or mnternational orgamzations bears some
cost of the acquisition by means other than
Foreign Military Sales.

Not Applicable Report this code if a foreign government
or international orgamization does not bear
any of the cost of the acquisition.
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5.6 CONTRACTOR INFORMATION

Figure 52. Contractor Information for IDV

Contractor Information
SAM o " = :
Exception: PLEASE SELECT SAM EXCEFTION BY CLICKING THE ELLIPSIS (..} BUTTOMN =3¢ /]
Street:
. v+ vy Street2:
Vendor Name: 9 .l'ﬁf-‘
DBAN: City:
Cage Code: State: Zip:
Country:
Phone:
Fax No:
Congressional
District: —
Business Category Show Details )
Organization Type: Vendor is not selected.
Number of Employees:
State of Incorporation:
Country of Incorporation:
Annual Revenue: 50

5.6.1 SAM EXCEPTION (Data Dictionary Element 9J)
All vendors must have a DUNS® NUMBER. All vendors are required to register
in the System for Award Management (SAM) database except when one of the
following seven exceptions applies.

If a SAM Exception is selected for the award, choose one of the following from
the drop down menu:

|

Awards made to foreign vendors for work performed outside the United

States (if it is impractical to obtain SAM registration). |

Classified Contracts (see FAR 2.101) when registration in the SAM

database, or use of SAM data, could compromise the safeguarding of

classified information or national security. [|

Contracting Officers deployed in the course of military operations, including
but not limited to contingency operations as defined in n10 U.S.C.

101(a)(13) or humanitarian or peacekeeping operations as defined in 10
U.S.C. 2302(7).

Contracting Officers conducting emergency operations, such as responses
to natural or environmental disasters, or national or civil emergencies. For
example, the Robert T. Stafford Disaster Relief and Emergency Assistance
Act (42 U.S.C. 5121). 0

Contracts to support unusual or compelling needs (see FAR 6.302-2). '
Government-wide Commercial Purchase Card used as both the purchasing
and payment mechanism, as opposed to using the purchase card only as a
payment method.

Micro-purchases that do not use the EFT method for payment and are not
required to be reported. (FAR 4.6)

NOTE: Even if an exception is authorized, you must enter a DUNS® NUMBER.
If you choose an exception, the vendor information fields open for manual data
entry. In addition to completing the name, address, and DUNS information,

you must check all of the appropriate socioeconomic and business-related
fields. See the screen shot below. If the vendor DUNS® NUMBER is in the
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System for Award Management (SAM), whether generic or actual, the system
will not allow an exception. An error message will appear upon saving the
document.

5.6.2 DUNS® NUMBER (Data Dictionary Element9A)

All vendor entries in FPDS must have a DUNS® NUMBER. There are two types
of DUNS® NUMBERSs, Individual or Vendor DUNS® NUMBERS, and Generic
DUNS® NUMBERSs. You must have a DUNS® NUMBER or you cannot complete
a contract action report in FPDS.

o Individual or Vendor DUNS® NUMBER - The vendor obtains a DUNS®
NUMBER through DUN and Bradstreet and enters it into SAM. FPDS uses
the DUNS number provided by the user reporting the contract action report
to access the vendor information registered in SAM. 0
o Generic DUNS® NUMBER - The government has established a small subset
of ‘Generic’ DUNS numbers registered with Dun & Bradstreet and SAM, which
may be used in limited circumstances according to your agency procedures.
Contact your agency system administrator regarding questions on your
agency’s use of generic DUNS. When you use a generic DUNS number, FPDS
will populate the vendor name and address related to that generic DUNS
number registered in SAM. The use of generic DUNS numbers obscures the
identification of the actual contractor and should therefore be used sparingly
so as not to limit transparency to the public. ©
Report the DUNS number for the contractor location that received the award. ©
o NOTE: The contractor registration in SAM must be complete, including Core,
Assertions, Representations and Certifications, and Points of Contact sections.
The “Purpose of Registration” must include “All Awards” (code Z2 or Z5). 1

O

The following information is automatically populated from SAM unless a SAM
exception is used.

VENDOR NAME

DBAN (DOING BUSINESS ASNAME)
CAGE CODE

STREET

STREET 2

CITY

STATE

ZIP CODE

COUNTRY

PHONE

FAX No

CONGRESSIONAL DISTRICT

OO O0Oo0oo0oooooood

5.6.3 CAGE Code ((Data Dictionary Element 9L)
The CAGE Code is pulled from SAM based on DUNS selected on the action.

5.6.4 BUSINESS CATEGORY- OBTAINED FROM SAM AND CANNOT BE CHANGED BY
USER
Populated from SAM except when there is a valid SAM exception. When there is a
SAM exception the checkboxes are not grayed out and the user can click on each
business element which applies to the action’s vendor and use the On-Line
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Representations and Certifications Application (ORCA) located at
https://www.sam.gov to get the socio-economic information needed.

Business Categpr_y
Organization Type:
Number of Employees:
State of Incorporation:
Country of Incorporation:
Annual Revenue:

Figure 53. Business Category

Vendor is not selected.

50

Show Details

The FPDS vendor file receives the information in this section from the System for
Award Management (SAM). FPDS receives a file nightly from SAM to update its
internal vendor file. The only time FPDS opens these fields for the user to complete
is when using a SAM Exception, as explained in the SAM Exception section. Use
ORCA https://www.sam.gov to get the socio-economic information needed for the

vendor in the case of a SAM Exception.

5.7 CONTRACT DATA

Figure 54. Contract Data for IDV

Contract Data

Inherently Governmental Functions:
Major Program:

Program Acronym:

* FY 2004 and prior; 80% or moare specified as
performance requireneant
= FY 2005 and later; 50% or more specified as
performance reguirement

Select One
Select One

Select COne
Select One
Select One

Select Cne
Select One
Select One
Select One
Select One ¥

Select One

Select One

L

5.7.1 TYPE OF CONTRACT (Data Dictionary Element 6A)

This data element is required for all IDVs and Modifications for both Civilian Agencies
and DoD This field displays the type of contract from FAR 16 that applies to this
procurement. If an award has more than one contract type, identify the type with
greater contract dollar value, or, for agencies that report multiple actions, follow your

agency instructions. Select the appropriate value from the drop down menu.
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Select One

Cost Mo Fee

Cost Plus Award Fee

Cost Plus Fixed Fee

Cost Plus Incentive Fee
Cost Sharing

Firm Fized Price

Fixed Price Award Fee
Fixed Price Incentive

Fixed Price Level of Effort
Fixed Price Redetermination
Fixed Price with Economic Price Adjustment
Lakar Hours

Crder Dependent (D% allowys pricing arrangement to be determined separately for each arder)
Time and Materials

The value Combination (Applies to Awards where two or more of the above apply)
cannot be selected on documents with a date signed of October 1, 2009 and later and
the value Other (Applies to Awards where none of the above apply) cannot be
selected on documents with a date signed of October 1, 2008 and later.

5.7.2 INHERENTY GOVERNMENTAL FUNCTIONS (Data Dictionary Element 6T)
Contracts shall not be used for the performance of inherently governmental functions.
This field is for the actions signed on/later than 03/01/2012 and that have a PSC as a
Service and is not applicable for FSSs and GWACs. Required on BOAs, BPAs and
IDCs and required onmodifications.

The drop down will reflect the following available selections:

| Closely Assotiated

| Critical Func tions

| Other Functions

| Closely &ssociated, Critical Functions

5.7.3 MAJOR PROGRAM (Data Dictionary Element 6G)
This field is not required but you may enter it on all IDVs except for an FSS. This is
the agency determined code for a major program within the agency. For an Indefinite
Delivery Vehicle, this may be the name of a GWAC (such as, ITOPS or COMMITS).

5.7.4 NATIONAL INTEREST ACTION (Data Dictionary Element6R)
The data element is required for all IDVs and Modifications. This field identifies the
awards made in response to national interest actions. The actions included in this list
are determined by the Department of Homeland Security. Select the appropriate
entry from the drop down menu.

CAUTION: The list below is representative only. Additional values may have been
added since this document was last updated.

Values are listed below:

Code Short Description Long Description

NONE None None

HOSK Hurricane Katrina 2005 Hurricane Katrina 2005. This code is valid
for actions signed 8/23/2005 through
8/13/2018.

HO050 Hurricane Ophelia 2005 Hurricane Ophelia 2005. This code is valid
for actions signed 9/6/2005 through
8/13/2018.
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HOSR

Hurricane Rita 2005

Hurricane Rita 2005. This code is valid for
actions signed 9/17/2005 through
8/13/2018.

HO5SW

Hurricane Wilma 2005

Hurricane Wilma 2005. This code is valid
for actions signed 10/17/2005 through
8/13/2018.

HO6C

Hurricane Chris 2006

Hurricane Chris 2006. This code is valid
for actions starting signed 8/1/2006
through 8/30/2006.

HO6E

Hurricane Ernesto 2006

Hurricane Ernesto 2006. This code is valid
for actions signed 8/25/2006 through
8/13/2018.

Wo081

California Wild Fires 2008

California Wildfires 2008. This code is
valid for actions signed 10/1/2007
through 5/11/2009

FO8I

Midwest Storms and Flooding
2008

Midwest Storms and Flooding 2008.
This code is valid for actions signed
6/26/2008 through 5/11/20009.

HO8G

Hurricane Gustav 2008

Hurricane Gustav 2008. This code is valid
for actions signed 8/29/2008 through
8/13/2018.

HO8H

Hurricane Hanna 2008

Hurricane Hanna 2008. This code is valid

for actions signed starting
9/4/2008 through 1/31/2009.

HO8I

Hurricane Ike 2008

Hurricane Ike 2008. This code is valid for
actions signed 9/4/2008 through
8/13/2018.

109P

Inauguration 2009

Inauguration Emergency Declaration
2009. This code is valid for actions
signed 1/15/2009 through 1/24/20009.

T10S

American Samoa Earthquake,
Tsunami and Flooding 2010

American Samoa Earthquake, Tsunami and|
Flooding 2010. This code is valid for
actions signed starting 9/30/2009
through 12/31/2009.

QIOH

Haiti Earthquake 2010

Haiti Earthquake 2010. This code is
valid for actions signed 1/13/2010
through 1/15/2012.

HIOE

Hurricane Earl 2010

Hurricane Earl (EARL 2010). This code
is valid for actions signed starting
9/03/2010 through 10/03/2010.

010G

Gulf Oil Spill 0410

Gulf Oil Spill 0410. This code is
valid for actions signed starting
4/25/2011 through 8/23/2013.

HI11

Hurricane Irene 2011

Hurricane Irene 2011. This code is valid
for actions signed starting 8/22/2011
through 10/22/2012.

Qll

Pacific Earthquake /Tsunami
2011.

Pacific Earthquake /Tsunami 2011. This

code is valid for actions signed starting
3/11/2011 through 9/12/2011.

O12F

Operation Enduring Freedom
(OEF)

Operation Enduring Freedom (OEF). This
code is valid for actions signed starting
10/01/2011 through 12/31/2014.

H121

Hurricane Isaac 2012

Hurricane Isaac (ISAAC2012). This code
is valid for actions signed starting
8/30/2012 through 12/28/2012.
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H13S Hurricane Sandy 2012 Hurricane Sandy (SANDY2012). This
code is valid for actions signed starting
10/28/2012 through 12/31/2017.

T130 Oklahoma Tornado and Storm Oklahoma Tornado and Storm 2013. This
2013 code is valid for actions signed starting
5/20/2013 through 11/19/2013.
Ol14E Operation United Assistance Operation United Assistance (OUA) —
(OUA) — Ebola Outbreak West Ebola Outbreak West Africa 2014. This
Africa 2014 code is valid for actions signed starting
9/15/2014 through 09/30/2016.
014S Operations in Iraq and Syria Operations in Iraq and Syria 2014. This
2014 code is valid for actions signed starting
9/14/2014 through 9/30/2019.
O15F Operation Freedom’s Sentinel Operation Freedom’s Sentinel (OFS) 2015.
(OFS) This code is valid for actions signed
starting 1/1/2015 through 12/31/2019.
H17H Hurricane Harvey Hurricane Harvey (Harvey2017 This code

is valid for actions signed starting
8/28/2017 through 6/30/2018.

H171 Hurricane Irma Hurricane Irma (IRMA2017) This code is
valid for actions signed starting
9/6/2017through 6/30/2018.

5.7.5

5.7.6

H17M Hurricane Maria Hurricane Maria (Maria2017). This code is
valid for actions signed starting 8/28/017
through 12/15/2018.

TYPE OF IDC (Data Dictionary Element 6D)

This data element is required on an IDC and Populates to the Modification. It is Not
Applicable for all other IDVs. This field identifies whether the IDC or Multi-Agency
Contract is Indefinite Delivery/Requirements, Indefinite Delivery/Indefinite Quantity, or
Indefinite Delivery/Definite Quantity (FAR 16.5). Select the appropriate value from the
drop down menu. An entry is required for civilian agency and DoD IDCs. Values are listed
below:

Code Short Description

A Indefinite Delivery / Requirements

B Indefinite Delivery [ Indefinite Quantity
C Indefinite Delivery / Definite Quantity

MULTIPLE OR SINGLE AWARD IDV (Data Dictionary Element 6E)

This data element is Auto Populated as Multiple for an FSS and GWAC and is required
for all other IDVs and it populates to the Modification. This field indicates whether the
contract is one of many that resulted from a single solicitation, or all of the contracts
are for the same or similar items, and contracting officers are required to compare their
requirements with the offerings under more than one contract or are required to acquire
the requirement competitively among the awardees. Select the appropriate value from
the drop down menu.

NOTE: BPA “Multiple or Single Award IDV” value does not pull the “Multiple or Single
Award IDV” value of the referenced FSS to the BPA. The “Multiple or Single Award IDV”
value shall be required and selected by the user for all BPA bases created.

Values and descriptions are listed below:
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Code Short Description Long Description

W | Multiple Award Enter code M if the contract is one of
several awarded under a single solicitation
when contracting officers are required to
compare of compete their requirements
among several vendors.

5 Single Award Enter code S when the contract does not

meet the definition of a multiple award
contract.

5.7.7 PROGRAM ACRONYM (Data Dictionary Element 6P)
This Data Element is Not Applicable for an FSS. It is required on a GWAC and is
Optional on all other IDVs and the value will populate to the Modification. The short
name, title, or code used for a GWAC or other major contracting program. Examples
include COMMITS, ITOPS, SEWP, and DT-IV.

5.7.8 COST OR PRICING DATA (Data Dictionary Element 6J)
This data element is required for an ICD and is Not Applicable for all other IDVs. The
value will populate to the Modification. Select the appropriate value from the drop-
down menu. Values are listed below:

Code Short Description

N No

W Mot Obtained - Waived
b Yes

5.7.9 COST ACCOUNTING STANDARDS CLAUSE (Data Dictionary Element 6L)
This data element is required on all IDV's and this populates to the Modification. This
field indicates whether the contract includes a Cost Accounting Standards clause.

Code Short Description Long Description

Y Yes - CAS clause included Select thus code if the action includes a
Cost Accounting Standards clause.

N No - CAS waiver approved Select this code if the action was subject to
CAS, but a waiver was approved.

X Not Applicable exempt from CAS Select this code if the action 15 exempted
from CAS.

5.7.10 CONSOLIDATED CONTRACT (Data Dictionary Element 8P)
This data element is required for all awards and populates to the Modification. If a
contract or order with an estimated total value that exceeds the thresholds stated in
the FAR at time of contract award, and the action is a consolidation of contract
requirements, then select 'Yes'. It is DoD's responsibility to identify consolidated
requirements in the Interagency Agreement. Enter 'No' if the contract or order is not
funded by DoD, or if the contract or order: (1) Has an estimated total value less than
or equal to the appropriate threshold (2) Has been reported as a Bundled Contract or
(3) Is not a consolidation of contract requirements. Civilian agencies may assume it is
not a consolidated requirement if DoD has not specified this in the Interagency
Agreement. Thresholds change over time. Please verify the threshold in place for
the contract’s Date Signed. Beginning on February 3, 2017, the thresholds will no
longer apply. The Data Element is required on all Awards and IDV’s. The dropdown
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values have been changed. Both the current and new values are shown below.

The dropdown values have been changed. Both the current and new values are
shown below. Also, this is a required Data Element for Civilian agencies and no
longer just applies when DoD is the Funding Agency.

The below current values of “Yes’ and ‘No’ can only be selected when the “Date
Signed” is on or earlier than February 2, 2017.

Code Short Description Long Description

Y Yes Enter 'Yes' if the contract action is; (1) for
a contract or order awarded by DoD or
with DoD funding (2) with an estimated
total value that exceeds the threshold and
(3) the action is a consolidation of contract
requirements.

N No Enter No' if the contract or order is not
funded by DoD, or if the contract or order:
(1) has an estimated total value less than or
equal to the threshold; (2) has been
reported as a Bundled Contract or (3) is
not a consolidation of contract
requirements

The below new values can only be selected when the “Date Signed” is on or after
than February 3, 2017.

Code Short Description Long Description
A Consolidated Enter Code A when the
Requirements requirements meet the definition

of “Consolidation” or
“consolidated requirement” at
FAR 2.101 but a written
determination was not made
because 1) the estimated value
of the requirements were at or
below $2 million OR 2) the
requirements are bundled and a
written determination for
bundling is required. This value
can only be selected on or later
than February 3, 2017.

Consolidated Enter Code B when the
Requirements with requirements meet the definition
Written Determination: of “Consolidation” or

“consolidated requirement” at
FAR 2.101 and a Written
Determination is made in
accordance with FAR 7.107-2.
This value can only be selected
on or later than February 3,
2017.
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C Consolidated Enter Code C when the

Requirements Under requirements meet the definition
FAR 7.107-1(b) of “Consolidation” or
Exception “consolidated requirement” at

FAR 2.101 but do not require a
written determination in
accordance with FAR 7.107-1(b).
This value can only be selected

on or later than February 3,
2017.

D Not Consolidated Enter Code D when the
requirements do not meet the
definition of “Consolidation” or
“consolidated requirement” at
FAR 2.101. This value can only
be selected on or later than
February 3, 2017.

5.7.11 UNDEFINITIZED ACTION (Data Dictionary Element 6B)
This data element is Not Applicable for an FSS and GWAC. It is required on all other
IDVs and Modification. If the contract is a Letter Contract, then select Letter Contract.

If the contract action is an Undefinitized Action, then select Other Undefinitized
Action. If the Contract action is neither a Letter Contract nor an Undefinitized Action,
then select Not Applicable.

5.7.12 MULTIYEAR CONTRACT (Data Dictionary Element6C)
This data element is only required on an IDC. It is Not Applicable for all other IDV's

Code Short Description Long Description

A Letter Contract Report this code if the DCA or IDV
contract 15 a Letter Contract. Also report
this code for funding modifications to a
letter contract, prior to definitization.

B Other Undefinitized Action Report this code for unpriced POs.
unpriced delivery/task orders. BPA calls.
or unpriced contract modifications (except
for funding mods reported as letter
contracts). Also report this code for
funding mods. prior to definitization, of
actions reported as Other Undefinitized
Action.

X NO Report this code 1f the action 1s neither a
Letter Contract nor an Undefinitized
Action.

and Modifications. This field indicates that this transaction is a multi-year contract.
These are contracts issued under specific Congressional multi-year authority for
specific programs. The key distinguishing difference between multiple year and multi-
year contracts is that multi-year contracts authorize performance beyond the period
for which funding has been appropriated, without having to exercise options for each
program year. They normally include a cancellation ceiling, i.e., the maximum
amount the government will pay for Termination if the remaining funding is not
appropriated. (FAR 17.103). Select No if the transaction is not a multi-year contract.
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5.7.13 PERFORMANCE BASED SERVICE ACQUISITION (Data Dictionary Element6F)
This data element is required on all IDVs and Modifications.

The PBSA process:

o Describes the requirements in terms of results required rather than the methods of
performance ofthe work.

o Uses measurable performance standards (e.g. terms of quality, timeliness, and
quantity) and quality assurance surveillance plans (see FAR 46.103(a) and
46.401(a)).

o Specifies procedures for reductions of fee or for reductions to the price of a fixed-
price contract when services are not performed or do not meet contract
requirements (see FAR 46.407).

o Includes performance incentives where appropriate. For FPDS reporting
purposes, a minimum of 50% of the anticipated obligations under the procurement
action must meet the above requirements. Select the correct value from the drop
down box.

For FY 2004 and prior, this is a contract for services and 80% or more of the
requirement specified as a performance requirement.

For FY 2005 and later, this is a contract for services and 50% or more of the
requirement is specified as a performance requirement.

See Data Dictionary Element 6F Use Case for appropriate data entry requirements.

Definitions for each value are listed below:
Code Short Description Long Description
Y Yes-Service where PBA is used.

Enter Yes for contract actions for services where: For FY2004
and prior - 80% of the requirement is performance based, as
measured in dollars; for FY2005 and later - 50% of the
requirement or performance based, as measured in dollars.

N No - Service where PBA is not Enter No for contract actions for services where the above
used. PBA standards are not met.
X Not Applicable Enter Not Applicable for contract actions where PBA does not
apply.

4.8.15 EMERGENCY ACQUISITION (Data Dictionary Element 6H)
This data element is required on all Award and Modifications. This is a
designator of contract actions and supports a declared contingency operation,
a declared humanitarian operation, or a declared peacekeeping operation.
Choose the appropriate selection from the drop-down menu. See Data
Dictionary Element 6H Use Case for appropriate data entry requirements.

Definitions for each value are listed below:

| Code | Short Description
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A Contingency operation as defined in 10
U.S.C. 101(a)(13)

B Humanitarian or peacekeeping operation as defined in 10 U.S.C.
2302(8)

C Presidential issued emergency declaration, or a major disaster
declaration.

D Humanitarian and Civic Assistance as Defined in 10 U.S.C. 401(e)

X If A, B, C or D does not apply

5.8 LEGISLATIVE MANDATES AND INTER AGENCY CONTRACTING AUTHORITY

Figure 55. Legislative Mandates and Inter Agency Contracting Authority
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5.8.1 CLINGER-COHEN ACT (Data Dictionary Element 7A)

The data element is required on an FSS, GWAC, BOA, IDC, and Part 13 BPA. It
populates to the Modifications and a Part 8 BPA populates from the FSS. Select Yes
if the contracting agency or the funding agency is DoD and this procurement is for
computer hardware or services. Select a value certified by the funding office as to
whether the planning requirements at 42 USC 1422 and 42 USC 1423 are met. If the
funding agency is not DoD, or the planning requirements were other than those cited
above, select No. See Data Dictionary Element 7A Use Case for appropriate data
entry requirements.

5.8.2 LABOR STANDARDS (Data Dictionary Element 7C)

The data element is required on an FSS, GWAC, BOA, IDC, and Part 13 BPA. It
populates to the Modifications and a Part 8 BPA populates from the FSS. Select Yes
if the award is subject to the Labor Standards Act and the Labor Standards Act
clause and wage determination or the collective bargaining agreement is included in
the award. Otherwise, select No or Not Applicable. (FAR 22.10). Select Not
Applicable if the award does not meet the dollar threshold or was listed as exempt
under FAR 22.10. See Data Dictionary Element 7C Use Case for appropriate data
entry requirements. FAR Clause 52.222-41 “Labor Standards — that goes with the
Service Contract Labor Standards (formerly the Service Contract Act).

NOTE: The base document propagates the value to all the modifications. The FSS
propagates the value to BPAs that reference FSS.

5.8.3 MATERIALS, SUPPLIES, ARTICLES AND EQUIPMENT (Data Dictionary Element

7B)

The data element is required on an FSS, GWAC, BOA, IDC, and Part 13 BPA. It populatesto
the Modifications and a Part 8 BPA populates from the FSS. Select Yes if the award is subject
to the Materials, Supplies, Articles and Equipment and the Materials, Supplies, Articles and
Equipment Act clause is included in the IDV. The Materials, Supplies, Articles and Equipment
Act applies to the manufacture or furnishing of materials, supplies, articles, and equipment
(referred to as supplies) in any amount exceeding $10,000. Otherwise, select No or Not
Applicable. (FAR 22.6). Select Not Applicable if the dollar threshold was not met or if the IDV
was exempt based on the fact that it was not a manufactured item. See Data Dictionary Element
7B Use Case for appropriate data entry requirements. FAR Clause 52.222-20 “Contracts for
Materials, Supplies, Articles and Equipment exceeding $15,000 — that goes with Contracts for
Materials, Supplies, Articles and Equipment exceeding $15,000 (formerly Walsh-Healey).

5.8.4 CONSTRUCTION WAGE RATE REQUIREMENTS (Data

Dictionary Element 7D)
The data element is Required on an FSS, GWAC, BOA, IDC, and Part 13 BPA. It populates
to the Modifications and a Part 8 BPA populates from the FSS. Select Yes if the award is
subject to the Construction Wage Rate Requirements clause and wage determination or the
collective bargaining agreement is included in the IDV. The Construction Wage Rate
applies to contracts in excess of $2,000 for construction, alteration, or repair (including
painting and decorating) of public buildings or public works within the United States.
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Otherwise, select No or Not Applicable. (FAR 22.403-1). Select Not Applicable if the
procurement is not for construction or if the dollar threshold was not met. See Data
Dictionary Element 7D Use Case for appropriate data entry requirements. The FAR Clause
52.222-6 “Construction Wage Rate Requirements” — that goes with Construction Wage Rate
Requirements (Construction) (formerly Davis Bacon Act.

5.8.5 INTERAGENCY CONTRACTING AUTHORITY (Data Dictionary Element 7E)
The data element is Required on an FSS, GWAC, BOA, IDC, Part 13 BPA and Modifications.
It populates to the Part 8 BPA from the FSS. If you select Other Statutory Authority, you must
complete the Other Interagency Contracting Statutory Authority data element. See Data
Dictionary Element 7E Use Case for appropriate data entryrequirements.

Code Short Dezeription Long Dezcription

A Ecomomy Act Feport this code 1f the oansacton 15
subject to the Economyy Act

B Other Statutory Authonty Transaction 13 subject to other interageney
contrachng Statatory Authornty.

x ot Applicable(the field does not apply) |No Statutory Awthonty applhes to the
transaction

5.8.6 OTHER INTERAGENCY CONTRACTING STATUTORY AUTHORITY (Data
Dictionary Element 7F)
This data element is Optional unless the Interagency Contract Authority has a value
of Other Statutory Authority. This field indicates whether the transaction is subject to
other statutory authority. For the initial load of a Multi-Agency Contract or other IDC,
enter the citation for the law, if the award is authorized pursuant to legislation other
than the Economy Act.

5.8.7 ADDITIONAL REPORTING (Data Dictionary Element 7G)
This data element is Required for all Awards and Propagates to the Modifications.
This data element allows the user to select the additional reporting requirements that
apply to the contract action. Multiple values can be selected if more than one
requirement applies to this action.

5.9 CONTRACT MARKETING DATA

Figure 56. Contracting Marketing Data Section

IContract Marketing Data
Website URL: FHpr v fpds.gov)
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FIPS 95 codes § Other Text:
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Lower Walue Upper Value
" wvaries by Amount

" waries by Other Factor

" Ho Fee

(Optional if Website URL is provided,
otherwise iwandatory.)

Ordering Procedure (T000 chiazracters): J

5.9.1 WEBSITE URL (Data Dictionary Element 5A)
This data element is required on an FSS and is Optional on all Other IDVs and is Not
Applicable for Modifications. This is the web site URL for inter-agency Indefinite
Delivery Vehicles. Enter the web site URL where users may go to get more
information on the contract or program. Maximum length is 100 positions. This data
element is required on an FSS.
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5.9.2 WHO CAN USE (Data Dictionary Element 5B)
This data element is required on all IDVs and is Not Applicable for Modifications. This
field designates agencies that may place orders against this indefinite delivery vehicle.
For the initial award of an IDV, select one of the following:

Only My Agency — Only the agency awarding the contract may place orders.

All Agencies — All Federal Government agencies may place orders against the
contract.

o Defense — Only Department of Defense agencies may place orders against the
contract.
o Civilian — Only civilian agencies may place orders against the contract.

o Other — Provide a text statement of which agencies may place orders against the
contract.

5.9.3 CODES/OTHER TEXT
If you select “Codes” or “Other” under “Who Can Use,” this field will allow you to enter

the four position agency codes for agencies that can use this contracting vehicle. For
example: 4730, 9700, 8000, etc.

5.9.4 EMAIL CONTACT (Data Dictionary Element 18R)
This data element is required on a FSS and is Optional on all other IDVs and
Populates to the Modification. The email address of the point of contact for an IDV,
contractor, contracting agency, reporting agency, customer, or offsetofficer.

5.9.5 INDIVIDUAL ORDER/CALL LIMIT (Data Dictionary Element 5C)
This data element is required on all IDVs, except for a BOA, and is Optional on a
Modification. The data element is Not Applicable for a BOA. If this action is an initial
entry of an IDV, then enter the maximum dollar amount that can be applied to a
single order against the IDV. If there is no maximum order limit, enter 0.00. If you are
reporting on a modification enter the new total amount, note the change

5.9.6 FEE FOR USE OF SERVICE (Data Dictionary Element 5D, E, F &G
This data element is Not Applicable for an FSS. It is required on a GWAC and is Optional on
all other IDVs and Populates to the Modification. The administrative fees charged for using
an Indefinite Delivery Vehicle other than the Federal Supply Schedule (FSS) Vehicle. The
types include:

o Fixed - "Fixed Fee" Fee for Use of Service. For example: 2% is entered as 2 (the
system will round to two decimal places) and 4.7565 will be rounded to4.76%.

o Varies by Amount:

o Lower Value - Enter the whole dollar lower fee value amount if “Varies by
Amount”/*Varies by Other factor” are selected for Fee for Use of Service.

o Upper Value - Enter the whole dollar upper fee value amount if “Varies by
Amount”/*Varies by Other factor” is selected for Fee for Use of Service.

Varies by Other Factor — Select this if none of the above applies.
No Fee — Select this if there is no fee applied for use of services.

5.9.7 ORDERING PROCEDURE (Data Dictionary Element SH)
This data element is Not Applicable for an FSS and is Optional on all other IDVs and
Populates to the Modification. For the initial load of the IDV, describe ordering
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procedures, unless included in the Government website listed in the "Web Site URL"
data element.

5.10 PRODUCT OR SERVICEINFORMATION
Figure 57. Product or Service Information for IDVs

Product Or Service Information
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5.10.1 PRODUCT OR SERVICE CODE (Data Dictionary Element 8A)
This data element is required for all IDVs and Populates to the Modification. Report
the four-character code from the FPDS Product and Service Codes Manual. This
manual can be found on the FPDS Project Site(http://www.fpdsng.
com/downloads/service product codes.pdf) or use the ellipses button on the screen
to find the appropriate Product or Service Code identifying research and
development, services, or supplies and equipment. If more than one code applies,
report the code that represents the predominance of the dollars obligated or de-
obligated for the contract/action. See Data Dictionary Element 8A Use Case for
appropriate data entry

5.10.2 PRINCIPAL NAICS CODE (Data Dictionary Element 8G)
This data element is required for all IDV's and Populates to the Modification. Enter the
NAICS Code or use the ellipses button on the screen to find the appropriate NAICS
Code. Report the 6-digit code from the North American Industry Classification System
(NAICS) Manual. If more than one code applies, report the code that best identifies
the product or service acquired and represents the predominance of the dollars
obligated or deobligated for the contract/action. The Product or Service Code (PSC)
must correlate to the selected NAICS.

5.10.3 CLAIMANT PROGRAM CODE (Data Dictionary Element 8F)
This data element is Not Applicable and Populates to the Modification. Report the
appropriate code if funding agency is DoD (begins with “17, “21”, “57”, “96CE”, or
“97”). A claimant program number designates a grouping of supplies, construction, or
other services. Enter the appropriate code from the DoD Procurement Coding
Manual Section III. The DoD program office should provide this code to civilian
agencies on the requesting document.

5.10.4 BUNDLED REQUIREMENTS (Data Dictionary Element 8N)
This data element is required on all Awards for both Civilian Agencies and DoD and it
Populates on the Modifications. A contract is bundled if the contracting officer
determines that the contract action is a result of consolidating two or more
requirements previously solicited, provided, or performed by small businesses under
separate contracts into a solicitation unsuitable for small business. (FAR 19.2, FAR
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2.101). Thresholds change over time. Please verify the threshold in place for the
date signed of the contract. Select the appropriate value from the drop down menu.
See Data Dictionary Element 8N Use Case for appropriate data entry requirements.
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Definitions for each value are listed below:

The values for Bundled Contract have changed. See table below. Thresholds no
longer apply to actions with a “Date Signed” on or after February 3, 2017.

VALUES: Current Values that no longer can be able to be selected on or later than
February 3, 2017

Code Short Description Long Description

A Mission Critical Enter Code A if the agency
has determined that the
bundled requirements is
critical to the agency's
mission, but the measurably
substantial benefits do not
meet the thresholds set forth
in the FAR 7.107 to
determine that the
consolidation is necessary
and justified. This value will
no longer be able to be
selected on or later than
February 3, 2017.

B OMB Circular A-76 Enter Code B if the agency
used the OMB Circular A-76
process to determine that the
bundling of the requirements
is necessary and justified
rather than applying the
substantial benefits analysis
required by FAR 7.107. Code
B cannot be selected if the
requirement is substantially
bundled. This value will no
longer be able to be selected
on or later than February 3,
2017.

C Other Enter Code C when the
requirement is "Bundled” and
Codes A, B and C do not
apply. This value will no
longer be able to be selected
on or later than February 3,

2017.
D Not a Bundled Enter Code D if the
Requirement requirement is not “Bundled”.

This value will no longer be
able to be selected on or
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later than February 3, 2017.

Below are new values that can only be selected on or later than February 3, 2017.

Code Short Description Long Description
E Bundled Enter Code E when the
Requirements requirements meet the

definition of “Bundling” at
FAR 2.101. This value can
only be selected on or later
than February 3, 2017.

F Substantially Bundled Enter Code F when the
Requirements requirements meet the
definition of “Bundling” at
FAR 2.101 but has an
estimated value outlined at
FAR 7.107-4 Substantial
Bundling. . This value can
only be selected on or later
than February 3, 2017.

G Bundled Enter Code G when the

Requirements Under requirements meet the

a FAR 7.107-1(b) definition of “Bundling” at

Exception FAR_ 2.101 l?ut do not
require a written
determination in
accordance with FAR 7.107-
1(b). This value can only be
selected on or later than
February 3, 2017.

H Not Bundled Enter Code H when the

requirements do not meet the
definition of “Bundling” at FAR
2.101. This value can only be
selected on or later than
February 3, 2017.

5.10.5 GFP PROVIDED UNDER THIS ACTION (Data Dictionary Element 8J)
This data element is required on all IDVs and Modifications. If the contractor is authorized
to use Government Furnished Property (GFP), pursuant to FAR 45, make the appropriate
selection from the drop down menu.
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5.10.6 RECOVERED MATERIALS/SUSTAINABILITY (Data Dictionary Element 8L)
This data element is Not Applicable for an FSS, BOA, and BPA. It is required on a GWAC
and IDC and populates to the Modification. This designates whether the contracting officer
included clauses in the contract for the Recovered Material Certification and/or Estimate of
Percentage of Recovered Material Content for EPA designated Products.

The drop down lists the following options:

Code Short Descriprion Long Description
A FAR 522234 Included The solicrtanon meluded the provision at
FAFR 522734, Fecovered Material
Cernfication.
B FAR 522234 and FAR 322230 The soheitation mcluded the provision at
Included FAR 52.223-4. Becovered Matersal

Certification and the confract includes the
clausze at FAR. 32 223-9, Estimate of
Percentage of Recovered Material Content

for EPA-Desiznated Products.

[ Mo Clauses Included and Mo MNeither clause 15 included in the contract.
Sustainability Included

D Energy efficient Energy efficient.

E Bio-based Bio-based.

F Environmentally preferable ( Environmentally preferable {
hittp:/warw. whitehouse. gov/'omb htp:/www whitehouse gov/omb
/procurement index green’ ) fprocurement index green’},

G FAR 522234 & energy efficient FAR 5223231 & energy efficient.

H FAR 522234 & bio-based FAR 52.273-4 & buo-based.

I FAE 52 2234 & epvironmentally FAR 52.223-4 & environmentally
preferable { preferable {
http:/ e whitehonse goviomb http~/www whitehouse gov/omb
iprocurement index green’} procurement index gr=en/ ).

I FAR 52 3734 & bio-based & energy  (FAR 522234 & bio-based & energy
efficient efficient.

K FAR 522234 & bio-based & FAFR 522154 & tao-based &
environmentally preferable { environmentally preferable {
httpeffwaw whitehouse. gov/iomb http: fwaw whatehouse goviomb
‘procurement index green’ ) procurement ndex green’ ).

L FAR 522234 & bio-based & energy  |FAR 522234 & bio-based & energy
efficient & envirenmentally preferable { |efficient & environmentally preferable {
http:wanw whitehouse. goviomb htp:www whitehouse goviomb
{procurement index green’) fprocurement mdex green’ ).

NOTE: When EPA Designated Product(s) is coded as "Not Required' (E), then
Recovered Materials/Sustainability" must be 'No Clauses Included and No
Sustainability Included' (C), 'Energy Efficient' (D) 'Bio-based' (E), or 'Environmentally
preferable' (F).

5.10.7 DOMESTIC OR FOREIGN ENTITY (Data Dictionary Element 8Q)
This data element is required on all IDVs and Modifications. Select the appropriate

value for the vendor from the drop down vendor that denotes if the contractor is a
domestic or foreign firm.
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Code Short Description

A U.5. Owned Business

B Other U.S. Entity (e.g. Government)

C Foreign-Owned Business Incorporated
in the 1S

D Foreign-Owned Business Not
Incorporated in the U5,

O Other Foreign Entity (e.g. Foreign
Government)

5.10.8 SEA TRANSPORTATION (Data Dictionary Element 8M)
This data element is Not Applicable for an FSS and is Optional for all
other IDVs and Populates to the Modification. This is a code designating
whether the contractor anticipates some of the supplies may be
transported by sea. Select “Yes” when the contractor's response to the
provision at 252.247-7022, Representation of Extent of Transportation by
Sea, or 252.212-7000(c) (2), Offer Representations and Certifications -
Commercial Items, indicates that the contractor anticipates that some of
the supplies provided may be transported by sea. The drop down lists
the following:

0 Yes — Positive Response to DFARS 252.247-7022 or 252.212-
7000(c)(2).

0 No — Negative Response to DFARS 252.247-7022 or 252.212-
7000(c)(2).

0 Unknown — No response or Provision Not Included in Solicitation.

0 NA — Not DoD or Business Type = Federal Agency or How Competed
indicates Simplified Acquisition Procedures.

5.10.9 DESCRIPTION OF CONTRACT REQUIREMENT (Data Dictionary Element 6M)
This data element is required on all IDVS and Modifications. Enter a
brief meaningful description of the end item or service being
procured.

NOTE: As of June 28, 2019, the Description of Requirements field will have a maximum of
250 characters
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5.11 COMPETITION INFORMATION

FIGURE 58. COMPETITION INFORMATION FOR IDV'S

Competition Information

Extent Competed For Referenced IDV:
LSeIect One V. ‘
[Select One v ]

licita " p [ Select One v ]
IDV Type Of Set Aside:
i | Select One v
Type Of Set Aside Source:
2lua | Select One v

SBIR/STTR: [ Select One v

Fair Opportunity/Limited Sources: Select One

Other Than Full And Open Competition: [ Select One v
[ Select One Vv 1
[Select One v |
[Select One v |

I 1 [ Select One v

IDV Number of Offers:

lumt f Number of Offers Source:

Small Busii Competitiveness D ation

Program:

Select One v |
Preference Programs / Other Data

5.11.1 EXTENT COMPETED FOR REFERENCED IDV
When reporting BPA calls, BOA orders, or Task/Delivery orders the information in this
field is auto-populated from the Referenced IDV.

5.11.2 EXTENT COMPETED (Data Dictionary Element 10A)
This data element is required on an FSS, GWAC and IDC. It is Not Applicable for a
BOA and Part 13 BPA. It Populates on a Part 8 BPA and on a Modification. This is a
code that represents the competitive nature of the contract.

The drop-down lists the following:

O

Full and Open Competition — The action resulted from an award pursuant to FAR
6.102(a) - Sealed Bid, FAR 6.102(b) - Competitive Proposal, FAR 6.102(c) -
Combination, or any other competitive method that did not exclude sources of any
type.

Not Available for Competition — The contract is not available for competition.

Not Competed - The contract is not competed.

Full and Open Competition after exclusion of sources — Some sources are
excluded before competition.

Follow On to Competed Action — The action is a follow on to an existing competed
contract. (FAR 6.302-1)

Competed under SAP — The action is competed under the Simplified Acquisition
Threshold.

Not Competed under SAP — The action is NOT competed under the Simplified
Acquisition Threshold.

5.11.3 SOURCE SELECTION PROCESS (Data Dictionary Element 10Z)
This data element is required on the following Base Version 1.5 contract types when
Date Signed is greater than or equal to June 27, 2020:
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- IDVs: FSS, GWAC, IDC, and Part 8 BPAs

- Awards: Purchase Orders, Definitive Contracts, Delivery Orders under,
FSS/GWAC/Multiple Award IDCs, Delivery Orders under BOAs, BPA Calls Under
Multiple Award Part 8 BPAs, and BPA Calls Under Part 13 BPAs

The designator for indicating what type of source selection process along the best

value continuum, (see FAR 15.101) was used to determine the successful offeror for

an award, if any.

Report the choice for the type of source selection process used. Noncompetitive
awards should be entered as ‘Other’. Competitive awards should be reported using
one of the available choices. Report LPTA or TO, as appropriate, when a source
selection process was used on awards issued using any FAR part procedures (i.e., not
limited to FAR part 15).

- Trade-off — Select this option if contract award used any type of best value tradeoff
process using price/cost and non-price/cost factors to determine the successful offeror
award. Trade-off is defined in FAR subpart 15.101-1, but select this option if the
process was used for competitive procurements conducted in accordance with other
subparts (e.g., 8, 12, 13, 16).

- Lowest Price Technically Acceptable — Select this option if contract award used the
LPTA source selection process. LPTA is defined in FAR subpart 15.101-2, but select
this option if the process was used for competitive procurements conducted in
accordance with other subparts (e.g., 8, 12, 13, 16).
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Other — Select this option if contract award did not use LPTA or a Trade-off process
to determine the successful offeror (e.g., price-only, sole-source).

Code Short Description
TO | Trade-off

LPTA | Lowest Price Technically Acceptable
O | Other

5.11.4 SOLICITATION PROCEDURES (Data Dictionary Element 10M)
This data element is required for an FSS, GWAC, and IDC. It is Not Applicable for a
BOA, Part 13 BPA and is populates on a Modification. A Part 8 BPA is populated with
Subject to Multiple Award Fair Opportunity.
Select the appropriate procedure from the drop-down menu. This is the designator
for the solicitation procedures available. Report this code for the type of solicitation
procedure used.

O

Negotiated Proposal — Solicitation using negotiated procedures (RFP) other than
simplified acquisition procedures (RFQ). (FAR 12, FAR, 13, FAR 15)

Sealed Bid — Solicitation using seal bidding procedures (IFB). (FAR14)

Two Step — Solicitation that uses a combination of sealed bids and negotiated
procedures. (FAR 6.102)

Simplified Acquisition -Simplified Acquisition Procedures means the methods
prescribed in Part 13 for making purchases of supplies or services.

Architect Engineer — An Architect Engineer action is solicited pursuant to FAR
6.102(d)(1).

Basic Research — A Basic Research action is solicited pursuant to FAR

6.102(d)(2).

Alternative Sources — The action resulted from the use of procedures that provide
for full and open competition after exclusion of sources to reduce overall costs
pursuant to FAR 6.202(a)(1), to have a facility available for national defense or
industrial mobilization pursuant to FAR 6.202(a)(2), to establish or maintain an
essential engineering, research, or development capability pursuant to FAR
6.202(a)(3), to ensure the continuous availability of a reliable source of supply for
such property or service pursuant to FAR 6.202(a)(4), to satisfy projected needs
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for such product or service based on a history of high demand pursuant to FAR
6.202(a)(5), to satisfy a critical need for medical, safety, or emergency supplies
pursuant to FAR 6.202(a)(6).

o No solicitation procedure used — No solicitation was used in this action.

5.11.5 TYPE SET ASIDE (Data Dictionary Element 10N)
This data element is required for an FSS, GWAC, and IDC. It is Not Applicable for a
BOA, Part 13 BPA and is populates on a Part 8 BPA and a Modification.
Select from the drop-down menu. This is the designator for type of set aside
determined for the contract action.

Report this code when you use any of the following set-asides to award a contract.

Code Short Description Full Description
Report this code for actions with the Small Business Administration
pursuant to FAR 19.8, or directly with an 8(a) contractor pursuant to a
8AN 8(a) Sole Source memorandum of understanding between the SBA and the reporting agency
per 219.811
Report this code when the primary preference program was 8(a) and
HS3 8(a) with HUB Zone Preference priority was given to the 8(a) concern that was also a HUBZonesmall
business concern. See FAR19.800(d).
8A 8A Competed Report this code for an 8a award pursuant to FAR 19.805-2
. Report this code if applicable. As of 7/8/2013 this value can no longer be
BICY Buy Indian used by the Department of Interior. This code can still be used by the
Indian Health Service of the Department of Health and Human Services.
ISBEE Indian Small Business Economic Report this code if applicable. This value can only be used by the
Enterprise Department of Interior. The start date is 7/8/2013.
ISEE Indian Economic Enterprise Report this code if applicable. This value can only be used by the
starting Department of Interior. The start date is 7/8/2013.
Civ Comblnatlon HUBZone and 8(a)- Report this code if the award was a combination HUBZone set-aside and
HS2 (This value was deprecated on 10- 8(a) award
02-2008) ’
Enter this code if the action was an emerging small business reserve award
ESB Emerging Small Business Set-Aside | (set-aside) within a designated industry group under the Small Business
Competitiveness Demonstration Program (see FAR Subpart 19.10).
Report this code for contract awards directed to Historically Black
HMP HBCU or MI Set-Aside -- Partial | College/University of Minority Institution per DFARS 235.016. This value
cannot be selected after 10/13/2014.
Report this code for an award directed to a Historically Black
HMT HBCU or MI Set-Aside -- Total College/University or Minority Institution per DFARS 226.7003. This
value cannot be selected after 10/13/2014.
Report this code if the award was made to a HUBZone small business
HZC HUBZone Set-Aside concern after being competed among only HUBZone small business
concerns. See FAR 19.1305
Report this code if the award was made through noncompetitive
HZS HUBZone Sole Source procedures to a HUBZone small business concern under the authority of
FAR 19.1306.
NONE No set aside used. Repor.t this code if the contract award was not a socio-economic program
set-aside.
RSB Reserved for Small Business $2501 [ Report this code if awards exceeds the micro-purchase threshold but does
to 100K (available only pre CLOD) | not exceed the simplified acquisition threshold. FAR 13
§ACCiv SDB Set-Aside 8(a)-(Deprecated on | Report this code for a small disadvantaged business award made under a
11/18/2005) competitive 8(a) preference program pursuant to FAR 19.800(d).
Report this code for contract awards exceeding the micro purchase
SDVOSBS | SDVOSB Sole Source threshold set-aside for non competitive award to service-disabled veteran-
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owned small business concerns. FAR 19.1406

Report this code for contract awards exceeding the micro purchase

gDVOSB gervlllc %Dl.sable(é \t/e/t%er.azin Owned threshold set-aside for competition restricted to service-disabled veteran-
matl Business Set-Aside owned small business concerns. FAR.19.1405
. . . Report this code for a partial small business set aside made pursuant to
SBP Small Business Set-Aside -- Partial FAR 19.502-3.
SBA Small Business Set Aside - Total Report this code for a small business set aside.
Report this code if the acquisition is between $2,501 and $50,000 and was
VSBCiv Very Small Business Set Aside awarded to a very small business concern as a result of using set-aside
(Deprecated on 1/17/2006) procedures under the very small business pilot program set forth in FAR
19.9. (Expired)
VSA Veteran Set Aside Report th1§ code for actions with Veteran Owned Businesses. Only VA
can use this value.
VSS Veteran Sole Source Repor't this code for actions with Veteran Owned Businesses. Only VA can
use this value.
WOSB Women-Owned Small Business Report this code for a Women-Owned Small Business Set-Aside made
pursuant to FAR 19.15. This code is only valid for actions signed on or
after 4/01/2011.
EDWOSB | Economically Disadvantaged Report this code for an Economically Disadvantaged Women-Owned Small
Women-Owned Small Business Business Set-Aside made pursuant to FAR 19.15.
This code is only valid for actions signed on or after 4/01/2011.
WOSBSS | Women-Owned Small Business Sole | Women Owned Small Business Sole Source: Report this code for a Women
Source Owned Small Business Sole Source made pursuant to FAR 19.15. Thiscode
is only valid for actions signed on or after 11/13/2015.
EDWOSB | Economically Disadvantaged Economically Disadvantaged Women Owned Small Business Sole Source:
SS Women-Owned Small Business Sole | Report this code for an Economically Disadvantaged Women Owned Small

Source

Business Sole Source made pursuant to FAR 19.15. This code is only valid
for actions signed on or after 11/13/2015.

NOTE: Beginning on or after November 1, 2011, two new values, ‘Competitive Set
Aside’ and ‘Sole Source’ under “FAIR Opportunity/ Limited Sources” will be available
for these document types: Delivery/Task Order against a Multiple Award IDV (FSS,
GWAC, or Multiple Award IDC); Part 8 BPA and Part 8 BPA Call.

The valid “Type of Set Aside” values for the ‘Competitive Set Aside’ are as follows:

O 0o oo o d

8(a) Competed

Small Business Set Aside - Partial *

Small Business Set Aside - Total =

HUBZone Set Aside. [

Service Disabled Veteran Owned Small Business Set Aside. [
HBCU or MI Set-Aside - Partial-This valid is not value when the “Date
Signed” is on or after 10/14/2015. [

HBCU or MI Set-Aside - Total- This valid is not value when the “Date
Signed” is on or after 10/14/2015. ©

Women Owned Small Business [

Economically Disadvantaged Women Owned Small Business [

The valid Type of Set Aside values for the Sole Source are as follows:

O
O

O

8(a) Sole Source. ©
HUBZone Sole Source.

Service Disabled Veteran Owned Small Business Sole Source, =
Women-Owned
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o Small Business Sole Source and Disadvantaged Women-Owned Small 1
Business Sole Source.

5.11.6 EVALUATED PREFERENCE (Data Dictionary Element 10P)
This data element is required for an FSS, GWAC, and IDC. It is Not Applicable for a
BOA, Part 13 BPA and is populates on a Part 8 BPA and a Modification.
This is the designator for the type of preference determined for the contract action.
Report a code from the drop-down menu when a contract was made pursuant to the
socio economic program price evaluation preferences, see FAR 19.11 and FAR
19.13.

o No Preference used — No evaluation preference was used in this action.

o SDB Price Evaluation Adjustment — An award made through full and open
competition with award to a small disadvantaged business as a result of the
application of a price evaluation adjustment pursuant to FAR 19.11. (The SDB
Price Evaluation can only be selected with a “Date Signed” on or prior to
October 13,2014.)

o SDB Preferential Consideration Partial Set Aside — The award was made
through Full and Open Competition after Exclusion of Sources pursuant to
FAR 6.2. Enter this code if the action was a partial set-aside for small
business and Partial SB Set-Aside preferential consideration resulted in an
award to an SDB. The SDB Preferential Consideration Partial Set Asidecan
only be selected with a “Date Signed” on or prior to October 13,2014.)

o HUBZone Price Evaluation Preference — The award was made through full and
open competition with award to a HUBZone small business concern as a result
of the HUBZone price evaluation preference, see FAR19.1307.

o Combined HUB/SDB Preference — The award was made through full and open
competition after the application of both the HUBZone Price Evaluation
Adjustment Preference, see FAR 19.13, and the Small Disadvantaged
Business Price Evaluation Adjustment, see FAR 19.11. (The SDB Price
Evaluation can only be selected with a “Date Signed” on or prior to October 13,
2014.)

5.11.7 SBIR/STTR (Data Dictionary Element 10Q)

This data element is Not Applicable for an FSS and GWAC. It is Optional for all other
IDV’s and Populates to the Modification. This is the designator for the type of
research determined for the contract action. Report this code when you are awarding
a contract for any of the values listed below.

o SBIR Program Phase I Action — The award was related to a Phase I contract in
support of the Small Business Innovation Research (SBIR) Program.

o SBIR Program Phase II Action — The award was related to a Phase II contract in
support of the Small Business Innovation Research (SBIR) Program.

o SBIR Program Phase III Action — The award was related to a Phase III contract in
support of the Small Business Innovation Research (SBIR) Program.

o STTR Phase I - The award was related to a Phase I contract in support of the Small
Technology Transfer Research (STTR) Program.

o STTR Phase Il - The award was related to a Phase Il contract in support of the Small
Technology Transfer Research (STTR) Program.

o STTR Phase III — The award was related to a Phase III contract in support of the Small
Technology Transfer Research (STTR) Program.
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5.11.8 FAIR OPPORTUNITY/LIMITED SOURCES (Data Dictionary Element 10R)
This data element is required on a Part 8 BPA and Populates to the Modification. It is
Not Applicable on all other IDVs. This field is used to determine the extent of
competition on delivery orders under a multiple award IDIQ contract in accordance
with the Fair Opportunity Act. Pre-CLOD, this data element was open for input,
however, it does not apply to an IDV. Post CLOD, this data element will be grayed
out and uneditable. Note: This data element is named “STATUTORY EXCEPTION
TO FAIR OPPORTUNITY” PRE-CLOD and “FAIR OPPORTUNITY/LIMITED
SOURCES” POST CLOD

5.11.9 OTHER THAN FULL AND OPEN COMPETITION (Data Dictionary Element 10C)
This data element is Optional for an FSS, GWAC, and IDC. It is Not Applicable for a
BOA, Part 13 BPA and is populates on a Part 8 BPA and a Modification.

This is the designator for solicitation procedures other than full and open competition
pursuant to FAR 6.3 or other statutory basis. This data element was formerly named
‘REASON NOT COMPETED”.

- Authorized by Statute (FAR 6.302-5(a)(2)(i)) - The award was justified pursuant to
FAR 6.302-5 and a specific program is not listed.

- Authorized Resale (FAR 6.302-5(a)(2)(i1)) - The award was justified pursuant to
FAR 6.302-5(a)(2)(ii).

- Brand Name Description (FAR 6.302-1(c)) - The award used a brand name
description or other purchase description to specify a particular brand name,
product, or feature of a product, peculiar to one manufacturer.

and the action was justified pursuant to FAR 6.302-1(a)(2)(ii) or FAR 6.302-
1(a)(2)(iii).

- International Agreement (FAR 6.302-4 - The award was justified pursuant to FAR
6.302-4.

- Less than or equal to the Micro-Purchase Threshold (Civilian Only) - The award
was justified pursuant to FAR 13.202.

- Mobilization, Essential R&D (FAR 6.302-3) - The award was justified pursuant to
FAR 6.302-3(a)(2).

- National Security (FAR 6.302-6) - The award was justified pursuant to FAR 6.302-
6.

- Only One Source-Other (FAR 6.302-1 other) - The award was justified pursuant to
FAR 6.302-1 situation other than the examples cited in thislist.

- Patent or Data Rights (FAR 6.302-1(b)(2)) - The award was justified pursuant to
FAR 6.302-1(b)(2).

- Public Interest (FAR 6.302-7) - The award was justified pursuant to FAR 6.302-7.

- SAP Non-Competition (FAR 13) - The award was a non-competitive acquisition
and simplified acquisition procedures in FAR 13.3 were used. Pre CLOD Civilian
only.

- Standardization (FAR 6.302-1(b)(4)) - The award was justified pursuant to FAR
6.302-1(b)(4).

- Unique Source (FAR 6.302-1(b)(1)) - The award was justified pursuant to FAR
6.302-1(b)(1).

- Unsolicited Research Proposal (FAR 6.302-1(a)(2)(i)) - The award was justified
pursuant to FAR 6.302-1(a)(2)(1).
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- Urgency (FAR 6.302-2) - The award was justified pursuant to FAR 6.302-2.

- Utilities (FAR 6.302-1(b)(3)) - The award was justified pursuant to FAR 6.302-
1(a)(2) and FAR 6.302-1(b)(3) and the source is a regulated utility for which no
competition is available.

5.12 COMMERCIAL ITEM ACQUISITION PROCEDURES (Data Dictionary
Element 10H)
This data element is required on all IDVs and populates on a Modification.
This designates whether the solicitation used the special requirements for the
acquisition of commercial items intended to more closely resemble those customarily
used in the commercial marketplace as defined by FAR Part 12. Select if the contract
action is for a commercial item procured pursuant to the procedures in FAR Part 12
(Acquisition of Commercial Items) and clause 52.212-4 was included in the contract.

Definitions for each value are listed below:

Code Short Long Description
Description
A Commercial Item Select this value when the action is for a

commercial item using FAR Part 12
Commercial item procedures.

B Supplies or services Select this value for any acquisition of
pursuant to FAR supplies or services, determined by the
12.102(f) head of the agency, to be used to facilitate

defense against or recovery from nuclear,
biological, chemical, or radiological attack
pursuant to FAR 12.102(f) that uses
commercial item procedures.

C Services pursuant to Select this value for any acquisition of
FAR 12.102(g) services that does not meet the definition
of commercial item but meets the criteria
in FAR 12.102(g). Specifically, (i) Is
entered into on or before November 24,
2013; (ii) Has a value of $27 million or
less; (iii) Meets the definition of
performance-based acquisition at FAR
2.101; (iv) Uses a quality assurance
surveillance plan; (v) Includes
performance incentives where appropriate;
(vi) Specifies a firm-fixed price for
specific tasks to be performed or outcomes
to be achieved; and (vii) Is awarded to an
entity that provides similar services to the
general public under terms and conditions
similar to those in the contract or

Task order. This code was ended effective
November 25, 2013.

D Commercial Item Select this value when commercial item
Procedures Not used procedures were not used.

5.12.1 A-76 ACTION (Data Dictionary Element 10L)
This data element populates on a Part 8 BPA and Modification. It is required on all
other IDVs. If the contract resulted from an A-76 Fair Act competitive sourcing
process, then select “Yes”. Otherwise, selection “No”.
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5.12.2 FEDBIZOPPS (Data Dictionary Element 10S)
This data element is required for an FSS, GWAC, and IDC. It is Optional for a BOA,
Part 13 BPA, Part 8§ BPA, and it populates on a Modification.

This field displays whether the synopsis requirements of FAR Subpart 5.2 have been
observed. Select the appropriate value from the drop down menu.

5.12.3 LOCAL AREA SET ASIDE (Data Dictionary Element 10U)
This data element is required for an FSS, GWAC, Part 8 BPA and IDC. It is Not
Applicable for a BOA and Part 13 BPA, and it populates on a Modification.
When awarding emergency response actions during the term of a major disaster or
emergency declaration by the President of the United States under the authority of
the Stafford Act, preference shall be given to the extent feasible and practicable to
local firms. Preference may be given through a local area set aside or an evaluation
preference.

5.12.4 NUMBER OF OFFERS RECEIVED (Data Dictionary Element 10D)
Enter the actual number of offers received. These are the actual offers/bids you
received in response to the solicitation or number of multiple award
contracts/schedules received for Delivery Orders. This data element is required for
an FSS, GWAC, Part 8 BPA and IDC. It is Not Applicable for a BOA, Part 13 BPA,
and it populates on a Modification.

5.12.5 SMALL BUSINESS COMPETITIVENESS DEMONSTRATION PROGRAM (Data
Dictionary Element 10K)

FPDS auto-populates this field when awards are made to U.S. business concerns (as a

result of solicitations issued on or after Jan 1, 1989) for the designated industry

groups or the ten targeted industry categories as defined by FAR 19.10.

o Yes —FPDS will return Yes if Contracting Agency Code indicates a participating
agency listed in FAR 19.1004 and NAICS indicates one of the Industry Groups
listed in FAR 19.1005 and/or Agency-Specified Industry Categories, and the
Referenced PIID does not point to an IDV for which IDV Type
= FSS, and Business Types does not indicate a governmental entity, or
educational or non-profit organization, and other provisions of FAR 19.10 are met.

0o No — This is the value defaulted in FPDS if the box in not selected.

5.12.6 COMMERCIAL ITEM TEST PROGRAM (Data Dictionary Element 10J)
This data element is required for an FSS, GWAC and IDC. It is Not Applicable for a
BOA and Part 13 BPA. It populates for a Part 8 BPA and for a Modification.

Code Short Dezeription Longz Deseription
i Yes Commereal Ttem Test Program used
N No Mot a Commerrezl Irem Test Program

6. PREFERENCE PROGRAMS/OTHER DATA
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Figure 59. Preference Programs/Other Data

Preference Programs [ Other Data

IDV Contracting Officer's Business
Size Selection:

Contracting Officer's
Select One v Business Size
Selection Source:

Select One v

6.1 CONTRACTING OFFICER’S BUSINESS SIZE SELECTION (Data Dictionary Element

11A)

This data element Populates on a Part 8 BPA and on a Modification. It is required on all
other IDVs. This field indicates if the selected contractor meets the small business size
standard for award to a small business based on the NAICS code. Select one of the
following from the drop down menu:
m Small Business — The Contracting Officer determines that the selected
vendor is a small business for this procurement.
O Other Than Small Business — If the selected vendor is other than small
business.
NOTE: Because the contractor can be considered large in some NAICS and small in
others, the contracting officer/buyer will determine the business size based on the
predominant NAICS for the products or services being procured as specified in On-
Line Representations and Certifications Application (ORCA).

6.1.2 SUBCONTRACT PLAN (Data Dictionary Element 11B)
This data element is Not Applicable on a Part 8BPA and Populates on a Modification.
It is Required on all other IDVs. Select from the drop-down menu for the code
reflecting the subcontracting plan requirement (See FAR 19.702).
Code Short Description Long Description
A A Subcontracting Plan was not included in
Plan Not Included - No the contract because subcontracting
Subcontracting Possibilities possibilities do not exist (FAR 19.705-21)
B No Subcontracting Plan was required. (Ex.
The action did not meet the dollar
Plan Not Required thresholds in FAR 19.702(a)).
C Includes a Subcontracting Plan but does
not include additional incentives (FAR
Plan Required -Incentive Not 19.702(a) and FAR 19.708(c¢)). This value
Included is end dated as of May 1, 2015.
D Includes a Subcontracting Plan and also
includes additional incentives (FAR
19.702(a), FAR 19.708(c) and DFARS
219.708(c))). This value is end dated as of
Plan Required - Incentive Included May 1, 2015.
E Plan Required (Pre 2004) Plan Required (Pre 2004)
F Applies to a specific contract with goals
that covers the entire contract period,
Individual Subcontract Plan including option periods (FAR 19.701)
G Commercial Subcontract Plan Commercial plan” means a subcontracting

plan (including goals) that covers the
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offeror’s fiscal year and that applies to the
entire production of commercial items sold by
either the entire company or a portion

thereof (e.g., division, plant, or product line)
(FAR 19.701)

H DoD Comprehensive Subcontract A subcontracting plan based on a plant,

Plan division, or company-wide basis. This value
is only valid for DoD. (DFARS 219.702).

7. TRANSACTION/MODIFICATIONS COLUMN

Use this column when selecting a contract action report to correct or modify. By

using Advanced Search (see the Advanced Search section 2.10)
capability at the top of the screen, you can also perform these functions. To perform
any of these functions, you must have a PIID (Procurement Instrument Identifier).

o Correction - To fix a mistake in a record that is in final status. It
should be noted that the correction should not change the legal intent
of the contract action. You can only use this function when a contract
action report is in final status. . ©

o Modifications - Use modifications to report information on a
document where the legal intent of the contract has changed. To
report modifications to an existing Award/IDV document; the base
document must already be in final status in FPDS. ©

FPDS ezSearch and ICD Tools
8. ezSearch and ICD Tools
This section describes the ezSearch and Interagency Contract Directory capabilities in FPDS.

These functions are accessed via the Navigation screen shown in the following figure. FPDS gathers
information on reported procurement transactions and stores this information in a database for analysis.
Searches for those reported transactions are conducted using the following two tools:

— ezSearch - This is a ‘Google’ like tool that allows you to perform searches on the various fields within
the FPDS system

— Interagency Contract Directory (ICD) - This is also a ‘Google’ like tool that presently contains all
active Federal Supply Schedules (FSS), Government wide Acquisition Contracts (GWAC), Blank Ordering
Agreements (BOA), Blank Purchase Agreements (BPA), and the various types of Indefinite Delivery
Contracts awarded after October 1, 2006.
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FPDS

Next Generation

Figure 60. FPDS Navigation Screen

Logged in as: GSA USER 1

_Assistance Contracts

w Awards

Deiivery / Task
Order Against IDV

Purchase Order

Definitive
Contract

D BPaCall

2 Other
=4, | | Transaction
7¢ Awards

Awards Inbox

8.1EZSEARCH

Transactions/
Modifications

d’:’
a Corrections
@ Modifications

Basic IDVs

4 Other
Transaction
IDVs

1DV Inbox

For an audit log, please

To submit comments, please

System 1
! Administration . Sy,

"7y l Go o
[ ) users _u_ Adhoc Reports and
Standard Reports
" at beta.SAM.gov

,:4#__ Locations - )

=Y ezSearch

» Place 7

I Country c Interagency
Contract Directory

'_%. Organizations

» Department

» Agency

» Organization

» Funding &
Contracting Offices

'T’ Service
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* NAICS
» PSC
» Claim

I'% Data Ownership

EzSearch provides the ability to search for contracts based on free text. All contracts

searched are in Final status. Any DoD contract that is less than 90 days old will not be

included in the search.

8.1.1 BEGINNING YOUR QUERY
To begin your ezSearch type in one or more keywords that will be searched for in the

contracts that you would like to find.

o Fiiure 92. Kei Word Search ©

Type one or more keywords you would like to search on:

Isnj,fl:uean+farming|

ﬁ- ﬁﬁﬁ:‘rﬁi X

10 |/ Recovery |
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. Go . . .
o Click on the “Sbutton. A list of contracts will be displayed that matches your
search criﬁfflj.la-i"- the Results page section. To remove your search criteria text,

Tear

click the — button. Results will be as follows:

Figure 93. Results

List Of Contract Actions Matching Your Results 1 - 30 of 2215 as of Aug
Criteria

EPT OF DEFEN
AGRICUTRIRE. DEPARSIENT OF (25 Ta ramava ins =iisn o & partin ot
#HOVELAND SECURITY, DEFARTHENT | | |Award ID (Mod#):  AGS128P080025 (0) [View, Award Type:  Purchase Order the search oriteria olick the button

OF (82) next to each search level,

" a1 SOYBEAN TESTING AND RESEARCH € AGRICULTURAL RESEARCH
»STATE, DEPARTMENT OF (83} N feaior Banier e ————— e £
Agency: E X) soybean
Action
Date Signed: August 09, 2006 55,208

‘Obligation:

Contracting Sort By @
Referenced IDV:

USDA ARS MWA 8125

Dffice: This seclion allows the user to sort
the =xisting list of contracts by various
MISC TEST & INSPECT SVC
IC 74} NAICS (Code}: SOYBEAN FARMING ( 111110 § PSC (Code): (pass ) fizlds within the contract, For
»COMMERCE, DEPARTMENT OF {12} =y

example you osn sort the sxisting list
Vendor City: LU VERNE Vendor DUNS: 1774332350000 of contracts by Date Signed or

. : Contract Type. Click on the
Top 10: Contracting Agency btnal S L = Vendor ZIP:  Z0EE0SC12 field fo Sort By. Only one
Name

Sort can be conducted at a time,
Award ID (Mod#): AGECOVVEPDOS108 (0) [(Miew) Award Type:  Stand Alone Confract

I W al
ot |
Contracting Sert Order | Descending v
Vendor Name: ARCHER DANIELS MIDLAND COMPARY E FARM SERVICE AGENCY
STATE, DEPARTMENT & olas Relevanes
*SINIE DETARTL BN =P L Action Contract Type
»AGR CULTURAL RESE RVICE | | |Date Signed: Way 28, 2006 iR 33,602,718
iz = Obligation: Agency Code
»U.E COAST GUARD (25 Contracting = Agency Full Name
»(ETERANS AFFAIRG. DEPARTMENT oF| | |Referenced IDV: = AGRIC STABILIZ AND CONS BVC 3
e Office: Date Signed
*DEFT OF THE AIR FORCE (31) NAICS (Code): SOYBEAN PROCESSING (211222}  PSC (Code):  FOOD, OILS AND FATS (2345 ) Contracting Agency 10
e Vendor C DECATUR Vendor DUNS: 0013075860000 e e
ELOPMENT (28) endor Lity: endor i £ =
e y Department Full Name
Vendor State: IL Vendor ZIP; 222289208 Action Obligation (3)

8.1.2 REFINING YOUR SEARCH

You can refine your search by using the four filter boxes on the left side of the screen.
You can drill down by Department, Agency, Vendor and Vendor State. The
information in each filter box is displayed in descending order. Only the top 10 results
will be displayed. The user can further drill down on a Department or Vendor State.

Click on the appropriate link in each filter box. Your results will be displayed in the
Results Page section as shown in Figure 108.

8.1.3 FURTHER REFINING YOUR SEARCH
If you would like to refine your search further, you can click on any of the links (shown in
blue) within the list of documents to drill down. For example, by clicking on the PSC Code

your search results will only contain those documents with the specific PSC Code. The
Search Criteria box will be updated to reflect the new search.

Figure 94. Selecting Data Parameters For The Search

et Of Cantracts Matching Your Crtena Results 1- 30 of 12078:as of Aug 23, 2007 10:43:53 AM ich Criteria 7]

Award ID (Modz): CBOY (0 (Wiew) Award Type: Delivery Crder To remaove tha eriteria or a
Contrati portion of the search oriteria

ontractin i
Vendor Hame: DELL MARKETING LP g DERT OF THE ARNEY click the button nextto each
: Agency: . search level,

|Date Signed: October 18, 2006 Action Obligation; $9,914 "
Contracting & el

Referenced IDV: g QUZ0E DO002 Office: LR METE USA SMOC HUNTSWILLE i Product or Semice Code:

= o100

HAICS (Code): f;ii:??;dlc il e L PSC (Cotle): ADPE SYSTEM CONFIGURATION ( 70401)

Vendor City; ROUND ROCK Vendor DUNS; 8779385180000

Vendor State: TH Vendor ZIP: 78682 Thiz section alloms the user
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8.1.4 REMOVE SEARCH CRITERIA
To remove specific search criteria, click on the remove icon next to the search criteria
you would like to delete from your search. The search will then recompute based on the
search criteria that remains.

Figure 95. Removing Search Criteria

Search Criteria

To remows thhe criteria or a
portion of the =earch criteria
Clichk the button next to =ach

szearch lewel.

5 Socio Economic

o

=4 Indicators: "vwom=n''
Cepartmeaent Full HHam=:
"HOMELASRD
SECURITYS,
CEFARTHRIENT OF"

L Froduct or Sermrice CToda:
'\—I—"r IIRq_DEII

The Search Criteria box located in the top right corner of the screen displays your
current search criteria. To remove the criteria or a portion of the search criteria click
the button next to each search level.

8.1.5 SORT BY
The Sort By box allows the user to sort the existing list of contracts by various fields
within the contract. For example, you can sort the existing list of contracts by Date
Signed or Contract Type. Click on the appropriate field to Sort By. Only one Sort can
be conducted at a time.

Figure 96. Sort by Relevance

Sort By

Thi=s section allovesthe usar
to sort the ==isting list of
contracts by warious=s fields=s
waithin the contract. Foar
example you can sort the
existing list of contracts by
Cate Signed or Contract
Type. Click on the
appropriate field to Sart By,
COnlby one Sort can b

conducted at a time.

Felevance

Contract Type

ALgency Code

Aoency Full Mame

Date Zignied

Contracting Sogency 1D
Comtracting Agency Mame
Department Full Mame
Obliggated Armount
Princifpal PANCS Codde:
Product or Zervice Code
Wendor State

FoP Country Mame

PoFP State Mame
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8.1.6 RECENT SEARCHES
The Recent Searches box maintains a list of recent searches that were performed.
Click on the desired search criteria link to conduct the search. FPDS maintains the
list of searches until the clear link is selected. When you click on 'Clear' all searches
are removed.

Clicking on the links inside the documents allows you to further refine your search and drill
down to specific information. For example, by clicking on a specific PSC Code you will
only see contracts for that PSC Code.

Figure 97. Recent Searches Made
w2

This section maintains a list
of recent searches that vaere
performed. Click on the
de=zired search criteria link to
conduct the search. FRPDS-
H&E maintains the list of
searches until the clear link is
salacted. When yvou click on
Clear all searches are

remowed.

= computers A
COMTRACTIMG "Shisl
BUSIMNESS
ADIIS TR AT

compLiers "t
compLiers
soybean+Tarming

Clear

¥¥Y

8.1.7 ADVANCED SEARCH
To conduct an Advanced Search

0 Click on the Advanced Search button . dwancedsearch -

Figure 98. Advanced Search Screen

Advanced Search

{* SearchWithin Results © New Search _ Add)

©saarch ) & Cancel

0 You can select to conduct a search from an existing search, or you can choose
to conduct a new search. [/

o Click on the Add button. Click in the dropdown box and make a selection. When
making a selection from the drop down list of field names you may access the
data dictionary which will provide you with a description of acceptable values to
enter in the search criteria Like box. Use this link to access the data dictionary_
https://www.fpds.gov/downloads/Version_1.4.5 specs/FPDSNG_DataDictionary
V1.4.5.pdf to view the field descriptions.

o Enter a value in the Like box. [I

108



Figure 99. Advance Search Selections

Type one or more keywords you would like to search on ;

€ Search Within Resutts ® New Search A )

Clear ) € Advincid Search
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)"g}")f
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Click on

Search )
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To submit comme

Figure 100. Advanced Search Results

GENERAL SERVICES
ADMINISTRATION (B02285]
DEPT OF DEFENSE

363620
VETERANE AFFAIRS

DERARTMENT OF (147067

INTERIOR, DEPARTMENT

OF THE (36935

JUSTICE, DEFARTMENT O

31959)

HEALTH AND HUMAN

SERMVICES, DEFARTMENT]

OF (26038

HORMELAND SECURITY

DEPARTMENT OF (23646
¥*  AGRICULTURE

DEPARTMENT OF (22074
» TREASURY, DEPARTMENT

OF THE (18169
#*  COMMERCE, DERARTMEN

OF (12480

# FEDERAL SUPPLY
SERVICE (562277

¥ VETERANG AFFAIRS
DERARTMENT OF (147087

#  DEPT OF THE ARNMY
134701

#  DEFENSE LOGISTICS
AGEMCY (Da2500
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Search took B.77 second
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5 1-30 of 1367147 as of Al
Award ID (Mod=): 000012001008104811M348 (2) (Misw] Award Type: Purchaze Order To remove the criteria ar a
Contracti potion of the search criteria
Vendor Name: INTER. ARCHAEOLOGICAL RESEARCH e LS. FISH AND WILDLIFE SERVICE cliccthe buttan nextto each
Agency: search level.
Date Signed: December 08, 2003 Action Obligation: §43,707 = 5
Contractin bSuclu Economic
o ; B "
Referenced IDV: s LS. FISH AND WILDLIFE SERVICE Indidator==womep
Office:
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(g41611) T Thiz section allows the user
Vendor City: HONOLULL Vendor DUNS: 5058316430000 to zort the exigting list of
contracts by various fields
Vendor State: Hi Vendor ZIP: 968262231 within the contract For
example you can sort the
existing list of contracts b
Award ID (Modz): 0000120010810 11245 (1) (Miew Award Type: Purchase Order Bk S?gned B ¥
Contracting Type. Click on the
Vendor Hame: BISHOP MUSEUM A LS. FISH AND WILDUIFE SERVICE Siprop el iald do Sert B,
Only one Sort can be
Date Signed: December 08, 2003 Action Obligation: $40,000 sondicidabs e
Contracting
Referenced IDV: L5, FISH AND WILDLIFE SERVICE 1
Office;
ADMNISTRATIVE MANAGEMENT AND GENERAL FElARY KEY
EDUCATIONAL STUDIES AND ANALYSES Cortract Type
HAICS (Code): MAMAGEMENT COMSULTING SERVICES PSC (Code) (Bgdz) Do P
2 il Acency Full bame
Vendor City: HOROLULU Vendor DUNS: 0776732420000 Diate Signed
Cortracting Agency I
: HI : 068172704 B SalE Ty
Vendor State Vendor ZIP: s bta N
Departnent Full Mame
. 00001200201 COZHAF S0054G S0TFORG2K (10 ) g Oblinated Amourd
Award ID (Modz: w Award Type:  Delivety Crekr Principal MAICE Codle
Contracting Product or Service Code
Vendor Hame: COASTAL INTERHATIONAL SECURITY 7 GEOLOGICAL SURVEY Wendor State
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8.2 INTERAGENCY CONTRACT DIRECTORY (ICD)

8.2.1 ACCESS TO ICD
There are 3 ways to access ICD.
o From the FPDS login page
o From the FPDS Home Page
o By launching a browser and typing www.contractdirectory.gov in the address bar.

Enter any text in the search box and click R search )

Figure 101. Initial keyword Search
Type ane or mare keywards you would like to search on

| D

/~ Contracts ]ﬁl _I€D) d /~ Recovery ]

Claar— :
G ) Clears the search text entered in the text box.

The Sontracks itab provides a view of all the active IDV's and Awards ina ‘Final’
status.

.

October 1, 2006.

/ Recovery . . .
The tab allow users to view all the active IDVS and Awards in a

‘Final’ status where the funds were part of the American Recovery and Reinvestment
Act.

tab allows users to view all the active IDVs created on or after
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The Top 10 IDV types are displayed to the left from the search results. This display
represents the frequency of the occurrence of the search data from the search
results.

Figure 102. Top 10 IDV Results
T 4] 10 165 T}" pe
IDC (1557

(EF)

The Top 10 Department names are displayed to the left from the search results.

Figure 103. Top 10 Department Names

OEPARTHERNT OF (1037
AGRICULTURE, DEPARTRERNT OF]
(=37

ODEPT OF DEFEMSE (257
JUSTICE, DEPARTHENT OF (167
IMNTERIOR, DEPARTRENT OF THE
(12}

HOmELAMDO SECLIRITY,
DODEPARTHENT OF (57

FATIOMAL ARCHIWES SO
EECORDS ADhdlHISTRSTION (9
SOClal SECLURITY
AOMMIMISTRATION 37
CoOhviiERCE, DEPARTHWMEMT OF (2

e TOUNE: 0T VTR NI 75k O

The Top 10 Contracting Agency names are displayed to the left from the search
results.

Figure 104. Top 10 Contracting Agencies
Top 10: Contracting Agency
»  FEDERAL SUPPLY SERMCE (199
» WETERANS AFFAIRS
DEPARTMENT OF (103}
FOREST SERMICE (35)

Ed
*  DEPT OF THE ARMY (23

# FEDERAL PRISON SYSTEW (14
>

Ed

BUBLIC BUNLOINGS SERMWICE (2
BUREAL OF LAND hiaMAG FiENT]

LiF]
*  HATIONAL ARCHIWES AND
RECORDS ADMINISTRATION (4
* FOOD SAFETY AND INSPECTION

SERMICE ()
F L5 COAST GUARD (3)
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The Top 10 Vendor names are displayed to the left from the search results.

Figure 105. Top 10 Vendors

Top 10 Vendor Mame
> GIGAINCORPORATED (48)

®  KIPPER TOOL COMPANTY
INCORFORATED (407

»  KENMAMWETAL INCORPORATED
28]

®  CONTINENTAL MACHINE
PRODUCTS INC (157

®  UATKING AND ASSOCIATES
[NCORPORATED (7052 (1)

®  KALFMAN COMPANTY
INCORPORATED (13]

» CABEZON GROUP
INCORPORATED (12

»  STAG ENTERFPRISE
INCORFORATED (12]

®  ALON INCORPORATED (12]

% FOCUSED SOLUTIONS LIMITED
LIABILITY COMPANY (117

The Top 10 Fee for Use of Service names are displayed to the left from the search
results.

Figure 106. Top 10 Fee for Use of Service Names

0: Fee for Llse of

1=
- Mo Fee (515)
¥ Range - Mares by Other Factor (26
% Fimed (197
*  Range - Mares by Amount (2]

The Search criteria entered in the Search field is displayed in the ‘Search Criteria’ to
the right of the search results.
Figure 107. Search Criteria File

_—
To remowe the criteria or a porion
of the search criteria click the

button next to each search level.

E,.' general

The Search criteria can be deleted from the Search criteria by using the X button.

The Sort By allows the user to sort the existing results right of the search results in
ascending and descending order.
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Figure 108. Sort Search Criteria File

sort By

This section allows the userto sort
the existing list of contracts by
warious fields within the cantract.
Forexample vou can sort the
existing list of contracts by Drate
Signed or Cantract Type. Click on
the appropriate field to Sort By.
Onhy one Sort can be conducted at

atime.

Sort Order: | Descending it |

Last Date to Order
Contracting Office
Type of Contract
Yendor Mame

Fee for Use of Service
Ceiling Remaining (5

The Search criteria entered in the Search field is displayed in the ‘Recent Searches’
to the right of the search results.

Figure 109. Recent Searches

Thissection maintains a list of
recent searches that weara
performed. Click on the dasired
search criteria link.to conduct the
search. FRDE-MG maintains the list
of zearches until the clear link is
selected. Wrhen you clide on Clear

all searches are remowed.

> general

¥ idc "GEMERAL SERWICES
ADMIMISTRA TN "SIE0
IMCORPORATED"

> idc "GEMERAL SERWICES
ADMIMIETE A TR

i3
=Fxs

¥
vl

Clear]

Clicking on the links inside the documents allows you to further refine your search
and drill down to specific information. For example, by clicking on a specific
Contracting Agency you will only see contracts for that Contracting Agency.

Figure 110. Results From Your Criteria
Vendor Hame: I LU ET N UM N LU sULL U Contracting Agencys SR HSLINIAM IS ]I
LIMITED LIABILITY COMPANY
Last Date to Order: ey 24,2012 Ceiling Remaining ($): F0
Agency Hame: EMITHSONIAN INSTITUTION Contracting Office (ID): EMITHSONIAN INSTITUTION (10000)
HAICS (Code): COMMERCIAL AMD INSTITUTIONAL BUILDING PSC (Code): MAINT-REP-ALTIEXHIBITION BUILDINGS (21943
CONSTRUCTICN (236220
‘Website URL: = POC Email:
Requirement Description: 1Dl Contract for Construction Services Program Acronym: Lo
Hational Interest Action: Hone Fee for Use of Service:
Major Program: = ‘Who Can Use: Only the Agen ding the contract may place
arders.
Type of Contract: Order Dependent (I0W allows pricing mentto be determined separately for each arder)
Socio Economic Data: G4 FIRM, VOB VETERAN OVWHED BUSINESS, MINORITY CWHIED BUSINESS, SMALL DISADY ANTAGE BLSINESS
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8.2.2 EXPORTING DATA
The options you have available with exporting the results:

[_PDF__|

o  Provides the ability to save the data as a PDF.

=] CsvVv

o Provides the ability to save the data as a command delimited file (CSV).

« NOTE: There is a 30,000 row limit for ezSearch queries when exporting the
results of a search/query to a file, no matter what format the results are
exported in.

8.2.3 HELP
The Quick Help feature is available to provide navigation instructions. It also provides
a link to the Help file.

Figure 111. Help File

Cuick Help

1. To begin your Easy Search typea
inone or moare keywwords that will be
sedarched for in the contracts that
wou vould like to find.

2. Click on the Go button. A list of
contracts will be displayed that
matches woursearch criteria in the
Rezults page section. To remowve
wour sedrch criteria text, click the
Clear button,

3. 7ou can refine your search by
using the four filter boxes on the left
side of the screen. ou can drill
down by Depatment, Agency,
Wendor and Wendor State. The
information in each filter box is
displayved in descending order. Only
top 10 results will be displayed. e
can further drill down on a
Department or Wendor State. Click
on the appropriate link in each filter
bow. our results will be displayed in
the Results Page section.

3. Clicking on the links inside the
documents allows you to further
refine your search and drill down to
specific information. For example by
clicking on a specific PSC Code ywou
will only see contracts for that PSC
Code.

Also see ICD Help file for additional
information.

8.2.4 REFINING YOUR SEARCH
Refine Search as desired by either using the advanced search options or using the drill down
feature.
o Click the link ‘view’ beside the IDV ID to view the IDV in a new screen. [

o Click the link ‘Awards’ to view all the associated awards in a new screen. The view will
display all the awards that reference the selected IDV. [
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o Click the drop down Results per page: @ i| to configure the number of results to
be displayed per page.
8.2.5 ADVANCED SEARCH

The Advanced Search feature allows you to do complex searches for an IDV by using
different criteria. In order to perform a more in-depth search, please follow the steps below:

=
Click the on the top of the screen. The Advanced Search screen will be

displayed. The user will be able to search from within the search results or perform a new search.

Advanced Search )

Figure 112. Advanced Search Add Selection Screen

Advanced Search

@) Searchwithin Results O Mew Search Add™ )

e e,
Search Cancel

Click the 2% button to add search criteria. A dropdown field will be displayed.

Figure 113. Advanced Search Selection Box

&) Search Within Results ) New Search (add )

= |
v
|

e T

- Seqarch £ Cancel )

Multiple search criteria can be added on the Advanced Search screen using -

button.

Figure 114. Selection Options

Advanced Search

(U Search Within Results ® New Search Cas )
%) Award/IDV Type v | Like |IDC |
X)| Contracting Agency ID v | Like 9700 |

£ Search ) Cancel

In the remaining fields, you may enter other information to customize your search.
o For most fields, you may use a % as awildcard.

o You may use the “J to see a pick list.
o You may use the drop down to selectvalues

o You may enter values in the text boxes provided against some fields.

Click 3¢ 5 A list of IDVs will display.
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Figure 115. Results From Your Criteria

Type one or more keywords you would like to search on:

‘ AWARD_TYPE:"IDC" CONTRACTING_AGENCY_ID:"9700"

| £Go) ¢ Clear ) £ Agvanced Search )

ﬁ Contracts. ‘/ ICD ]/ Recovery ]

To submit comments, please click here

Department Full Name

earch took: secol

B Por i csv o]

You must click here for very important D&B information.

List Of Contract Actions Matching Your Criteria Results 1 - 30 of 492 as of Dec 1, 2020 11:42:28 AM@ Search Criteria (7]

1DV D (Mod#):
w5 Vendor Name:

Top 10: Contracting Agency Name

T — |

Referenced IDV:

AXXXKXDXKHXK (0) (View)
DOMESTIC CONTRACTOR (UNDISCLOSED)
April 13, 1997

OTHER GENERAL GOVERNMENT SUPPORT (

IDV Type:
Contracting
Agency:

Action Obligation:

Contracting Office:

IDc
DEPT OF DEFENSE
50

Top 10: Vendor Full Name NAICS (Code): 21150 PSC (Code): MISCELLANEOUS ITEMS (9999 )
»INTERNATIONAL BUS MCHS CORP (8} . .
ShE EARGH GORPORATION (8) Vender City: ARLINGTON Vendor DUNS: 790238638
»BRCINC Vendor State: VA Vendor ZIP: 222023732
>DOMESTIC CONTRACTOR (UNDISCLOSED) (5) i BN
>L NETINC () Global Vendor Name:  DOMESTIC CONTRACTOR (UNDISCLOSED) s 790238638
»FOTOMAC SYSTEMS Hmber
»CALIERE SYSTEMS INC (3)
>CANON U .
> CACL INTERNATIONAL INC (3) 1DV ID (Mod#): A0000GICHK (0)  (View) 1DV Type: IDC
AN GEOR TV D VERGR R Vendor Name: DOMESTIC CONTRACTOR (UNDISCLOSED) ﬁ::;‘:;_"”“ DEPT OF DEFENSE
Date Signed: October 15, 1996 Action Obligation: 50
Referenced IDV: Contracting Office:
NAICS (Code): PSC (Code): MISCELLANEOUS ITEMS ( 998 )
Vendor City: ARLINGTON Vendor DUNS: 790238638
Vendor State: VA Vendor ZIP: 222023732
Global Vendor Name:  DOMESTIC CONTRACTOR (UNDISCLOSED) ﬁ:::;‘e?_“"s 790238638
1DV ID (Mod#): AX000OEEXCHK (0) (View) 1DV Type: IDC
Vendor Name: DOMESTIC CONTRACTOR (UNDISCLOSED) g::::;"““ DEPT OF DEFENSE
Date Signed: October 15, 1996 Action Obligation: S0
Referenced IDV: Contracting Office:
NAICS (Code): PSC (Code): MISCELLANEOUS ITEMS ( 9999 )
Vendor Gity: ARLINGTON Vendor DUNS: 790233838
Vendor state: VA Vendor ZIP: 222023732

8.2.6 AVAILABLE SEARCH CRITERIA
The user will be able to perform searches using the following search criteria.

Agency Name

Program Acronym

Vendor name
Website URL
Who Can Use

O O0o0o0oo0oooooooooooo ™

Type of IDV

Fee for use of service
Vendor Socio Economic categories

Description of Contract Requirement
Contract Identifier (PIID)

Type of contract pricing description
Contracting Agency Name
Contracting Office ID

Contracting Office Name

Major Program Name

NIA Short Description
NAICS Code or Description
PSC Code or Description
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To remove the criteria or a portion of the search
criteria click the button next to each search
level

X) Award/IDV Type: "IDC"

X) Contracting Agency ID: "9700"

Sort By L7)

This section allows the user to sort the existing
list of contracts by various fields within the
contract. For example you can sort the existing
list of contracts by Date Signed or Contract
Type. Click on the appropriate field to Sort By
Only one Sort can be conducted at a time

Sort Order: | Descending v |

Relevance

Contract Type

Agency Code

Agency Full Name
Date Signed

Contracting Agency ID
Contracting Agency Name
Department Full Name
Action Obligation (§)
NAICS

PSC

Vendor State

Vendor ZIP Code

PoP Country Name



Figure 116. Advanced Search Screen Reflecting Available Search Criteria

2 http://38.118.10.196:9080/common/jspficdSearchView. jsp - Microsoft Internet Explorer EEX]
File Edit View Favorites Tools Help a
Qe - © - [x] [B] & Osearsr Fipravores @ (-2 m ~ [ 3
] htrp:1/35.115.10.196:9080]commonfjsp/icdSsarchiiew jsp B ks>
#& HOME A Log Off
&

Type one or more keywords you would like to search on :

| £Go) £ Clear ) ( Advancedsearch )

Advanced Search

© search Within Results @ New Search Add )
% Select One v
Contract ID 2 )

Seagch )  Cancel )
Agency ) o

Contracting Agency ID

Office
([ Al Contracts | /Contracts Since FY03 IS0l Contracting Office ID To submit comments, please click here

C Code ‘Search took0,00 seconds
_ |Department Name
Please provide Sree for Use of Service Go button. e
1DV Type This section maintains a list of
Major Program recent searches that were
NAICS performed. Click on the desired
NAICS Code search oriteria link to conduct the
i i search. FPDS-NG maintains the list
l:gléonal JneBrostaCton of searches until the clear link is
PSC Code selected. When you click on Clear
Program Acronym all searches are removed.
Reguirement Description [Clear]
Socio Economic Data
Type of Contract o z
Vendor DUNS = Iy
\SrderNane (B gin your Easy Search type
2 in one or more keywords that will be
Wabsiatl. eatched for in the contracts that
WhoCanUse | byou would fike to find.
[2. Click on the Go button. A st of
contracts will be displayed that
matches your search criteria in the
Results page section. To remove
your search criteria text, click the
Clear button.
[3. You can refine your search by
using the four filter boxes on the left
Iside of the screen. You can drill
down by Department, Agency,
[Vendor and Vendor State. The
information in each filter box is
displayed in descending order. Only,
Itop 10 results will be displayed. We
can further drill down on a
Department or Vendor State. Click
on the appropriate link in each filter
box. Your results will be displayed in|
&] Done @ Internet

The following Advanced Search options should have look up screens to be able to
search for specific values

Contracting Agency
Contracting Agency ID
Contracting Agency Name
Contracting Agency ID
Contracting Office Name
Contracting Office ID
Vendor DUNS

Vendor Name

NAICS Code or Description
PSC Code or Description

OO0 o0ooooooo g
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Figure 117. Example of Agency Selection Screen -
Agency Selection -

Agency Name .Departrnenl ID; Agency Short Nams -
& wraE DEFEHNSE ADVANCED RESEARCH PROJECTS AGENCY {(DARPA)ST00
O eraz DEFENSE COMMISSARY AGEHCY (DECA) 9700
O mraR DEFENSE CONTRACT AUDIT AGENCY aT00
O wTe3 DEFENSE CONTRACT MAHAGEMEHT AGENCY (DCMA) 9700
O iBZ DEFENSE FIHAHCE AND ACCOUNTING SERVICE (DFAS) 9700 :
O loraK DEFENSE INFORMATION SYSTEMS AGENCY {DISA) 9700 ~g'—w"f
O wras DEFENSE LOGISTICS AGENCY 9700 G
O 1F1 DEFENSE MEDIA CENTER (DMC) 9700
O i DEFEHSE MICROELECTRONICS ACTIVITY {DMEA} aT00
O o516 DEFENSE HUCLEAR FACILITIES SAFETY BOARD 9516 w
< | >
|12 out of 12 items found.

Find itemns that match the following criteria:

Department ID: Parent Agency ID:

Agency ID: Agency Hame: DEFEMSE %

The following Advanced Search options should have drop downs to be able to select
for specific values

Fee for use of Service

IDV Type

NIA Short Description

Socio Economic Data

Who Can Use. If the value chosen is ‘Only My Agency’, then a text box should
be provided to enter the agency Name

O o o o o

Figure 118. Example of Selection Drop Down on Advanced Search Screen

| AICB AMERICAN INDIAN OWVYNWED BUSINESS |
AIRPORT AUTHORITY

ALASKAN MNATHVE CORPORATION
APADE ASIAN PACIFIC OWVYMED BUSINESS Ta
ARCHITECTURE AND ENGINEERING

1BACE BLACK OWHNED BUSINESS

se provide search criteria and click o COMMUNITY CORP OWNED FIRM

COMMURNITY DEVELOPMENT CORP

COMNSTRUCTION FIRM

COMNTRACTS =
COMNTRACTS GRANTS

CORP EMTITY MOT TAR EXEMPT

CORP EMTITY TAX EXEMPT

COUNCIL OF GOVERMMENTS

COUNTRY_OF _INCORPORATION

DOMESTIC SHELTER

DoOT CERTIFIED DISADY BUS

EDUCATIONAL IMSTITUTICN

FEDERAL AGEMCY

FEDERAL GCWERMNMENT

FEDERALLY FUMDED R AND D CORF

FIRMBA JOINT WENTURE

FOR PROFIT ORGANIZATION

FOREIGH GOWERMMENT

FOREIGH_OWYNED _AMND_LOCATED

FOURDATION

GRANTS

HAOB HISPANIC CWYRED BUSINESS

HECU HISTORICALLY BLACK COLLEGE UNMWERSITY s

139



Al

APPENDIX A
FPDS FREQUENTLY ASKED QUESTIONS
Why is contract reporting in FPDS necessary?

Through the Office of Federal Procurement Policy (OFPP) Act, Congress mandated
that contract actions using appropriated funds must be reported to FPDS.

The Government has a compelling need to understand where your tax dollars are
spent. Collecting data about Government procurements provides a broad picture of
the overall Federal acquisition process. The ability to look at all contracts across
many agencies, in great detail, is a key ingredient to establishing transparency in
published Government procurement data and credibility in the professionals who use
these contracts. With a view of the federal spending we can hope to conduct
analyses to structure strategic procurements and save money; improve government-
wide management; and establish interoperation with other government-wide data
systems.

In addition, there is now the ability to independently access Government-wide
information globally. This increases the need for data accuracy.

Agencies also use this information for management purposes. As an example, some
agencies use this information to calculate workload and buyer productivity.

A.2  What is not included in FPDS?

A3

Following are examples of data not reported in the FPDS.

o Subcontracting data.
Financial information other than instant obligation and estimated values.
Accounting data.
CLIN information.
Detailed contract information, such as terms and conditions, deliverables,
statements of work, proposals, contractor employee information, line items and
wage determinations.

O o o o

What are the roles of federal departments and agencies, including SBA, in federal
contract reporting?

Federal contracting data is entered into the Federal Procurement Data System-Next
Generation (FPDS) by acquisition agencies, each of which has primary responsibility
for the quality of the data that they submit to the system. After each fiscal year,
submitting departments and agencies verify to the Office of Federal Procurement
Policy, in the Office of Management and Budget, that their procurement data is
properly entered into the system. FPDS is managed by the General Services
Administration’s (GSA’s) Integrated Acquisition Environment Program Office
(IAEPMO). This office assures proper maintenance of FPDS’s online database of
federal procurement actions.
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A4

AS

A6

A7

Who needs to be registered and why?

If you do not use a contract writing system and input your contract action reports
through Web portal, you need to be registered. If you use a contract writing system,
the standard is a single sign-on which is established for that server and you do not
need an individual registration. However, if you are a system administrator or other
individual who wants to filter and view records, you will need to be registered as you
must access FPDS through an internet browser, not your contracting writing system,
at https://fpds.gov. Government employees, who are registered through their
agency’s FPDS System Administrator, may have additional capabilities.

What if I get locked out after 5 unsuccessful attempts at logging in to
my FPDS user account?
Contact your Department or Agency FPDS System Administrator.

Is there any intelligence in the contract numbers (P1ID)?

Yes, there is. The Uniform PIID is shown below:

Positions 1 through 6 will be required to match the Contracting Office ID (AAC).
Positions 7 through 8 will be required to match the Fiscal Year of theDate Signed.
Position 9 will designate the type of instrument.

O o o o

Positions 10 through 17 will be assigned by the Agency.

Why is there no Federal mandate on the format of contract numbers (PIID)?
As of October 1, 2017, the Uniform PIID Structure was implemented. See above (A.8)
for the requirements.

A.8 Can I get a copy of the contract file including the terms and conditions from

A9

FPDS?
No. Only designated data about the contract is in FPDS.

If not, where can I get a copy of the contract?

Frequently, these requests are handled as Freedom of Information Act (FOIA) requests. You
will need to contact the awarding agency’s FOIA Office for further information.

A.12 Is there a central repository of all active contract documents?

No. The active contract files are not stored in a federal sponsored, central
repository. Only closed out contracts are maintained in an archival status. The
active contract files are maintained by the appropriate contracting office.
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A.13  Where can I see the items that were purchased or delivered on a contract?
We refer to this level of detail as the “contract line item™ or the “contract line item number”
(CLIN) data. FPDS collects data at the contract level not at the CLIN level. Usually CLIN
data is available to the public through a formal request made to the awarding agency’s FOIA
office.

A.14  Where can I find the type of contract awarded?
This information is available in FPDS. Please refer to the FPDS Data Dictionary for
specific data elements and definitions.

A.15 How can I tell if a contract action is referencing a Federal Supply Schedule?
When a Delivery Order, Task Order, BPA or BPA Call is placed in the system, the
record is required to have a reference PIID. There are only two Agencies that award
Schedules and they are General Services Administration (GSA) and Veteran Affairs
(VA). If the DO/TO are for medical supplies and/or services the schedule will usually
begin with ‘VA’. The BPA Call will reference the BPA that may have been created
from a VA, FSS schedule or other type of Indefinite Delivery Vehicle. If a DO/TO has
a GSA referenced PIID that is in the following format, it is a schedule.

Position 1-2  Position 3-4 Position 5 Position 6-9 Position10
GS NN F NNNN Alpha A-Y
Please note that the ‘N’ in this example represents numbers.

NOTE: Starting with the implementation (April 1, 2018) of the Uniform
PIID Structure, there will not be any way to determine if a Contract Action
Report is a Federal Supply Schedule (FSS) action. Prior to the
implementation, the above structure has not changed.

A.16 Does the location of the Contracting Office have any bearing on where the item being
purchased will be used or the services provided?
In many instances the products or services are located in the same area as the
Contracting Office. However, there are as many times where the products and
services are used in a Field Office that is not co-located with the Contracting Office.
An example of awards made a one location and used at another is the purchase of
fleet vehicles. The actions are awarded in Washington, DC by the Federal
Acquisition Service (FAS) and the vehicles are shipped to a number of the Fleet
Management Centers throughout the United States.

A.17  What are federal departments and agencies doing to assure that the data they submit
to FPDS are as accurate aspossible?
The federal government is committed to improving the acquisition data in FPDS.
While progress has been made, additional process improvements are underway. For
example, the Administrator of the Office of Federal Procurement Policy now requires
that agencies establish and document procedures for validating and verifying contract
data submitted to FPDS.

A.18 Why does accuracy in small business contracting data matter?
Federal contracting preference programs are intended to promote a vibrant National
industrial base, which provides the government an ample pool of vendors. To ensure
full participation in the Federal marketplace, statutory goals have been established for

each of these programs. Each year, performance against these goals is evaluated.
152



A.19

A20

Because the purpose of contracting goals is so important, performance evaluation
must be accurate. With accurate contract data, federal agencies can take appropriate
credit for their small business contract awards.

What does “Purchase Card Used as Method of Payment” mean?

The order or contract provides for payments to the contractor to be made through the
use of the purchase card. These are “charges” backed by a contract
vehicle/document. It allows the government and the contractor to avoid the use of
expensive invoices.

Does FPDS have purchase card data?
Purchase card transactions less than or equal the micro purchase threshold are not
reportable to FPDS. The banks that issue the cards collect purchase card data.

A.21 What is the difference between the North American Industrial Classification System

A22

(NAICS) and Product and Service Codes (PSC)? Why does FPDS have both?
The North American Free Trade Agreement (NAFTA) requires the use of NAICS by

The Government. The NAICS classifies commercial activity into broad business
categories, such as soybean farming, manufacturer, wholesaler, retail, and services.

PSCs describe specific products and services which form the basis for national stock
numbers.

Both fields are required because statute requires some reports to be based on NAICS
information, some on PSC information, and some, such as the Competitive
Demonstration Program, must use both codes.

It also helps narrow a search if we allow users to select what they want from two or
three filters. For example, we do not buy “PHOTOGRAPHIC AND PHOTOCOPYING
EQUIPMENT MANUFACTURING”, “PHOTOGRAPHIC EQUIPMENT AND
SUPPLIES WHOLESALERS”, or CAMERA AND PHOTOGRAPHICSUPPLIES
STORES”, we buy cameras.

What does Place of Performance really mean?

The information is this field should reflect where the items will be produced, manufactured,
mined, or grown or where the service will be performed. This field refers to the contractor’s
final manufacturing assembly point, processing plant, construction site, place where a
service is performed, location of mines, or where the product is grown.
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APPENDIX B

GLOSSARY OF TERMS

8(a) — The Small Business Administration (SBA) administers the 8(a) Business Development
Program that offers a broad scope of assistance to socially and economically disadvantaged
firms. 8(a) firms automatically qualify for SDB certification.

ABILITYONE — formally known as JWOD — Javits-Wagner-O’Day . Created in 1938 and
amended in 1971, the Javits-Wagner-O’Day Act (41 USC 46-48c) and the AbilityOne
Program, creates employment and training opportunities for people who are blind or those
who have other severe disabilities. This is a preferred supply source for Federal
Government.

Agency System Administrator - Overall responsibility for the administration of FPDS within
the respective agency. These responsibilities include but are not limited to establishing user
profiles, privilege and functions associated with passwords and respond to user’s questions.

Award — Types of awards within FPDS include Purchase Orders (PO), Delivery Orders (DO),
BPA Calls, and Definitive Contracts.

BOA — Basic ordering agreement. Please Note: A basic ordering agreement is NOT a
contract. A basic ordering agreement is a written instrument of understanding, negotiated
between the government and contractor that contain (a) terms and clauses applicable to
future contracts (orders) between the parties during its term; (b) a description, as specific as
practicable of supplies or services to be provided; and (c) methods for pricing, issuing and
delivering future orders. Each order against a BOA is a separate contract. Federal
schedule contracts are not Basic Ordering Agreements.

BPA — In accordance with Federal Acquisition Regulation (FAR) 8.405-3, ordering activities
may establish BPAs under any GSA Schedule contract. A GSA Schedule BPA simplifies the
filling of recurring needs for supplies or services, while leveraging a customer's buying
power by taking advantage of quantity discounts, saving administrative time, and reducing
paperwork.

CCB Change Control Board — The FPDS CCB serves as the primary communication liaison to
the agencies and is ultimately responsible for tracking all approved changes to the FPDS. The
CCB member proposes and reviews configuration items required to keep the Federal
Procurement Data System database current with Federal requirements.

Clinger-Cohen Act Planning Compliance — This procurement is for computer hardware or
services, certification by the funding office as to whether the planning requirements have been
met.

Congressional District — A congressional district is an electoral constituency which is any
cohesive corporate unit or body bound by shared structures, goals or loyalty that elects a single
member of the Congress.

Consolidated Contract - A consolidated contract results when funds are involved and a
solicitation is used to obtain offers for a single contract or a multiple award contract to satisfy
two or more requirements of a department, agency, or activity for supplies or services that

previously have been provided to, or performed for, that department, agency, or activity
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under two or more separate contracts.

Construction Wage Rate previously reflected as the Davis-Bacon Act — The Davis-Bacon Act
of 1931 is a United States federal law which established the requirement for paying
prevailing wages on public works projects. All federal government construction contracts,
and most contracts for federally assisted construction over $2,000, must include provisions
for paying workers on-site no less than the locally prevailing wages and benefits paid on
similar projects.

Contract Bundling — The contracting officer determines this contract action is a result of

consolidating two or more requirements previously solicited, provided or performed under
separate small contracts into a solicitation for a single contract likely to be unsuitable for
award to a small business concern.

Contracting Officer’s Determination of Business Size — The Contracting Officer’s
determination of whether the selected contractor meets the small business size standard for
award to a small business for the NAICS code that is applicable to the contract.

Contract Writing Systems (CWS) Administrator — Individuals responsible for the
implementation, maintenance, and user privileges for the agency’s CWS.

DUNS - “Data Universal Numbering System number” means the 9-digit number assigned by
Dun and Bradstreet, Inc. (D&B) to identify unique business entities, which is used as the
identification number for Federal contractors.

Economy Act — Provides authority for placement of orders between major organizational
units within an agency; procedures for such intra-agency transactions are addressed in
agency regulations. The Act applies when more specific statutory authority does not exist.

Emerging Small Business — This is a small business concern whose size is no greater than
50 percent of the numerical size standard applicable to the North American Industry
Classification System (NAICS) code assigned to a contracting opportunity. “Emerging small
business reserve amount,” for the designated groups described in FAR 19.1005, means a
threshold established by the Office of Federal Procurement Policy of—

(1) $30,000 for construction, refuse systems and related services, non-nuclear

ship repair, landscaping and pest control services;and
(2) $50,000 for architectural and engineering services.
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EPA-Designated Product(s) — The Resource Conservation and Recovery Act (RCRA),
Section 6002 and Executive Order 13101 require the purchase of Environmental Protection
Agency (EPA) designated products with a required minimum recovered material content as
described in an agency’s Affirmative Procurement Program (APP).

Federal Acquisition Regulation (FAR) — The regulation for use by federal executive agencies
for acquisition of supplies and services with appropriated funds.

FEDSTRIP/MILSTRIP — Federal and Military Standard Requisitioning and Issue Procedures.
These procedures allow for automated processing by the supply system not only of GSA, but
also the Department of Defense and the Department of Veterans Affairs-the three supply
sources for both civilian and military agencies.

FPDS — Federal Procurement Data System - Next Generation. The FPDS is the current
central repository of information on Federal contracting. The system contains detailed
information on contract actions over $3,000 (FY2004 and later data). The Executive
departments and agencies award over $200 billion annually for goods and services. The
system can identify who bought what, from whom, for how much, when and where.

Federal Supply Schedule (FSS) — The Federal Supply Schedule program, directed and
managed by the General Services Administration (GSA), provides Federal agencies with a
simplified process for obtaining commonly used commercial supplies and services at prices
associated with volume buying.

GBL — Government Bill of Lading

GFP — Government Furnished Property

GSA — General Services Administration

Government Transportation Requests (SF87) — Authorizes travel for Federal employees

Government-wide Acquisition Contracts (GWACSs) - defined in Part 2 of the Federal
Acquisition Regulation (FAR) as task order or delivery order contracts for Information
Technology (IT) established by one agency for government-wide use. Each GWAC is
operated by an executive agent designated by the Office of Management and Budget (OMB)
pursuant to section 5112(e) of the Clinger-Cohen Act. The Economy Act does not apply
when placing orders under GWACs. To use GWACs, agencies must obtain a delegation of
authority from the GWAC Program Office. Examples for GWACS include but are not limited
to COMMITS, ITOP, SEWP and 8(a) STARS.

HBCU or MI — Historically Black College and/or University or Minority Institutions

HUBZone — Historically Underutilized Business Zone

IDC — An Indefinite Delivery Contract is a vehicle that has been awarded to one or more
vendors to facilitate the delivery of supply and service orders. These may include Multiple
Award Contract (MAC), Indefinite Delivery Indefinite Quantity (IDIQ), Indefinite Delivery

Definite Quantity (IDDQ), and Indefinite Delivery Requirement (IDR). All DOD
basic ordering vehicles shall use the Other IDC format.
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IDV — Indefinite Delivery Vehicle. A basic award that allows you to place orders in
accordance with the terms and conditions of the specific IDV.

Labor Standards formally known as the Service Contract Act — Is the short name for The
McNamara-O'Hara Service Contract Act of 1965 (SCA) requires general contractors and
subcontractors performing services on prime contracts in excess of $2,500 to pay service
employees in various classes no less than the wage rates and fringe benefits found
prevailing in the locality as determined by DOL, or the rates contained in a predecessor
contractor's collective bargaining agreement.

MAIS — Major Automated Information Systems

Materials, Supplies, Articles and Equip. formally known as The Walsh-Healey Act - or
Walsh-Healey Public Contracts Act, passed in 1936 as part of the New Deal, is a United
States federal law which protects employees of government contractors whose contracts
exceeds $10,000. For these employees, it establishes overtime as hours worked in excess
of 8 hours per day or 40 hours per week, sets the minimum wage equal to the prevailing
wage in an area, and sets standards for child and convict labor, as well as job sanitation and
safety standards.

MDAP — Major Defense Acquisition Program

Modification - The term modification means any written change in the terms of a contract.
There are two types of modification and they are either a Bilateral or Unilateral. A bilateral
modification (supplemental agreement) is a contract modification that is signed by the
contractor and the contracting officer. Bilateral modifications are used to— Make negotiated
equitable adjustments resulting from the issuance of a change order; definitized letter
contracts; and reflect other agreements of the parties modifying the terms of contracts. A
unilateral modification is a contract modification that is signed only by the contracting officer.
Unilateral modifications are used, for example, to— Make administrative changes; issue
change orders; make changes authorized by clauses other than a changes clause

(e.g., Property clause, Options clause, or Suspension of Work clause); and issue termination
notices. Modifications within FPDS fall into one of the following areas: Additional Work(new
agreement, FAR Part 6 applies), Change Order, Close Out, Definitized Change Order,
Definitized Letter Contract, Exercise an Option, Funding Only Action, Legal Contract
Cancellation, Novation Agreement, Other Administrative Action, Rerepresentation,
Rerepresentation of Non-Novated Merger/Acquisition, Supplemental Agreement for Work
Within Scope, Terminate for Convenience (Complete or Partial), Terminate for Default
(Complete or Partial), Transfer Action, Vendor DUNS Change and Vendor Address Change.

Multiple or Single Award IDC — A Multiple Award IDC contract is one of many that resulted
from a single solicitation. A Single Award IDC contract indicates that only one award has
been made from a single solicitation.

Multi-year Contract — A Multi-year contract means a contract for the purchase of supplies or
services for more than 1, but not more than 5, program years. Such contracts are issued
under specific congressional authority for specific programs. The key distinguishing
difference between Multi-year contracts and multiple year contracts is that Multi-year
contracts buy more than 1 year's requirement (of a product or service) without establishing
and having to exercise an option for each program year after the first.
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NAICS Code — The North American Industrial Classification Systems classifies commercial
activity into broad business categories, such as agriculture, mining, construction,
manufacturing, wholesale trade, retail trade, and services.

Novation — This a legal instrument executed by the contractor or successor in interest and
the Federal Government. This instrument guarantees performance of the contract, the
transferee assumes all obligations under the contract, and the Government recognizes the
transfer of the contract and related assets.

Office of Federal Procurement Policy Act—41 U.S.C. requires the Administrator for Federal
Procurement Policy to establish a computer-based Federal Procurement Data System
(FPDS) for collecting, developing and disseminating procurement data to the Congress, the
Executive branch and the private sector. The General Services Administration manages the
FPDS.

Performance-Based Service Contract (PBSC) —

a. Describes the requirements in terms of results required rather than the methods of
performance of the work;

b. Uses measurable performance standards (i.e., terms of quality, timeliness,
quantity, etc.) and quality assurance surveillance plans (see 46.103(a) and 46.401(a));

c. Specifies procedures for reductions of fee or for reductions to the price of a fixed-
price contract when services are not performed or do not meet contract requirements (see
46.407); and

d. Includes performance incentives where appropriate.

For FPDS reporting purposes, a minimum of 50% of the anticipated obligations under the
procurement action must meet the above requirements.

PIID — Procurement Instrument Identifier is the contract number or order number identifying the
agreement between the government and the awardees. The PIID field is required for all actions.

Product or Service Code (PSC) — The code that best identifies the product or service
procured. Codes are defined in the Product Service Code Manual.

Record Type — The category of record being entered by this transaction. Types of records
include IDV (I), Award (A), Modification (M).

Recovered Material Clauses — Designates whether Recovered Material Certification and/or
Estimate of Percentage of Recovered Material Content for EPA-Designated Products

clauses were included in the contract.

Referenced IDV — This is the contract or agreement number of the IDV against which your
order is placed. This field is mandatory for all delivery/task order and BPA calls.

SAM — System for Award Management database means the primary Government repository
for contractor information required for the conduct of business with the Government.
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SAM Exception — The reason a vendor/contractor not registered in the mandated SAM

system was used in a purchase. These reasons outlined in the FAR are:

(1) Purchases that use a government-wide commercial purchase card as both the
purchasing and payment mechanism, as opposed to using the purchase card only as a
payment method.

(2) Classified contracts (see 2.101) when registration in the SAM database, or use of

SAM data, could compromise the safeguarding of classified information or national

security.

(3) Deployed contracting officers in the course of military operations, including, but no limited

to, contingency operations as defined in 10 U.S.C. 101(a)(13) or humanitarian or

peacekeeping operations as defined in 10 U.S.C. 2302(7); (4) Contracting Officers in the conduct of
emergency operations, such as responses to natural or environmental disasters or national or civil
emergencies, e.g., Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C.
5121) (5) Contracts to support unusual or compelling needs (see 6.302-2).

(6) Awards made to foreign vendors for work performed outside the United States, if it is

impractical to obtain SAM registration.

(7) Micro-purchases that do not use the electronic funds transfer (EFT) method forpayment

and are not required to be reported (see subpart 4.6).

Small Business Innovation Research (SBIR) - The Small Business Administration, Office of
Technology administers the Small Business Innovation Research (SBIR) Program and the
Small Business Technology Transfer (STTR) Program. Through these two competitive
programs, SBA ensures that the nation's small, high-tech, innovative businesses are a
significant part of the federal government's research and development efforts.

Small Disadvantaged Business (SDB) - The SBA administers a business assistance
program for small disadvantaged businesses (SDBs) known as the Small Disadvantaged
Business Certification Program. SDB certification strictly pertains to benefits in federal
procurement. SBA certifies SDBs to make them eligible for special bidding benefits.

Service-Disabled Veteran-Owned Small Business (SDVOSB) — The term "small business
concern owned and controlled by service-disabled veterans" shall mean a small business
concern which is at least 51 percent owned by one or more service-disabled veterans; or, in
the case of any publicly owned business, at least 51 percent of the stock of which is owned
by one or more service-disabled veterans; and, whose management and daily business
operations are controlled by one or more service-disabled veterans or, in the case of a
veteran with permanent and severe disability, the spouse or permanent care-giver of such
veteran.

Small Business Competitiveness Demonstration Program — This Program was established by
the Small Business Competitiveness Demonstration Program Act of 1988, Public

Law 100-656 (15 U.S.C. 644 note). The program is implemented by a joint OFPP and SBA
Policy Directive and Implementation Plan, dated May 25, 1999. The program consists of two
major components— (a) Unrestricted competition in designated industry groups; and (b)
Enhanced small business participation in 10 agency targeted industry categories.

Socio Economic Categories — These categories identify certain contractor business
characteristics, e.g., Women Owned Business, Small Disadvantages Business, Educational
Institution, minority owned business.
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Solicitation - Any request to submit offers or quotations to the government. Solicitations
under sealed bid procedures are called “invitations for bids.” Solicitations under negotiated
procedures are called “requests for proposals.” Solicitations under simplified acquisition
procedures may require submission of either a quotation or an offer.

STTR — Small Business Technology Transfer Program. The Small Business Administration,
Office of Technology administers the Small Business Innovation Research (SBIR) Program
and the Small Business Technology Transfer (STTR) Program. Through these two
competitive programs, SBA ensures that the nation's small, high-tech, innovative businesses
are a significant part of the Federal Government's research and development efforts.

Veteran Owned Small Business Concern — This identifies a small business concern where
51 percent or more is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in
the case of any publicly owned business, 51 percent or more of the stock is owned by one or
more veterans; and the management and daily business operations of which are controlled
by one or more veterans.

Woman Owned Small Business Concern — This identifies a small business concern that is at
least 51 percent owned by one or more women; or, in the case of any publicly owned
business, at least 51 percent or more of the stock is owned by one or more women; and
whose management and daily business operations are controlled by one or more women.
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APPENDIX C

INSTRUCTIONS FOR REPORTING REREPRESENTATION ACTIONS IN FPDS
When the contractor makes a rerepresentation in accordance with Federal Acquisition
Regulation (FAR) Subpart 19.3 requirements, and its size status has changed, the

contracting officer must-

1. Issue a contract modification (modifying the base award not the task/delivery order under
a contract or call under an agreement) citing the rerepresentation and the change in size
status;

2. Ensure the contract file documents the change in size status that the contractor has
made in the On-line Representations and Certifications Application (ORCA); and

3. Submit a modification contract action report to FPDS.

The contracting officer must complete the contract action report as follows:

1. In order to report a rerepresentation action in FPDS and incorporate the latest contractor
information from the System for Award Management (SAM) system, the "Reason for
Modification" data element (12C) must be either

a. "Novation Agreement" (code J) - use this for reporting novation agreements, as
they automatically include a rerepresentation requirement,

b. "Rerepresentation of Non-novated Merger Acquisition" (code P) - use this for

reporting rerepresentations that result from merger/acquisition but do not require
novation of the contract (see FAR 42.1204(b)), or

c. "Rerepresentation” (code R) - use this for reporting rerepresentations that result
from growth or contraction of a business. This code is the one that should be used to
report business size changes that do not result from either 1.a. or 1.b.

2. If the "Reason for Modification" (12C) is 1.a., 1.b., or 1.c. -
a. The data element "Contracting Officer's Selection of Business Size" (IIA) will be
required to be completed. Choose "Small Business" (S) or "Other than Small
Business" (0), as appropriate, to identify the rerepresented size status of the
contractor.
b. All socioeconomic information will refresh from the contractor's record in SAM.

c. Ifl.a. is chosen, the contractor's name and address will also refresh from SAM.

3. Complete the remainder of the data elements as they would be completed for any other
contract action report.
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APPENDIX D

REPORTING FUNDING ORGANIZATION DATA TO FPDS

In order to correctly report the DoD organizations for which contract actions are accomplished
to FPDS, as is required in the system, federal contracting offices shall follow the instructions
below for completing the FPDS contract action reports (CARs). These instructions apply to
those requisitions received from DoD organizations that result in new contracts (e.g., DCAs,
IDVs), purchase orders, and delivery/task/call orders.

1. Complete the FPDS data field 4D entitled “Program / Funding Office Code” with the
Department of Defense Automatic Addressing Code (DoDAAC) identified on the
purchase requisition (most often on a Military Interdepartmental Purchase Request
(MIPR), Department of Defense Form 448) representing the requisitioner for the
transaction. On a MIPR, this is NOT the Pay Office DoDAAC nor the Accounting
Station DoDAAC identified in blocks 13 and 14 respectively. The requisitioner’s
DoDAAC should be identified in block 8 with the identity of the organization providing
the MIPR (note that it is often depicted as the first six characters of the MIPR number
in block 5) or clearly identified on any other type of purchase requisition provided.

2. Complete the FPDS data field 4C entitled “Program / Funding Agency Code” with the
code shown on the attached matrix that correctly corresponds to the DoDAAC being
reported in the “Program / Funding Office Code” data field. This code should not be
confused with similar codes that are often seen in a line of accounting or in block 14
of a MIPR.

Office of Management and Budget’s (OMB’s) Intergovernmental Transactions team’s draft

Inter-Agency Agreement (IAA) template includes these data elements as required fields in the
funding section of the document.
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APPENDIX E
INSTRUCTONS FOR TRANSFERRING A CONTRACT
TRANSFER ACTION - IDVs.

Below is the functionality of the FPDS when the ‘Transfer Action’ is chosen as the “Reason
for Modification” for an Indefinite Delivery Vehicles (IDVs) contract that is in final status. An
Indefinite Delivery Contract (IDC) was used for this example. However, other IDVs will
have the same functionality with the exception of Federal Supply Schedules. Only the
Agency System Administrator has the privilege to create a ‘Transfer Action’ modification.
However, the privilege can be delegated.

1. FPDS shall open only the following data elements on a ‘Transfer Action’
modification:

1. “Modification Number”

2. “Date Signed”

3. “Period of Performance Start Date”

4. “Last Date to Order”

5. “Contracting Office Agency ID”

6. “Contracting Office ID”

7. “Action Obligation”

8. “Base and All Options Value (Total Contract Value)”

2. The “Date Signed” on the ‘Transfer Action’ modification cannot be earlier than any of the
prior modifications or the base document.

3. After the ‘Transfer Action’ is ‘Saved’, ‘Validated’ and ‘Approved’ the agency that is
transferring the document will no longer be able to access it. The contract and all
modifications prior to the “Transfer Action” will no longer be available to either the
transferring or the receiving agency. Both agencies will be able to view the prior documents,
but all function keys will be disabled. This ‘Transfer Action’ will never be allowed to be
‘Corrected’ or ‘Deleted’.

4. When the receiving agency opens the transferred document only the “Modify” function key
will be enabled.

5. On clicking the ‘Modify’ button on the transferred document all of the fields will open and
the validation rules will apply except for the “PIID”. The “PIID” fields will not open and the
“PIID” validation rules will not apply. When the receiving agency executes this modification
all of the fields will open except the “PIID” fields, unless the “Reason for Modification” was
‘Change PIID’. If the reason for modification is ‘Change PIID’ then the “PIID” fields will also
open. The receiving agency shall be very careful to only enter the information that they
require.

6. For contracts that have been transferred from a Civilian Agency to DOD the 90 days reveal

rule shall apply from the date of the transfer action and any subsequent modifications that fall
within that time period.
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7. Once a ‘Transfer Action’ action has been successfully completed another ‘Transfer
Action’ modification cannot be done on the same contract.

CHANGE PIID - IDVs

Below is the functionality of the FPDS when the ‘Change PIID’ is chosen as the “Reason for
Modification” for an action that is in final status. An IDC was used for this example.
However, other IDVs will have the same functionality.

1. The ‘Change PIID’ functionality is only available on actions that are in a final status.
Only the Agency System Administrator has the privilege to create a ‘Change PIID’
modification. However, the privilege can be delegated.

FPDS shall open only the following data elements on a ‘Change PIID’ modification:

1. “PIID”

2. “Agency PIID ID”

3. “Modification Number”

4. “Date Signed”

5. “Contracting Office Agency ID”
6. “Contracting Office ID”

2. The user has to at least change the “PIID” or the “PIID Agency ID” when the “Reason for
Modification” is ‘Change PIID’.

3. The “Date Signed” on the ‘Change PIID’ modification cannot be earlier than any of the
prior modifications or the base document.

4. When the ‘Change PIID’ is chosen as the “Reason for Modification™ and is the first
modification after a contract has been transferred, the “PIID” fields will open in addition to
the rest of the fields and all the validation rules will fire including the ones for the “PIID”.
Effective April 1,2018, if the PIID is changed, the Uniform PIID Structure is required and
the appropriate validation rules will fire.

5. A record in final status that has ‘Change PIID’ as the “Reason for Modification” cannot be
corrected to change the “Reason for Modification” or the “PIID” fields. All other fields that are
valid on the ‘Change PIID’ modification can be changed. A record in final status that has the
“Reason for Modification” as ‘Change PIID’ cannot be deleted by the user. The record can
only be deleted by data management. If a user attempts to delete a ‘Change PIID’ modification
in final status the following message will be displayed, ““A record that is in final status and has
the “Reason for Modification” as ‘Change PIID” cannot be deleted. Please contact your System
Administration for further assistance”.

6. If a mistake is made in one of the “PIID” fields on a ‘Change PIID’ modification, it cannot
be corrected after the ‘Draft’ version has been saved. You will have to delete the ‘Draft’
document and create another ‘Change PIID’ modification.

7. Once a ‘Change PIID’ modification has been successfully completed another ‘Change
PIID’ modification cannot be done on the same contract.

8. When the “PIID” and/or the “Agency PIID ID” are changed the new data will also be
applied to all previous modifications and the base document. The old “PIID” will appear as a
text identifier on the advance search when a search is done on the new “PIID”. However,
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you cannot search on the old “PIID”.

9. If the “PIID” was changed on a multiple award IDV and it is a “Referenced IDV ID” on a
‘Delivery Order’, the “Referenced IDV ID” will be changed on the base Delivery Order and all
the mods to the delivery order which reference the IDV whose PIID has changed. This is
also the case for a ‘BPA Call’ against a ‘BPA”’.

TRANSFER ACTION — Awards

The functionality is no different when transferring a ‘Delivery Order’ than it is for an ‘IDC’
except that different fields open.

FPDS shall open only the following data elements on a ‘Transfer Action’ modification:

1. “Modification Number”

2. “Date Signed”

3. “Period of Performance Start Date”
4. “Completion Date”

5. “Est. Ultimate Completion Date”

6. “Contracting Office Agency ID”

7. “Contracting Office ID”

8. “Action Obligation”

9.

“Base And Exercised Options Value”
10. “Base and All Options Value (Total Contract Value)”

CHANGE PIID - Awards

The functionality for a ‘Change PIID’ modification for a ‘Delivery Order’ is the same as for an
IDV.

1. If the ‘Change PIID’ is the first modification after a ‘Delivery Order’ was transferred the
“PIID” fields will open and all the fields that would normally open for a base ‘Delivery Order’
will also open. The fields in a ‘Delivery/Task Order’ that are populated from the “Referenced
IDV” will not be available for change.

2. For actions that have been transferred from a Civilian Agency to DOD the 90 days reveal
rule shall apply from the date of the transfer action and any subsequent modifications that
fall within that time period.

3. If a mistake is made in one of the “PIID” fields on a ‘Change PIID’ modification, it cannot
be corrected after the ‘Draft’ version has been saved. You will have to delete the ‘Draft’
document and create another ‘Change PIID’ modification. A record in final status that has

the “Reason for Modification” as ‘Change PIID’ cannot be deleted by the user. The record can
only be deleted by data management. If a user attempts to delete a ‘Change PIID’ modification
in final status the following message will be displayed, ““A record that is in final status and has
the “Reason for Modification” as ‘Change PIID” cannot be deleted. Please contact your
System Administration for further assistance”.

4. If the “PIID” was changed on a multiple award IDV and it is a “Referenced IDV ID” on a
‘Delivery Order’, the “Referenced IDV ID” will be changed on the base Delivery Order and all
the mods to the delivery order which reference the IDV whose PIID has changed. This is
also the case for a ‘BPA Call’ against a ‘BPA”.

162



APPENDIX F
SYSTEM GENERATED DATA ELEMENTS

This appendix lists the data elements that are shown on the FPDS screen; however, the
responses are system generated. Included in this appendix are screenshots that show the
new data elements.

The following fields in FPDS are system generated and do not require any input from the
user. The information contained in these data elements are based on the information that
has either already been selected on the contract action or on the parent IDV document.

Last Modified Date Yes Date of the Modification

Last Modified User Yes Based on User Credentials

Closed Status Yes Status will be ‘Yes’ or ‘No’

Closed Status Date Yes Date the action was closed

Closed By Yes Based on User Credentials

Extent Competed For Yes Denotes the Extent

Referenced IDV: Competed for the IDV

IDV Type of Set Aside Yes Reflects the Set Aside
Value Selected by the user
on the IDV.

Type of Set Aside Source Yes Denotes the origin of the
Set Aside

IDV Number of Offers Yes Reflects the Number of
Offers Selected by the user
on the IDV.

Number of Offers Source Yes Denotes the origin of the
Number of Offers

Below are the functions of the above System Generated Data Elements

Last Modified Date: This data element captures the Last Date that the field was edited,
either by the user or the FPDS system.

Last Modified User: This data element captures the user who performed the changes that
were captured on the last Modified Date.

Close Out Data Elements:

As outlined below, when a final record is selected, a Close Out button will be displayed. If
the user selects this button the following system generated data elements will appear. This
button does not appear on a draft or erred out record.
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THE CLOSEOUT BUTTON AS SHOWN ON A FINALIZED CONTRACT ACTION

“ Correct. © Modify ) Save Tmplt) £ Delete ) © Print ICImoOur |

This IDV is referenced by "1" awards.

New ) g )

) Help )

Exit

‘Transaction Information
1DV Type: BPA Prepared Date: 03/21/2017 11:08:49 Prepared User: LINDA HORNSBY 4732

IDV Status: Final Last Modified Date: 03/21/2017 11:15:38 Last Modified User: LINDA HORNSBY _4732

Closed Status: This data element displays a “Yes’ or ‘No’ which reflects if the action was
Closed or not. The user can change the status when the Closed Out is selected from ‘Yes’
to ‘No’ before the Closed Out action is completed. Once the action is Closed Out, a Data
Management will have to be done to change it.

Closed Status Date: This data element displays the date the record was selected to be
closed.

Closed By: This data element displays the person who closed the action.

CLOSED STATUS, CLOSED STATUS DATE & CLOSED BY
AS SHOWN ON THE CONTRACT ACTION:

Transaction Information

1DV Type: Other IDC Prepared Date: 03/15/2017 09:07:19 Prepared User: LINDA HORNSBY 4732
1DV Status: NEW Last Modified Date: Last Modified User:

Closed Status: Closed Status Date: Closed By:

Extent Competed for Referenced IDV: This data element provides the Extent Competed
value from the Referenced IDV. It is a display only on Awards, to assist the user in knowing
what the parent IDV had as an Extent Competed.

IDV Type of Set Aside, IDV Type of Set Aside Source: The screen below shows an example
of a Delivery Order (DO) against a multiple award IDC. The IDC has the entry of No set
aside used in the Type of Set Aside. Because the “Fair Opportunity” selected on the DO is
‘Competitive Set Aside’, the “Type of Set Aside” on the DO can be changed. In this case the
entry was changed to Women Owned Small Business. The “Type of Set Aside Source”
shows ‘This Action’. That means that the Set Aside entry is from the Delivery Order.

IDV TYPE OF SET-ASIDE AND TYPE OF SET-ASIDE
AS SHOWN ON THE CONTRACT ACTION

Competition Information

Extent Competed For Referenced IDV:

Extent Competed: Full and Open Competition

Solicitation Procedures: Subject to Multiple Award Fair Opportunity

IDV Type Of Set Aside: Mo set aside used.

Type Of Set Aside:* Women Owned Small Business -
Type Of Set Aside Source: This Action

IDV Number of Offers, Number of Offers Source: See below for an example for the “Number
of Offers Source”. The IDC has “IDV Number of Offers” as four (4). The DO has the
“Number of Offers Received” as two (2). The “Number of Offer Source” shows ‘This Action’.
That means that the entry for the “Number of Offer Source” is from the DO.
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IDV NUMBER OF OFFERS AND NUMBER OF OFFERS SOURCE
AS SHOWN ON THE CONTRACT ACTION
1DV Number of Offers: 4
Mumber Of Offers Received: 2 Number of Offers Source: This Action

NOTE: These data elements are system generated and for display only

165



